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About This  Progr am 
This tabulation program was developed with initial funding from the California Agricultural 
¢ŜŀŎƘŜǊΩǎ !ǎǎƻŎƛŀǘƛƻƴ (CATA) and the California FFA.  The program is based on programs 
developed in MS-Access by Michael Spiess for California State University, Fresno.  Bar code 
features were modeled after MS-DOS programs originally developed by Richard Meade (CSU, 
Chico).  Current programming and support is provided by Michael Spiess 
(mspiess@csuchico.edu) at CSU, Chico.  
 
MS-Access is required to run the program.  This copyrighted program is designed for the use of 
California Career Development Events and may be used free of charge by any institution 
hosting a CDE event.  Programs are designed to comply with the official CATA rules (at the time 
of their development).  Additional features are available for 4H and Collegiate Judging events. 
 
This highly configurable program is designed to be flexible enough to tabulate most CDE events.  
Features for data entry, materials printing (score sheets), and results are rich with options to 
accommodate the practices of most institutions.  However one size rarely fits all!  Institutions 
adopting these programs are strongly urged to evaluate the program before adoption.  The 
Access program contains all the code and data.  When tabulations are complete all the contest 
data will be contained in the Access file. 

Features 

Ç Contest and Class titles are user defined.  
Ç Up to 24 classes can be defined. 
Ç Classes for Hormel, reasons, and scores up to 9999 are supported.  Hormel scoring is 

automatic.  
Ç Classes can be configured to automatically multiply a raw score for proper weighting of the 

class.   
Ç Classes can be hidden before or during a contest if they will not be used or need to be 

dropped from results.  
Ç Classes can be grouped in any combination for the purpose of computing sub contest 

awards. 
Ç Data entry by keyboard and/or bar coded form (uses a light pen).  Keyboard entry by class, 

class/group, contestant, and missing scores only are supported.  Special data entry/scoring 
is provided for Keep/Cull, Grading, Milk Quality, and Land Judging, etc.  

Ç Data can be imported from sources such as test scoring machines and scanners.   Printable 
OMR forms are provided for many contests. 

Ç Key Scoring is an option that allows entry of answer keys to score forms imported from a 
file. 

Ç Template files are provided for all OMR form for use with the Remark software. 
Ç Teams can be any size, team scores are computed from the designated number of high 

individuals (ex. Top 3 of 4 or top 5 of 5). 
Ç Teams and individuals can be grouped for the purpose of computing separate results.   

mailto:mspiess@csuchico.edu
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Ç Contestants can be grouped for rotations and data entry automatically or manually.  Teams 
can be grouped for separate results reporting (within a single contest).  Contestants can be 
grouped (e.g. age groups) for separate results reporting.  

Ç Contest materials can be printed on your forms (ex. score sheet, Scantron) or as bar coded 
cards (ex. judging cards) 

Ç Name tags, ƧǳŘƎŜΩǎ sheets, and other support materials can be printed including 
randomized reasons orders and contestant lists.  

Ç Contestants can be imported from external systems such as the CalAgEd Online Registration 
system.  In California a direct download from the Registration System is used.  

Ç Double checking can be practiced by printing double check sheets during data entry or by 
comparing the data entry of two separate computers.  A check tabulations report is 
provided to check for missing and out of range scores.  

Ç Tabulations can be checked to insure that classes, individual totals, and team totals fall 
within a predetermined range.  

Ç Results can be printed at any time.  Results can be printed continuously, one page per team, 
or one page per contestant.  Summary results can print scores or just show placing.  

Ç Official placing and cuts can be entered at anytime before printing final results. 
Ç Raw tabulations and status reports to aid score checking can be printed or viewed. 
Ç Built-in quality assurance checklists aid users in the tabulations process.  
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Scoring  

The Tabulations program can calculate the score the following special classes based on a key or 
official entry.   
 
Class Type Entry Entry Method Comments 
Hormel Placing Enter placing (first 

three animals) 
Keyboard, 
barcode, or import 

Classes of 4 animals, 
vegetables, seeds, etc.  
are placed.  

Keep/Cull 4 animals are entered Barcode* / 
OMR** 

Multiple Classes are 
allowed. 

Beef Feeder Grading Grades for 5 animals 
are entered 

Barcode* / 
OMR** 

Multiple Classes are 
allowed. 

Beef Slaughter Grading Grades for 5 animals 
are entered 

Barcode* / 
OMR** 

Multiple Classes are 
allowed. 

Swine Grading Grades for 5 animals 
are entered 

Barcode* / 
OMR** 

Only class of this type 
is supported 

Questions The answers for up to 
10 questions are 
entered 

Barcode* / 
OMR** 

Answers may be 
letters or numbers.  
Options exist for 1-4, 
A-E, and A-F 

Meat Cut ID Up to 30 cuts are 
supported 

OMR  

Meat Quality Grading 5 carcasses are graded OMR Multiple Classes are 
allowed. 

