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Safety Instructions to Be Observed in All Shop Areas


Walk—do not run—in shop areas. 


Horseplay has no place in the shop. 


Secure permission from supervisor/instructor for special set-ups. 


Be considerate of the safety of others. 


Adhere to safety ru les pertinent to a specific shop. 


Do not use tools or equipment until instruction relative to safe handling has been given. 


Persons not operating power tools or instructed to observe the operation thereof should keep clear of operators. 


Do not stop or start a machine for another person except in an emergency. 


Only one person will operate machines at a time. 


Report unsafe conditions to supervisor. 


Form correct habits under normal conditions so you will automatically do the correct thing if required to work under pressure. 


Read and follow the precautions and information from safety posters. 


Do not use machines for trivial operations, or when hand tools would best accomplish the task. 


Students working in shop areas must confine their long hair and avoid wearing apparel subject to catching on or in machinery. Rings, bracelets, watches, etc., should not be worn. 


Never throw objects in shop. Distraction or injury can result. 


Do not tamper with adjustments or play with machinery at any time. Serious accidents can be caused by such action. 


Do not lean on machines; you may press a switch or throw a control, which, upon starting, could endanger the safety of the operator or the machine. 


Gloves should be worn when raw materials such as rough boards, metal subject to burrs or sharp edges, glass, or other materials in the rough are handled. 


Eye protection is mandatory. 


Compressed air must never be used for other than specific purposes. 


Stop all power machinery to oil, adjust, or clean. 


Allow revolving machinery to stop on its own. Resist the desire to grab chucks, spindles, or other rotating parts with the hand. 


Set up shields to stop flying chips, sparks, or particles. 


Replace grinding wheels showing cracks, those out of balance, or those worn too small to allow proper clearance (not more than 1/8”) between tool rest and stone. 


Keep cutting tools sharp. 


Oily rags and other highly combustible materials must be kept in a closed metal container. 


Ground all portable and stationary power tools. 


Keep hoses and electrical cords trip-free. 


Never mount a grinding wheel unless the speed of the motor and the speed of the wheel are known and the two are appropriate. 


Store flammable liquids in approved safety containers. 


Avoid using electric drills or other electrical apparatus while standing on wet floors. 


Make certain hands are free of oil or grease and that hammer, screwdriver, chisel, etc. handles are free of oil and grease. 


When starting a machine, allow it to reach its proper operating RPM before using. 


When finished with a tool, clean and replace it so it cannot fall. 


Cords are to be disconnected when portable tools are not in use. 


Vise handles should hang free when not in use. 


Know and follow the specific requirements of the kind and type of machine you are going to operate. 


Use the correct tool for the job. 


Check for frayed electrical cords and for chafed or worn air hoses. 


Floors are to be kept free of accumulation of materials or scrap and should be of non-skid surface. 


The area should be swept daily and cleaned thoroughly periodically. 


Workstations are to be closed at the end of each class period. 


Shop area is to be neat and orderly in appearance at all times. Cluttered or dirty shops are good sites for accidents. Neat and orderly shops help eliminate unsafe working conditions. 


Aisles should be kept clear by putting stock away promptly after using.


Shops should be properly ventilated. Serious disorders can be caused by uncontrolled vapors, mists, gases, and fumes. 


Light is essential for sight. Sight is essential for safety. Keep windows, light bulbs, reflectors, and walls bright but without glare. Replace burned-out bulbs at once. 


Fire extinguishers must be available and instructions given for proper use. 


Fire regulations pertinent to the shop should be studied and familiar so you can assist in closing windows, make proper exit, etc. 


Wear protective clothing and equipment for the use intended for its wear. Avoid wearing anything, which may be pulled into machinery. 


Sleeves are to be kept rolled up, shirttails in, and long ties and jewelry removed. Aprons should be snugly secured. 


A person feeling ill should not operate a machine—report to supervisor. 


Use proper lifting techniques when moving heavy objects. 


Report any injury to supervisor immediately. 