Meat Yield Grading 5 carcasses are graded OMR Multiple Classes are 
allowed. 

Milk 5 samples are entered Barcode* / 
OMR** 

1-4 classes.  

Real/Imitation Products 10 products are 
entered.  

Barcode* / 
OMR** 

Only one of this class is 
supported for barcode 
entry 

Cheese ID 10 products are 
entered 

Barcode* / 
OMR** 

Only one of this class is 
supported for barcode 
entry 

Land Judging See California score 
sheet 

Barcode* / 
OMR** 

Four classes are 
supported.  

 
*The barcode entry form will accept entry from the keyboard and can be used without a 
barcode scanner by entering the contestant ID (7 digits).   
**OMR ς Optical Mark Recognition.  Designed to use with Remark and OMR forms, but can be 
used with any system that can create a file in the correct format.  
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Supported Contests 

 

Contest 
Number 

Contest State Final 
Location 

Notes 

01 Agricultural Mechanics Cal Poly  

02 Agricultural Pest Control Fresno  

03 Agricultural Sales Contest Cal Poly  

05 Agronomy Cal Poly  

06 Best Informed Greenhand Cal Poly  

07 Citrus Judging Fresno  

08 Computer Applications Fresno  

09 Cotton Fresno  

11 Dairy Cattle Judging Cal Poly  

13 Farm Business Management Cal Poly  

14 Farm Power & Machinery Fresno  

15 Farm Record Book Cal Poly  

16 Floriculture Cal Poly  

17 Forestry Cal Poly Team Event 

18 Fruit Tree Judging Fresno  

19 Fruit Tree Pruning Fresno  

20 Grapevine Judging Fresno  

21 Grapevine Pruning Fresno  

23 Land Judging Cal Poly Special Forms 

24 Light Horse Judging  Cal Poly  

25 Livestock Judging Cal Poly Special Forms 

27 Meat Judging Fresno Special Forms 

28 Milk Quality & Dairy Foods Cal Poly Special Forms 

29 Natural Resources Reedley  Team Event 

32 Nursery / Landscape Cal Poly  

34 Poultry Judging Cal Poly  

37 Small Engines Fresno Team Event 

38 Specialty Animal Judging Cal Poly  

39 Vegetable Crop Judging Cal Poly  

43 Agricultural Welding Cuesta   

70-77 Canada 4H Contests   

81-96 AZ CDE Contests   

99 Not Configured   

 



California CDE Tabulations  About This Program 

Revised:12/31/2011  5 

Program Requirements  

This version of the program requires Microsoft Access.  Access 2007 and Access 2010 may be 
used.   
 
Note the program menus will be founŘ ǳƴŘŜǊ ά!ŘŘ-Lƴǎέ ƛƴ !ŎŎŜǎǎ нллт/2010.  
 
Since many features of Access can be loaded separately users are encouraged to load all of 
Access or test the program on the computer that will be used to tabulate the event.   
 
A free Access runtime is available from Microsoft (see web site).  This has been successfully 
used to run the program. 
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Quick Start Guide ɀ Read This First  
If you are new to the program read this section FIRST.  In this section  

Installing  

The program is downloaded in a compressed format.  To install run the setup.exe program.  The 
program will be installed and added to the Windows start menu.   Fonts that support bar codes 
and OMR characters will be installed along with this manual.  Intuitional users may need to 
have a technician provide administrative access to their computer in order to load the program.  

Macro Warning  ɀ It is all about Trust  

This program contains Visual Basic code (Marcos) and you must allow them to run for the 
program to function.  Different versions of Access as well as ŘƛŦŦŜǊŜƴǘ άǘǊǳǎǘέ ŀƴŘ άǎŜŎǳǊƛǘȅέ 
settings affect the running of macros.  Be sure to enable macros when running the program.  If 
the custom menus do not appear then the macros are not running. In Access 2007/2010,  see 
the Trust Center settings under the Access options.  

Making the Program Work for You  
The purpose of tabulations is to generate reports for awards.  Many variations exist in the 
program that control how results can be reported.  Configuration of the program can be divided 
into two tasks: 
 

¶ Setup of the classes (individual part of the CDE such as a test, judging class, etc.) 

¶ Setup and entry of contestants.   
 
Class setup (number and type) is automatic when using the pre-configured contests (see 
Configuring below).  For some pre-configured contests the class titles will need to be edited 
since they are unique to a specific event.  Reporting of results by class or group of classes is 
ŎƻƴǘǊƻƭƭŜŘ ōȅ άǎǳō-ŎƻƴǘŜǎǘέ ƎǊƻǳǇƛƴƎΦ  
 
Grouping of contestants will allow variations in results reporting and can be the key to the 
results you want.  Contestants can be grouped by team or by contestant.   
 
Both setup tasks can be performed using the set-up wizard (see Configuring below).  Additional 
information can be found under Results Reports describing how grouping can be used to 
generate the desired results.  
 