Have cuts, burns, or bruises—however minor—treated immediately by the school nurse or other qualified person. 


Neither supervisor nor employees are to treat or remove particles from the eye. 


Eyestrain is a frequent cause of accidents. If the job subjects you to eyestrain, provide additional light. 


Avoid placing hands to mouth or eyes while working. 


Safety Instructions for Using a Bench Vise 


Mount the vise firmly. Keep it tight on bench. A loose vise is dangerous and inefficient. 


Lock swivel base securely. Tapered-gear lock bolt prevents slippage. 


Do not hammer the handle. Too much pressure may damage the work. 


Never use handle extension. Normal leverage will hold work securely in place. 


Do not hammer the beam. Your vise will give almost unlimited use. But it will not stand continued abuse. 


Oil the screw. Remove front jaw. Use oil or light grease. This should be done frequently to prevent screw wear. 


Keep jaw faces clean. Use wire brush or file card to remove chips and dust. 


General Safety Instructions for Operating Power Tools 


Know your power tool. Read operator’s manual carefully. Learn its applications and limitations as well as the specific potential hazards peculiar to this tool. 


Ground all tools—unless double-insulated. If tool is equipped with three-prong plug, it should be plugged into a three-hole electrical receptacle. If adapter is used to accommodate two-prong receptacle, the adapter wire must be attached to a known ground. (Usually the screw secures the receptacle cover plate.) Never remove third prong. 


Keep guards in place and in working order. 


Keep work area clean. Cluttered areas and benches invite accidents. 


Avoid a dangerous environment. Do not use power tool in damp or wet locations.  And keep work area well lighted. 


Keep children away. All visitors should be kept safe distance from work area. 


Store idle tools. When not in use, tools should be stored in a dry, high, or locked place. 


Don’t force a tool. It will do the job better and safer at the rate for which it was designed. 


Use the right tool. Do not force a small tool or attachment to do the job of a heavy-duty tool. 


Wear proper apparel. Wear no loose clothing or jewelry to get caught in moving parts. Rubber gloves and footwear are recommended when working outdoors. 


Use safety glasses with most tools. Also face or dust mask should be used if cutting operation is dusty. 


Do not abuse cords. Never carry tool by its cord or yank the cord to disconnect the tool from receptacle. Keep cords from heat, oil, and sharp edges. ~


Secure work. Use clamps or a vise to hold work. Using a vise or clamp is safer than using your hand, and both hands are free to operate the tool. 


Do not over-reach. Keep proper footing and balance at all times. 


Maintain tools with care. Keep tools sharp at all times, and keep them clean for the best and safest performance. Follow instructions for lubricating and changing accessories. 


Disconnect tools when they are not in use, before servicing, and when changing attachments, blades, bits, cutters, etc. 


Remove adjusting keys and wrenches. Form the habit of checking to see that keys and adjusting wrenches are removed from the tool before turning it on. 


Avoid accidental starting. Do not carry a plugged-in tool with your finger on switch. 


Safety Instructions for Operating a Grinder 


Operate only after you have received instruction. 


Wear proper clothing. 


Wear face shield, safety glasses, or goggles and use glass safety guard on grinder. 


See that the guard is in place. 


Set tool rest 1/16 inch to 1/8 inch from the wheel. 


Dress wheel when necessary. 


Make sure that no one but you is inside the operator's area. 


Adjust grinder for your job before turning power on 


Stand to one side of wheel when turning power on. The wheel may be cracked, causing it to break up. 


Turn on power after permission is given. 


Keep hands away from the wheel while it is in motion 


Hold work with your hands. Ask permission to grind small pieces. 


Use the face of the wheel only 


Press materials against wheel with correct amount of pressure. 


Safety Instructions for Operating a Horizontal Band Saw 


Operate only after you have received instruction. 


Remove jewelry, eliminate loose clothing, and confine long hair. 


Make sure all guards are in place and operating correctly 


Always use proper eye protection 


All adjustments to the chip-removal brushes, blade tension, guides, vise, or drive system should be done with the power off. 


Be sure blade guides are properly adjusted to both the blade and the work size or vise before starting cut. 


Adjust feed rate so blade does not bounce or plunge into work when starting the cut. 


Be sure work is tightly clamped in the vise and properly positioned for an efficient, safe cut. 


Keep hands away from cutting area and brush away chips only when the machine is turned off. 


If the material requires coolant, be sure that the system is working and that the correct coolant is used. 








Safety Instructions for Operating a Portable Air Impact Wrench 


Operate only after you have received instruction. 


Remove jewelry, eliminate loose clothing, and confine long hair. 


Always use proper eye protection 


Be sure throttle is in the "off" position before connecting to air supply 


Always use impact-type sockets designed for use with power equipment. 


Make sure work is secure or held with clamps or tightly in a vise. 


Set torque control for correct tightness before starting the job. 


Be sure both hands are free to properly operate an impact tool 


Maintain balance and firm footing at all times. 


Always use the tool in short bursts of power. 


Quick-change coupling should be at end of hose whip, not at the toot 


Always disconnect the tool when not in actual use 





Safety Instructions for Operating a Portable Disc Sander/Grinder 


Operate only after you have received instruction. 


Wear proper clothing. Remove jewelry, eliminate loose clothing, and confine long hair. 


Make sure all guards are in place and operating properly 


Wear face shield, goggles, or safety glasses. 


Before connecting to the power source, be sure the switch is in the "off" position. 


Make sure back-up pad and disc are securely fastened to the tool. Unplug the sander when changing discs. 


Do not allow the edge of the disc to touch the edge of the stock 


Stand clear of the spark line or spark area. 


Sand or finish with a stroking motion; do not pause in one spot. 


Set sander on back or on rubber stand when not in use and disconnect from power source. 





Safety Instructions for Operating a Portable Electric Drill 


Operate only after you have received instruction. 


Remove jewelry, eliminate loose clothing, and confine long hair. 


Always use proper eye protection. 


"Unplug" the drill when changing bits. 


Make sure switch is off and chuck key removed before connecting to power source. 


Mark hole location with center punch (metal) or AWL (wood) before drilling. 


Be sure work is tightly clamped or otherwise secure before drilling. 


Drill with straight, even, steady pressure. 


Safety Instructions for Operating an Oxygen-Acetylene Welder 


Operate only after you have received instruction. 


Be sure that you wear welding goggles. All assistants and observers must also wear welding goggles. 


Close cylinder valve and replace protective cover before moving cylinder 


Fasten cylinders with a chain or other suitable device as a protection against falling or rolling. 


Keep welding equipment free of oil and grease. Use only clean rags for wiping off welding equipment. 


Inspect hose before using. 


Make sure that hose is properly connected and that all connections are tight. 


Report any leaking of cylinders or connections to supervisor immediately 


Make sure you have ample ventilation. 


Keep all flammable material away from working area. 


Release regulator pressure screw. Open cylinder valves gradually 


Open acetylene cylinder valve 1 1/4 turns or less. Keep wrench in place so that valve may be shut off quickly if necessary. 


Keep acetylene pressure in the hose below 15 pounds per square inch 


Use a flint lighter to ignite torch. 


Close acetylene valve first if torch backfires. 


Make certain lighted torch always points away from you and other students. 


Keep sparks and flame away from cylinders. 


Close cylinder valve when you have finished your welding job. 


Quench section of metal that has been welded or mark with chalk or soapstone the word "hot" on the metal if it is necessary for you to leave your work. 


Safety Instructions for Operating an Electric Welder 


Operate only after you have received instruction. 


Wear a hood with proper observation window, treated gauntlet gloves, and treated leather apron. All assistant and observers must also wear this equipment. 


Rubber-soled shoes, without tacks, should be worn when electric welding. 


Operator of electric welder is to allow no one to look at the arc without the dark shield (No. 10-12 lens). 