A number of checklists are provided at the end of this manual to aid you in preparing for 
tabulations.   
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Terms  

The following terms are used throughout this document: 

Class A set of scores.  A sub-contest area of a contest.  This term is used 
generically to describe a category of scores regardless of wither the sub-
contest area refers to a judging class.  Classes are labeled 01-24.  

Judging Class ! Ŏƭŀǎǎ ǿƘŜǊŜ ǘƘŜ ŎƻƴǘŜǎǘŀƴǘ ǇƭŀŎŜǎ ŦƻǳǊ ƛǘŜƳǎ ƛƴ ǘƘŜ άŎƭŀǎǎέΦ  Scoring is 
done using the Hormel system.   This is sometimes referred to as a placing 
class and Judging Class is used to refer to both the placing class and 
associated reasons class. 

Rotation Group Composed of a group of contestants that rotate together through the 
contest.  Groups can be assigned automatically or manually to 
contestants.  

Team Group A group of teams used for making separate awards to each group. 

Contestant Group A group of contestants (other than a team or rotation group) used for 
making separate individual awards. 

Sub-Contest A grouping of one or more classes for purposes of awarding.  Used for 
contestants and teams.   

School / Team These two terms are used interchangeably to describe a group of 
contestants for which a combined score is reported.  

OMR Optical Mark Recognition.  A technology that uses a scanner to read and 
record forms.  

Microsoft Access 

The Tabulations program was developed in Access partly because it is an open system that will 
allow users some control of the application.  Access uses common Windows conventions (like 
the menu) however some controls may be unfamiliar to users.  Commonly used controls and 
keys are described below.   
 
Although the program is for the most part unprotected, users are STRONGLY advised not to alter 
existing forms, tables, queries, and reports.  Altering the existing database may have 
unintended results and effect tabulations.  Advanced Access users can copy a report and alter it 
if needed for a special application.   
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Using Access Forms 

MS-Access forms use a number of common controls for navigation.  They are used throughout 
the program.   
 

 
 
Records can be deleted by selecting the record and pressing the Delete key.  The cursor can be 
moved to the next entry field by pressing Tab or Enter (useful when using the number key for 
data entry).  In some cases the mouse must be used to enter a field (example the group field in 
the score entry screens).   
 
Data is automatically saved when the cursor is moved away from the field.  Use the ESC key to 
abort an entry of a record.  This is useful if you make can entry that generates and error (ex. 
duplicate Contestant Number).   
 
Data in a form can be sorted, searched, or filtered by right clicking in the field.  For example in 
the above screen you can sort the Teams alphabetically by right clicking on the team field then 
ŎƘƻƻǎƛƴƎ άǎƻǊǘ ŀǎŎŜƴŘƛƴƎέΦ   

Microsoft Access Tools  

Access provides a number of useful tools which can be helpful for managing the database and 
extracting data.   
 

¶ In the case of database corruption (uncommon) or simply to compact (make the file 
smaller) the database file use the option Tools | Database Utilities | Compact and Repair 
Database.   

¶ The Office Links tool (Tools | Office Links) allows data from a form or report to be 
exported to Word or Excel.   

Record Navigation.  Use 
buttons to move and select 
records 

Record Selection.  Click on 
the button to select the 
record to the right 
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¶ Tables and Queries in the database can be used as data sources for mail merging.  This 
can be used for printing custom contest materials, making custom contestant lists, etc.  
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Multi -user Considerations  

These programs were not specifically designed for multi-user use.  However the database 
supports record locking and for contests with large numbers of contestants and classes (ex. 
livestock) using multiple computers to tabulate the same contest can be considered.  NOTE: 
This is not the same as Red/Blue tabulations where two computers are used to complete 
SEPARATE tabulations.  Users should be aware that if two users change the same record, the 
data will reflect the last person to save.  This may cause some confusion which can be avoided 
by separating registration and tabulations materials.  
 
Generally, multiple users are not needed to keep pace with data entry.  A typical livestock 
contest with 9 placing classes and 6 reasons classes and 200 contestants can be tabulated on a 
single computer.  Contestant entry may take a couple of rotations to complete, but tabulations 
will commonly be caught up by the forth rotation.   

Setup of a shared database 

Place the database on a server or in a shared folder.  Open the database (same file) on both 
computers.  For reasonable performance the computers must be connected on the same LAN.  

Splitting the database 

For better performance Access 2007 has an option to separate the data from the program.  A 
wizard is used to create two files from the single program/database.  For more information see: 
http://office.microsoft.com/en-us/access/HA102400961033.aspx  
Once split the data file is placed on a server and the program is placed on each machine doing 
tabulations.  IMPORTANT:  The database has all configuration information and is unique to a 
contest.  