Make sure electric welding is done only in a correctly constructed booth or room, or behind proper screens. 


Make sure there is ample ventilation 


Keep all flammable material away from working area. 


See that floor area is clear of all obstructions. 


Report to supervisor at once if electrode holder, holder cable connection, cable, or cable terminals at the welding machine, ground clamps, lugs, or cable get hot. 


While removing scale from the work, wear ordinary safety glasses or goggles. 


Have a dry-chemical fire extinguisher handy when electric welding. 


Hang up electrode holder and turn off welder when work is being changed or when work has been completed. 


Safety Instructions for Operating a TIG and MIG Welder 


Operate only after you have received instruction. 


Remove jewelry, eliminate loose clothing, and confine long hair. 


Make sure all guards are in place and operating correctly 


Always use proper eye protection, 


Always buff using the lower half of the buffing wheel 


Additional protective welding clothing, including a helmet, long-sleeve jacket, and gloves, must be worn to prevent burns from ultraviolet and infrared rays emitted while arc welding. 


The helmet used for TIG or MIG welding should be equipped with a minimum number-12 density shade. 


Be certain that the welder equipped with a high-frequency stabilizing unit is installed, maintained, and used according to the recommendations of both the manufacturer and Federal Communication Commission. 


Never touch the tungsten electrode or MIG wire while the welder is turned on. It is electrically "hot" and can cause a serious shock. 


Never use the high frequency when performing shield metal arc (stick electrode) welding. 


Safety Instructions for Operating a Gas Forge 


Operate only after you have received instruction. 


Keep flammable materials away from forge area. 


Read manufacturer's instructions or follow this procedure to light the forge: 


Wear appropriate eye protection. 


Run air for about two minutes. 


Turn off air. 


Place lighted piece of paper in the forge. 


Create draft by turning on air slowly. 


Turn on gas slowly. 


Adjust valves to confine all flame within the forge. 


Practice handling work with appropriate pliers or tongs before heating it.


Be careful in handling long or heavy pieces. 


Be careful when carrying hot metal. Warn other by calling out "hot metal!" 


Consider all metal around the furnace and the furnace itself as being hot. 


If it is necessary to leave hot work, mark it "hot" with chalk or soapstone or use a special sign. 


Inspect hammer faces and handles before using. 


Never strike hammer on hammer or hammer on anvil. Hardened faces may fracture and send chips of metal flying. 


 Protect your face when quenching metal. 


To turn off furnace, shut off GAS first; then shut off the air . 


Quench hot tongs before returning to their storage place. 


Keep area well ventilated. 


Clean up work area. 


General Safety Instructions for Operating Power Woodworking Machines and Tools 


Check to insure that: 


All sleeves are rolled up when the operation to be performed requires it. 


Goggles, glasses, or face shields are worn at all power machines. 


Long hair is controlled by hairnet or appropriate cap. 


The tool rest of the grinder is set properly. 


Tool rest on lathes which are in operation are secured, 


Tools and scraps are not left on the floor. 


Oily rags are placed in a metal safety can. 


Oil spots are wiped from the floor. 


No tools with mushroomed heads or loose or broken handles are used. 


All files have handles before students use them. 


All accidents are reported to the supervisor and taken care of properly, 


No “horseplay” of any kind occurs in the shop. 


The tool room has no defective tools in the rack 


No safety guards are removed from machinery. 


No operator walks away from his/her machine and leaves it running. 


All danger zones are marked. 


No one talks to or touches anyone operating a machine. 


Shirt tails are to be tucked in at ALL times. 


Coats or sweaters are not worn while students are working. 


Safety Instructions for Operating a Table Saw 


Operate only after you have received instruction. 


Wear proper clothing while operating machine. 


Wear safety goggles or glasses. 


Make sure saw guards are in place and operative. Guards must be kept down over the saw while machine is being operated. 


The saw must not be raised above the table more than absolutely necessary to make the cut, approximately 1/8 inch. 


A push stick must be used when ripping narrow pieces of lumber. 


The clearance block must be fastened to fence when cutting off short pieces of stock. 


Fence must not be adjusted until saw is at a dead stop, 


Sawdust underfoot is slippery; keep floor around saw area clean 


Use brush to keep table clear of scraps; never use the hands. 


Fingers must be kept clear of track of saw, and hands must never be allowed to cross saw line in advance of the end of the board while machine is in operation. 


Reaching over the saw blade or passing wood over saw blade is prohibited. 


All special set-ups and dado heads must be inspected by supervisor before power is turned on. 


The dado head must be taken off the saw arbor after use, 


When helping to "tail-off" the saw, students must never pull on a board being ripped. They should hold board up and allow operator to push stock through saw. 


Re-sawing must not be done on circular saw without special permission of the supervisor. 


Cylindrical stock must not be cut on circular saw. 


Never lower pieces of stock down over the saw. This operation is sometimes performed when cutting holes in rails for drawer fronts. Special permission should be obtained from the supervisor for doing this type of work. 


Ripping stock without using the ripping fence or cross-cutting stock without using the sliding cross-cutting fence is extremely dangerous and is absolutely forbidden. This rule applies to dado head work. 


See that no fence or set-up will be in line of saw before starting work or turning on power. 


Be sure that saw or tilting arbor saw will clear on both sides when sawing angles before power is turned on. 


Never stand directly behind the blade; stay to the left. 


Only operator turns machine on and off. 


Only operator should be in safety area of the saw. 


Safety Instructions for Operating a Band Saw 


Operate only after you have received instruction. 


Wear proper clothing while operating machine. 


Wear safety goggles or glasses. 


Always keep guards in place. Both upper and lower wheels, as well as most of the blade itself, shall be guarded. 


Adjust the guard to about 1/4 inch above thickness of stock, 


The upper and lower guides shall be properly adjusted when machine is stopped completely, so that there will be a minimum of blade breakage. 


A clicking or cracked blade should be stopped immediately, 


The saw shall be allowed to stop itself naturally in order that the blade may not be damaged. 


Plan your cuts carefully; layout and make release cuts before cutting long curves. 


If the stock binds or pinches the blade, do not attempt to back out until power has been shut off and the machine stops. 


Proper blade width for the diameter of work being cut shall be used 


The right side of the machine is generally the most dangerous place to stand in case of blade breakage. 


Proper blade tension shall be maintained. 


The blade shall be sharp and properly set at all times. 


Remove scrap material from saw table with a stick or brush, 


If the blade breaks, shut off power and stand clear until machine stops entirely, 


Make cuts always under power--never while machine is coasting. 


Leave the machine only after power is turned off and blade has stopped moving.  This is especially important with the band saw. 


Safety Instructions for Operating a Jig/Scroll Saw 


Operate only after you have received instruction. 


Wear proper clothing while operating this machine. 


Wear face shield, safety glasses, or goggles. 


Cut only stock with a flat surface on bottom. 


Make adjustments only when machine is at a dead stop. 


Install saw blades to cut on the downstroke. 


Tighten blade securely in lower vise, then in upper vise. Check blade for correct tension. 


Make sure the saw blade is the proper size for the job. 


Adjust hold-down so it will be as close as possible to the work 


Turn machine by hand to make sure all parts are clear. 


Make sure that no one but you is inside the operator's line. 


Select correct machine speed 


Lower the ho1d-down foot to press lightly on the surface of the wood. 


Turn on power after permission is given. 


Hold material firmly. 


Feed the material into the machine at a moderate rate of speed. 


Keep fingers away from saw and hands out of the path of saw. 


Report mechanical defects or a broken blade to the supervisor. 


Turn off power after using scroll saw and stand by until the machine has stopped 


Clear away scraps of wood on the table only after saw stops running, 


Safety Instructions for Operating a Radial Arm Saw 


Operate only after you have received instruction. 