Tabulating Multiple Contests on One Computer  
Two or more contests can be tabulated on a single computer provided that they are small 
contests.  The program has built in safeguards to prevent entry of bar coded materials into the 
wrong program.  The contest number and contestant number must match in order for a bar 
coded card to be accepted.  If running two identical contests (ex. A and B or advanced and 
novice) it is a good practice to number the contestants using different number sequences (ex. 
1-100 and 101-200) to insure scores are not entered into the wrong contest.  Another option 
for running two identical contests is to use one program and separate results using team 
groups.   If scores are entered by hand then contestant numbers sequences must be used to 
prevent entry into the wrong program.   

http://office.microsoft.com/en-us/access/HA102400961033.aspx
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Tabulations Best Practices  
Tabulations best practices insure that tabulations are done correctly, that tabulations run 
smoothly, and are completed in a timely manner.  Tabulations vary widely by practice, contest, 
and technology, but these practices will apply to most events. 
 
Ç Prepare contest materials with contestant numbers and class identifiers.  This practice helps 

insure that no duplicates can occur as can be the case when contestants hand write on the 
materials.  For common forms like Scantron or judging cards that may be mixed up with 
other classes or contests it helps to clearly label the materials so they cannot be mixed up 
and accidentally tabulated incorrectly. 

Ç Tabulations personnel should be trained.  This does not mean that every person needs to be 
trained, but rather at some of the personnel should have tabulated before either in a 
practice or actual contest setting.  Aside from the obvious issues like making mistakes, 
untrained personnel can slow the process simply because they are unfamiliar with the 
process.  A person(s) should be designated to troubleshoot issues that may arise during the 
process (these may be procedural or technical).  

Ç Have redundant technology.  Planning ahead for technology failure will allow tabulations to 
continue if a key component in your system fails.  For example if you have one Scantron 
reader, how will you cope if it fails?  In events with multiple contests redundancy is often 
built in if you use multiple computer systems.   

Ç Register contestants correctly.  Use a system that clearly identifies the contestant, their 
number, and the team to which they belong.  Decide ahead of time how alternates will be 
registered (and identified) and tabulated.  If second teams are allowed determine how they 
will be tabulated and if they a eligible for awards.  Double check the registration before 
beginning tabulations. 

Ç Control contest materials.  In many contests it is possible to hand out the materials to the 
contestants with each rotation.  This practice prevents contestants from using the wrong 
form (ex. judging classes).  Tracking of missing scores is also aided when you have a blank 
form in hand as opposed to wondering if you lost the form.  Gather and sort all contest 
materials by class as the contest progresses so tabulations questions can be easily answered.   

Ç /ƻƴǘǊƻƭ άƻŦŦƛŎƛŀƭέ ƳŀǘŜǊƛŀƭǎΦ  ¢Ŝǎǘ ƪŜȅǎ ŀƴŘ ƧǳŘƎŜǎ ǇƭŀŎƛƴg are critical to the scoring of the 
contest.  These should be clearly marked closely controlled during the tabulations process.  
Determine who will be in charge of providing these materials before the contest begins.  

Ç Double check all scores.  Errors are made even with the most automated of systems.  A 
double check system help insure that the data entry is correct.   

Ç Monitor the status of the tabulations as the contest progresses.  For example a missing 
rotation in a class is easily detected by comparing the number of scores received for each 
class.  Detecting this early can save time in the long run (as was the case when a judge drove 
off with a pocketful of score cards).   
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Ç Review the tabulations.  Tabulations should always be reviewed by a person knowledgeable 
ǿƛǘƘ ǘƘŜ ŎƻƴǘŜǎǘΦ  /ƻƳƳƻƴ ŜǊǊƻǊǎ ŀǊŜ ƳƛǎǘŀƪŜǎ ƛƴ ǘƘŜ άƻŦŦƛŎƛŀƭ ǇƭŀŎƛƴƎ ϧ ŎǳǘǎέΣ ƛƴŎƻǊǊŜŎǘ 
multipliers for a class, and bad test keys.  A knowledgeable person will often identify these 
issues by reviewing the results for classes with low scores, strong teams placing poorly, or 
individual and teams scores out of the common range.  

Ç Maintain a notebook with instructions and issues in each contest.  Update this document 
after each contest so you will know what to do the following year.  Collect sample contest 
materials in the notebook.   

Organizing Field Days ɀ The Big Picture  
Field Days consist of multiple simultaneous contests that may happen at multiple venues.  
Typically a centralized results area is used.  Some suggestions are: 

¶ Keep tabulations near the contest area.  This helps minimize lost materials and transit 
times.  Having tabs local also allows for local troubleshooting if there is a problem (the 
contest site is close at hand).  However group tabulations when possible to allow 
tabulations personnel to help each other.   

¶ Organize group training for the tabulations program.  Be sure to cover quality assurance.  

¶ Consider centralized setup of tabs program for each contest.  This will help insure that 
each file is correctly configured. 

¶ All the tabulations data is keep in a single file.  Setup at central repository for 
tabulations files.  This can be a local network or Internet based (like Dropbox).  When 
contest tabulations are complete simply copy the file to the central location.  Results 
people can then double check and print the desired results. 

¶ Track contest progress and be prepared to apply additional resources to contest that 
ƴŜŜŘ ǘƘŜƳΦ  ¢Ƙƛǎ Ƴŀȅ ƳŜŀƴ ǎƛƳǇƭȅ ƳƻǊŜ ƘŜƭǇ ƻǊ ŀƴ άŜȄǇŜǊǘέ ǘƻ ǘǊƻǳōƭŜǎƘƻƻǘΦ 

¶ Allow sufficient time between the ending of the contest and the awards.  Generally a 
half-hour from when the last data is entered to double check results.  If problems are 
found then you will need time to fix.  Rushing final tabulations causes mistakes.  Setup 
and enforce a quality assurance system. 
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Configuring  
The program is self-configuring for all supported contests.  The downloaded program is not 
configured for a specific contest.  Configure the program by clicking on the Configure button.  
You may then either complete the Setup Wizard or click on the Select Contest button to use a 
pre-configured contest using the Generate Contest screen (recommended in California).   
 
NOTE: When offering a contest that is similar to a pre-configured contest it is recommended to 
choose the pre-configured contest then Ǌǳƴ ǘƘŜ ²ƛȊŀǊŘΦ  ¸ƻǳ Ƴŀȅ ŀƭǎƻ ǳǎŜ ǘƘŜ άƘƛŘŘŜƴέ ǘȅǇŜ ǘƻ 
hide any unused classes.  
 
A Contest Tabulations Checklist is provided to aid in quality assurance.  This checklist can be 
customized and should be edited before configuring individual contests.  See Admin options.   
 

 
Setup Wizard 
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Generate Contest Screen 

Using the Configured Program  

The opening screen of the configured tabulations program is shown below:  The title bar shows 
the contest name, machine (designated as red, blue, or none), and the program version.  
Contest name and machine are changed in setup.  Tabulations functions are accesses via the 
menu options Score Entry, Tabulations, Results, Setup, and Admin (available under Add-Ins for 
Access 2007) 
 

 
Opening Screen in Access 2003 
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Opening Screen in Access 2007 
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Setup of a Field Day with Multiple Events  

Often it is useful to setup each tabulations program centrally before distribution to advisors.  
Follow the steps below to minimize the effort.  This will help insure consistent operation on the 
day of the event. 
 
In the un-configured program: 

¶ If downloading registration, configure the setup screen (Admin | California Registration 
Import) 

¶ If uploading results, enter the network path (Admin | Upload Database) 

¶ Customize Tabulations Contest Checklist (Tabulations | Contest Checklist) 

¶ Configure Results Report Options (Results | Set Results Options) 

¶ Select the contest (Admin| Generate Configured Contest).  Enter your event title then 
ŎƘƻƻǎŜ άDŜƴŜǊŀǘŜ /ht¸έΦ  /ƻƴŦƛƎǳǊŜŘ  

Open each program and run the setup wizard to: 

¶ Enter Advisor/Chair if known 

¶ Double check classes enter actual class names if known 

¶ Hide unused classes 

¶ Double check class type (must match how you will actually enter scores). 
Download registered participants adding extras (blank) as needed.  (Admin | California 
Registration Import) 

Setup Wizard  

The setup wizard will walk you through the basic configuration of the program if you are not 
using a pre-configured event.  Screens are also available under the Setup and documented 
under the setup section.  The wizard can be run multiple times, but changing the class 
configuration after tabulations have started may have unexpected results and in not 
recommended.  Instructions are provided on each screen.  
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Menus 

Note that menus are customized for each contest and all menu items will not be visible. The 
ŘŜǎŎǊƛǇǘƛƻƴǎ ŀǊŜ ŀǾŀƛƭŀōƭŜ ŀǎ άǘƻƻƭ ǘƛǇǎέ ƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ŀƴŘ Ŏŀƴ ōŜ ŘƛǎǇƭŀȅŜŘ ōȅ ǊŜǎǘƛƴƎ ȅƻǳǊ 
mouse on the menu item.  The menu options are: 
 

Menu Item Description 

Score Entry  Enter contestant scores with these options 

 Entry By Contestant Use this option to enter scores by contestant 

number. The screen is useful for making 

corrections and in entering a stray score. 

 Entry by Group Entry by group is the fastest manual method to 

enter scores by rotation group and class. To use 

this method you must keep scores together by 

group and class. 

 Entry by Class This form of entry is useful if you have a large 

number of scores for a single class since it lists all 

contestant scores for the selected class. 

 Barcode Entry Used to enter bar-coded scores where the class and 

contestant number are scanned and a score can be 

scanned or entered manually. 

 Milk Quality Entry Enter Milk Scores (Dairy Products) from bar 

coded forms 

 Land Judging Entry Land Judging bar-coded form entry. 

 Enter Team Score Use this entry form for contests with a team 

(group) class. Up to 4 team classes can be entered. 

See Setup for setting the class titles 

 Enter Missing Scores This special entry screen lists all missing (blank) 

scores for all classes. It is designed be used at the 

end of the contest to enter missing scores or enter 

"0" scores. 