Wear proper clothing while operating machine. 


Wear safety goggles or glasses. 


Always keep guards in place. 


Before starting the machine, all clamping devices should be tight. 


Saw must be kept well sharpened 


Be sure saw swings clear and free. 


Place stock snugly against backstop, and flat on the table. 


Set the anti-kickback device 1/8 inch above the material to be cut. 


While ripping, the rip lock should be tight. 


Two people are necessary while ripping 


Operate the saw with your left hand, 


Before making special adjustment, the saw must be fully stopped. 


While ripping, be sure to feed the material from the infeed end of the saw guard, never from the kickback end. Make no exception to this rule. 


Before starting the motor, make su re everyth ing is clear of the cutter. 


Remove scraps from the path of the radial-saw blade with a piece of wood while the saw is at a dead stop. 


Stand to one side and keep your hands away from the direction of travel of the radial-saw blade. 


A radial arm saw is used primarily for crosscutting stock. 


Safety Instructions for Operating a Planer/Surfacer 


Operate only after you have received instruction. 


Wear proper clothing 


Wear safety glasses or goggles. 


Make sure guards are in place and operative. 


Do not plane two or more pieces of stock with various thicknesses. It could be kicked out. Plane only one thickness at a time. (Note: Some planers have sectional feed rollers, which could allow planing various thicknesses. supervisors make appropriate decision.) 


Keep your fingers from under the stock as it is fed through the planer. 


Stock must be at least 15 inches long or greater than the distance between centers of infeed and outfeed rollers. True one face of the stock on the jointer before leaving, Always make sure machine is turned off before leaving.  Make sure everyone is from behind machine while in operation. Always stand erect and to one side of work being planed. 


Do not look into the planer as board passes through 


Plane no thickness less than 3/8 inch.


Stock that is 8 inches in width or less should not be planed more than 1/16” per cut. 


Stop the planer and run all pieces through, reducing all to the same thickness. 


With a rule, measure the thickness of the stock at the thickest point. 


Place the stock on the bed of the planer with the working face down and the grain turned so that the knives will cut with the grain. Hold the board flat on the feed-in table when starting the cut. The knives on a single-surface planer cut on the upper side and revolve in a direction opposite to the direction of feed. 


Never attempt to plane cross-grain. 


Safety Instructions for Operating a Motorized Miter Box 


Operate only after you have received instruction. 


Wear proper clothing. Confine long hair. 


Make sure all guards are in place and are operating properly. 


Wear face shield, goggles, or safety glasses. 


Be sure power is disconnected before making angle adjustments or changing blades. 


Always hold the work firmly against the fence and table. 


Install a new table if adequate support has been cut away. 


Allow motor to reach full speed before starting to cut. 


Use the brake to stop the blade before removing scrap or chips from the work area. 


Safety Instructions for Operating a Portable Jig Saw 


Operate only after you have received instruction. 


Remove jewelry, eliminate loose clothing, and confine long hair. 


Make sure all guards are in place and are operating correctly, 


Always use proper eye protection 


Make sure the blade is the correct type for the material and that it is tightly clamped in the chuck. 


Be sure the switch is off before connecting to the power source. 


Use vise or clamps to securely hold material to be cut. 


Keep cutting pressure constant; do not force the blade into the work 


Always keep the base tightly against the materials being cut. 


Do not set the saw down on the bench until it has stopped, 


If the blade is in the tool, be sure and lay the tool on its side. 


Safety Instructions for Operating a Portable Circular Saw 


Operate only after you have received instruction. 


Wear proper clothing. Remove jewelry, eliminate loose clothing, and confine long hair. 


Make sure all guards are in place and operating properly. 


Wear face shield, goggles, or safety glasses. 


Make sure the telescoping guard returns automatically to cover the blade after each cut. 


Check the base setting for the proper depth of cut. 


Make sure the power cord is clear of the blade. 


Be sure the material you are cutting is adequately supported. 