 Print Entry Batches Entry batches are created with each group of 

scores entered. 

 Import External Score Data Import scores from another source (like a scanner). 

See documentation for format. 

Tabulations  Print raw tabulations and management reports 

 Status Lists the number of scores entered by class. Useful 

for determining if a group of scores are missing 

and how much of the tabulations are complete. 

 Contest Checklist Access the contest tabulations checklist. Options to 

print and maintain the checklist are available. Use 

to insure tabulations quality. 

 Raw Scores Prints the raw (as entered) scores for each class. 
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Menu Item Description 

Note: Results reports show raw scores multiplied 

by the multiplier entered under Setup. Printed in 

contestant number order. 

 Individual Placing by 

Contestant 

Prints placing of Judging Classes with a new page 

for each contestant. 

 Raw Livestock Scores List of choices entered (not scores) for keep/cull, 

grading entries. 

 Raw Milk Quality Scores List of choices entered (not scores) for Milk 

Quality entries. 

 Raw Land Scores List of choices entered (not scores) for Land 

Judging entries. 

 Check Tabulations Reports all missing scores, scores below 2 and 

above the maximum entered during setup. Class 

setup is also displayed. Scores of zero should be 

double checked. A score of ñ1ò in a judging class 

assigns the minimum score in the class. 

 Approve Exceptions Approve scroing exceptions. Required to print 

results if approval is required. 

 Draft Results Print draft results for proofing 

 Export Tabs (red/blue) Export scores for checking. Creates file of scores 

that can be imported on another computer (see 

Import). Filename is Export.txt. 

 Import Tabs (red/blue) Imports the scores from another computer and 

prints a report of the differences between the 

exported file and the scores on the importing 

machine. (Red/Blue Check) 

 Land Score Export Exports Land choices (not scores) for red/blue 

check. 

 Land Score Import Imports Land choices (not scores) for red/blue 

check. 

 Individual Manual Tie Break Allows entry of a tie breaking value for a 

contestant that will be used in sorting but it will 

not be added to the score. Useful when the contest 

rules does not allow for enough levels of tie 

breaking or a "coin flip" is performed. 

 Team Manual Tie Break Allows entry of a tie breaking value for a 

contestant that will be used in sorting but it will 

not be added to the score. Useful when the contest 

rules does not allow for enough levels of tie 

breaking or a "coin flip" is performed. 

Results  Contest results reports menu. See Results Options 

if menu items are not visible. 

 Set Results Report Options Used to set results report options and set active 
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Menu Item Description 

Team Groups. 

 Results Summary Prints high individual, team results with contest 

statistics. 

 Results Individual Summary Prints high individual results only with contest 

statistics 

 Results Summary with Sub 

contests 

Prints high individual, team results with contest 

statistics, and sub contests results. 

 Individual Results Prints detail individual results by Team and 

Contestant. 

 Individual Results by 

Contestant 

Prints detail individual results printed on a new 

page for each contestant. 

 Judging Class Placing Prints the raw (as entered) scores for each class. 

Note: Results reports show raw scores multiplied 

by the multiplier entered under Setup. Printed in 

contestant number order. 

 Team Results Prints team results in printed score order (highest 

first). Shows team scores totals and class totals. 

 Team Class Results Prints the results of each team class. Used if 

multiple teams classes are defined. 

 Sub contest High Individuals Prints results for high individuals in each sub 

contest defined. Divided by Contestant Group if 

multiple groups are used. 

 High Individuals by Team Prints individual sub contest results by team 

 Sub contest High Team Results for high teams in each sub contest defined. 

 Individual Ranking Prints the Gold/Silver/Bronze awards (top three 

quintiles) for individuals. 

 Team Ranking Prints the Gold/Silver/Bronze awards (top three 

quintiles) for teams. 

 Certificate - Individual 

Ranking 

Prints certificates for the Gold/Silver/Bronze 

awards (top three quintiles) for individuals. 

 Certificates - Team Ranking Prints certificates for the Gold/Silver/Bronze 

awards (top three quintiles) for teams. 

 Certificates - Individuals Sub Prints certificates for the individual sub contest 

awards. 

 Certificates - Team Sub 

Contest 

Prints certificates for the team sub contest awards. 

 High Team Contestants Prints the contestant names of the High Teams (for 

awards). Used to announce results. 

 Sweepstakes Report Prints and computes sweepstakes points for the 

contest. 

 Contest Summary Prints contest class statistics. 

 Batch Print Results (HTML) Allows batch printing of multiple reports. 
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Menu Item Description 

Materials  Print Contest Materials 

 Create Contest Materials Both bar coded and non bar-coded materials can be 

printed in a variety of formats including 1/3 sheet 

judging cards and Scantron forms. Printing is by 

class or contestant. 

 Name Tags Prints contestant name tags with Contestant 

Number and Group Number. Use standard name 

tags or blank paper. 