Do not start the cut until the blade has reached full speed 


Advance the saw slowly, straight through the work. Do not twist or turn. 


If the saw blade binds or smokes, stops cutting immediately. 


The blade should be extended below the work until the blade gullets clear the material. 


Do not set the saw down until the blade stops. 


Safety Instructions for Using a Woodworker’s Vise 


Keep the vise tight on the bench. A loose vise is inefficient. 


Keep your work clean. Never oil or grease a woodworker’s vise. 


Do not over-tighten. Normal handle leverage holds jaws securely. 5. Do not hammer the handle. Never pound to tighten or loosen. 6. Do not use handle extension. 


Avoid using woodworker’s vise to clamp glue joints. Dried glue on vise screw, etc., makes vise operation difficult. 


Hand Tool Safety


Do not continue to work if your safety glasses become fogged. Stop work and clean the glasses until the lenses are clear and defogged. 


Use tied off containers to keep tools from falling off of scaffolds and other elevated work platforms. 


Carry all sharp tools in a sheath or holster. 


Tag worn, damaged or defective tools "Out of Service" and do not use them. 


Do not use a tool if its handle has splinters, burrs, cracks, splits or if the head of the tool is loose. 


Do not use impact tools such as hammers, chisels, punches or steel stakes that have mushroomed heads. 


When handing a tool to another person, direct sharp points and cutting edges away from yourself and the other person. 


When using knives, shears or other cutting tools, cut in a direction away from your body. 


Do not chop at heights above your head when you are working with a hand axe. 


Do not carry sharp or pointed hand tools such as screwdrivers, scribes, aviation snips, scrapers, chisels or files in your pocket unless the tool or your pocket is sheathed. 


Do not perform "make-shift" repairs to tools. 


Do not use "cheaters" on load binders or "boomers". 


Do not carry tools in your hand when you are climbing. Carry tools in tool belts or hoist the tools to the work area using a hand line. 


Do not throw tools from one location to another, from one employee to another, from scaffolds or other elevated platforms. 


Transport hand tools only in tool boxes or tool belts. Do not carry tools in your clothing. 


Knives/Sharp instruments


When handling knife blades and other cutting tools, direct sharp points and edges away from you. 


Cut in the direction away from your body when using knives. 


Use the knife that has been sharpened; do not use knives that have dull blades. 


Use knives for the operations for which they are named. 


Do not use knives that have broken or loose handles. 


Do not use knives as screwdrivers, pry bars, can openers or ice picks. 


Do not leave knives in sinks full of water. 


Do not pick up knives by their blades. 


Carry knives with their tips pointed towards the floor. 


Do not carry knives, scissors or other sharp tools in your pockets or an apron unless they are first placed in their sheath or holder. 


Do not attempt to catch a falling knife. 


Store knives in knife blocks or in sheaths after using them. 


Follow this procedure for picking up any bags that have sharp objects protruding from them: Grab the top of the bag above the tie-off, using both hands, and hold the bag away from your body. 


Do not submerge hot glass in cold water nor submerge cold glass in hot water. 


When opening cartons use the safety box cutters. Do not cut with the blade extended beyond the guard. 


Do not use honing steels that do not have disc guards. 


Files/Rasps


Do not use a file as a pry bar, hammer, screwdriver or chisel. 


When using a file or a rasp, grasp the handle in one hand and the toe of the file in the other. 


Do not hammer on a file. 


Chisels


Use the chisel that has been sharpened; do not use a chisel that has a dull cutting edge. 


Do not use chisels that have "mushroomed" striking heads. 


Hold a chisel by using a tool holder if possible. 


Clamp small workpieces in the vise and chip towards the stationary jaw when you are working with a chisel. 


Hammers


Use a claw hammer for pulling nails. 


Do not strike nails or other objects with the "cheek" of the hammer. 


Do not strike a hardened steel surface, such as a cold chisel, with a claw hammer. 


Do not strike one hammer against another hammer. 


Do not use a hammer if your hands are oily, greasy or wet. 