 Name Tags with Name Prints contestant name tags with Contestant 

Number and Group Number. Pre-entered 

Contestant and Team are printed on the tag. 

 Name Tags 1/3 Sheet Prints name tags on 1/3 sheet judging card paper. 

Use a paper cutter to cut into 6 name tags per page. 

 Registration Cards Print team registration cards (blank). Use with 1/3 

cut paper. Team name is printed if present. 

 Team Registration Cards 

6/page 

Prints team registration cards 6 per page. Use with 

1/3 cut paper. Team name is printed if present. 

 Team Registration Cards 

8/page 

Prints team registration cards 8 per page. Team 

name is printed if present. 

 Official Placing Cards Prints "official" cards for all judging classes. 

 Official Livestock Cards Prints "official" cards for keep/cull and grading 

classes 

 Barcode 1/2 Sheet 

Judging/Reasons 

Prints special version of barcoded judging cards 

with reasons entry on the same sheet. Requires 

special setup of judging and reasons classes. 

 Rotation Report Prints a report showing the contestant rotations 

based on the number of rotation groups and 

classes. 

 Class Signs Print a full page sign with the class number and 

class title. 

 Print Barcode Milk Quality 

Cards 

Prints all milk quality classes by contestant on 1/3 

sheet stock. 

 Packet Sheet Prints a sheet listing the team and contestant 

numbers for each contestant. Used to create a 

packet of materials to be returned to the coach. 

 Packet Labels Prints labels (Avery 5160) with the team name. 

Setup  Setup the contest 

 Setup Wizard A walk through of the contest setup screens. 

Useful for non standard contests. 

 Contestant Entry Enter teams (schools) and contestant names 

 Setup Rotation Groups / 

Order 

Calculate rotation group numbers or change group 

assignments manually. Set random order, Change 
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Menu Item Description 

contestant team. 

 Export Rotation Group 

Assignments 

Export group assignment to Excel. 

 Contestant List Print a contestant list sorted by team. Use to 

double check entered teams and contestants 

 Contestant List - Alpha Prints contestant list sorted by last name. 

 Rotation Group List Prints list of contestants by rotation group number 

 Judges Sheet Prints list of contestants by group with lines for 

reasons score and judges name. 

 Set Team Options Set the team option for alternates and team group. 

 Contest Titles / Classes Setup the name of the host team, contest name, 

contest advisor, student chair, and the class 

information for the contest. If red/blue tabulations 

are being used then designate the computer as red 

or blue. 

 Contest Definitions This report is highly recommended for checking 

the setup of the contest prior to beginning 

tabulations. 

 Sub Contest Titles / Sorting Maintain sub contest titles, set classes for the sub 

contest, and set custom sort order. 

 Sub Contest Definitions Print sub contest setup. 

 Team Class Titles Define Team class titles (for results) 

 Define Team Groups Define team groups for results reporting. 

 Define Contestant Groups Define contestant groups for results reporting. 

 Maintain Sort Order Maintain the sorting (tie breaking) order for team 

and individuals. 

Official 

Scores 

 Entry routines for official scores and keys 

 Enter Official Placings Enter official judges placing for judging classes. 

 Official Placing Print the official placing the Hormel scores 

 Official Placing Summary Print the official placing and cuts for judging 

classes. 

 Scoring Keys Enter keys for test scoring 

 Questions Class Key Enter official questions scores. 

 Milk Judges Scores Enter official milk scores 

 Cheese Judge Scores Enter official cheese ID scores 

 Real/Imitation Judge Scores Enter official real/imitation scores 

 Beef Slaughter Grading Judge 

Scores 

Enter official beef grading scores. 

 Beef Feeder Grading Judge 

Scores 

Enter official beef grading scores. 
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Menu Item Description 

 Keep/Cull Judge Scores Enter official keep/cull scores. 

 Swine Grading Judge Scores Enter official swine grading scores. 

 Meat Carcass Grading Judge 

Scores 

Enter official meat carcass grading scores. 

 Barcode Land Judging 

Official Entry 

Enter official Land Judging scores. 

Admin  Administrative Options 

 Import Contestants Import contestant form a comma delimited file 

(see documentation for format). 

 California Registration Import Imports contestants from the California online 

registration system. Passwords required. 

 Export Contestants Export contestants to a comma delimited file (see 

documentation for format). 

 Export Contestant Totals Export contestant total score to a comma delimited 

file (see documentation for format). Can be 

imported into another tabulations program (see 

Import Scores). 

 Copy Database Copies database to new file. Filename includes 

contest, year and red or blue. If current database is 

"red" then copied file will be "blue". 

 Upload Database Copies database to another location (USB, 

Network Drive, etc.) 

 Generate Blank Contestants Generates temporary teams and contestants prior to 

entering actual data for the purpose of printing 

contest materials. 

 Delete ALL Team/Contestant 

Data 

Deletes all contestant names and scores. Contest 

setup is unchanged. 