Do not use a hammer as a wedge or a pry bar, or for pulling large spikes. 


Use only the sledge type hammer on a striking face wrench. 


Saws


Keep control of saws by releasing downward pressure at the end of the stroke. 


Do not use an adjustable blade saw such as a hacksaw, coping saw, keyhole saw or bow saw, if the blade is not taut. 


Do not use a saw that has dull saw blades. 


Oil saw blades after each use of the saw. 


Keep your hands and fingers away from the saw blade while you are using the saw. 


Do not carry a saw by the blade. 


When using the hand saw, hold the workpiece firmly against the work table. 


Use the circular saw guard when using the circular saw. 


Screwdrivers


Always match the size and type of screwdriver blade to fit the head of the screw. 


Do not hold the workpiece against your body while using a screwdriver. 


Do not put your fingers near the blade of the screwdriver when tightening a screw. 


Use a drill, nail, or an awl to make a starting hole for screws. 


Do not force a screwdriver by using a hammer or pliers on it. 


Do not use a screwdriver as a punch, chisel, pry bar or nail puller. 


When you are performing electrical work, use the screwdriver that has the blue handle; this screwdriver is insulated. 


Do not carry a screwdriver in your pocket. 


Do not use a screwdriver if your hands are wet, oily or greasy. 


Do not use a screwdriver to test the charge of a battery. 


When using the spiral ratchet screwdriver, push down firmly and slowly. 


Wrenches


Do not use wrenches that are bent, cracked or badly chipped or that have loose or broken handles. 


Do not slip a pipe over a single head wrench handle for increased leverage. 


Do not use a shim to make a wrench fit. 


Use a split box wrench on flare nuts. 


Do not use a wrench that has broken or battered points. 


Use a hammer on striking face wrenches. 


Discard any wrench that has spread, nicked or battered jaws or if the handle is bent. 


Use box or socket wrenches on hexagon nuts and bolts as a first choice, and open end wrenches as a second choice. 


Pliers


Do not use pliers as a wrench or a hammer. 


Do not attempt to force pliers by using a hammer on them. 


Do not slip a pipe over the handles of pliers to increase leverage. 


When you are performing electrical work, use the pliers that have the blue rubber sleeves covering the handle; these pliers are insulated. 


Do not use pliers that are cracked, broken or sprung. 


When using the diagonal cutting pliers, shield the loose pieces of cut material from flying into the air by using a cloth or your gloved hand. 


Vises


When clamping a long workpiece in a vise, support the far end of the workpiece by using an adjustable pipe stand, saw horse or box. 


Position the workpiece in the vise so that the entire face of the jaw supports the workpiece. 


Do not use a vise that has worn or broken jaw inserts, or has cracks or fractures in the body of the vise. 


Do not slip a pipe over the handle of a vise to gain extra leverage. 


Clamps


Do not use the C-clamp for hoisting materials. 


Do not use the C-clamp as a permanent fastening device. 


Snips


Wear your safety glasses or safety goggles when using snips to cut materials. 


Wear your work gloves when cutting materials with snips. 


Do not use straight cut snips to cut curves. 


Keep the blade aligned by tightening the nut and bolt on the snips. 


Do not use snips as a hammer, screwdriver or pry bar. 


Use the locking clip on the snips after you have finished using them. 


Tool Boxes/Chests/Cabinets


Use the handle when opening and closing a drawer or door of a tool box, chest, or cabinet. 


Tape over or file off sharp edges on tool boxes, chests or cabinets. 


Do not stand on tool boxes, chests or cabinets to gain extra height. 


Lock the wheels on large tool boxes, chests or cabinets to prevent them from rolling. 


Push large chests, cabinets and tool boxes; do not pull them. 


Do not open more than one drawer of a tool box at a time. 


Close and lock all drawers and doors before moving the tool chest to a new location. 


Do not use a tool box or chest as a workbench. 


Do not move a tool box, chest or cabinet if it has loose tools or parts on the top. 
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