 Import Contest Setup Imports contest setup from another tabulations 

program (of similar version). 

 Generate Configured Contests Generates a contest from the master list of pre-

configured contest (see Setup Wizard) 

 Generate Sample Data Generates a set of data for use in printing sample 

reports and testing setup. CAUTION: Will erase 

existing data. 

 Enable Advanced Admin 

Functions 

Enables advanced administrative function. USE 

WITH CAUTION. 

 Maintain Menu Edits the menu. 

 Contest Configuration Sets active classes, 

 Master Class Definitions Prints contest definitions for pre-configured 

contests. 

 Master Contest Maintenance Used to save and load pre-configured contests. 

 Edit Judging Scores Allows editing of the Hormel scoring table. 
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Menu Item Description 

 Training Sheets Prints a sheet with a score for practice data entry 

 Set Administrative Password Set the password to enable Administrative 

Functions 

Land  Land Contest Forms 

 OMR Land Score Cards (both 

sides) 

OMR Forms fro printing on duplex printers 

 OMR Land Score Cards - 

Front Side 

OMR Forms for printing on pre-printed back sides 

 OMR Land Score Cards - 

Back Side 

OMR Forms for creating the back side of the form. 

Print one page and copy. 

 Generic Land Score Cards by 

Class 

Prints a generic land judging card (two sides) for 

each class. No Contestant information is printed 

 Barcode Land Score Card 

Back Side 

Prints the backside of the land judging card so it 

can be copied onto the stock used to print 

contestant labeled cards. (See Print Score Cards / 

Materials for options to print the front side. 

 Barcode Land Score Card 

Front Only 

Prints front side of Land judging card (bar coded). 

 Land Score Card Barcode 

Only 

Prints land judging card heading with barcode 

 Land Score Card (2 pages) Prints land judging card (bar coded). 

 Land Score Cards (Official) Prints land judging card (no barcode) 

 Land Cards for Stock Prints blank (no contestant) land judging card (bar 

coded). 
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Guidelines for Tabulations  
 
Contest preparation is the key to smooth tabulations.  Typical problems that are encountered in 
tabulations are: 

¶ Improperly identified contest materials 

¶ Missing contest materials 

¶ Improperly scored contest materials 

¶ Unsorted materials 

¶ Incorrectly entered scores 
These guidelines are intended to help prevent these problems by preparation and organization.  
Since most contests are held only once a year it can be difficult to recall previous issues.  It is 
recommended that a contest "book" be developed to aid in setup and running of the contest.  
This book should include information on how the contest is typically setup, organized, etc.   

Preparing for Tabulations  

Marking Contest Materials  

Pre-marked contest materials can solve both the problem of identification and of missing 
materials.  When materials are pre-labeled with the contestant number it is easier to hand 
them out ǘƻ ǘƘŜ ǇǊƻǇŜǊ ŎƻƴǘŜǎǘŀƴǘ ŀƴŘ ȅƻǳ ŘƻƴΩǘ ƘŀǾŜ ǘƻ ǊŜƭȅ ƻƴ ǘƘŜ ŎƻƴǘŜǎǘŀƴǘ ǘƻ ǇǊƻǇŜǊƭȅ 
identify the sheet.   Material can be manually pre-labeled or printed in a computer printer using 
a mail merge technique.  Additional information can also be printed such as the sub-contest 
section, rotation group number, and a place for the contestants name (a helpful double check).  
The Tabulations program can print and label many types of contest materials. 
 

Contestant Number ing 

Contests that can have a variable number of team members are most efficiently setup with 
consecutive contestant numbers (1,2,3, etc.).  Team members should be assigned consecutive 
number to insure that the members will not be in the same rotation groups.  By assigning 
consecutive numbers waste of contest materials is minimized since no gaps exist.  Contestants 
can be pre-assigned to rotation groups with the assurance that the groups will be nearly even in 
size.  For example, if four groups are desired then ǘƘŜ ŎƻƴǘŜǎǘǎ ǎƛƳǇƭȅ άŎƻǳƴǘ ƻŦŦέ ōȅ пΩǎ ƻǊ ǘƘŜ 
group number can be pre-printed on the name badges and contest materials.   
 
Contest materials should be designed for quick easy scoring.  Machine scoring (Scantron) is 
desirable when practical.  Scantron forms can be pre-marked with a computer printer.  Some 
Scantron machines will score both sides, thus saving the time to add scores from both sides 
manually.  OMR forms may also be used (see Appendix).  
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Control of Contest M aterials  

Good control of contest materials is very useful in troubleshooting missing scores.  If contest 
materials are handed out in packets, then a contestant can lose them or if they leave the 
contest the materials are lost.  This is a problem since the tabulator will not know if the 
contestant left the contest or the material was lost.   
 
Distribution of the contest materials at the site of the class allows the tabulator to know if the 
contestant arrived to compete in the class.  Pre-sorting of contest materials into the rotation 
groups helps in timely distribution of materials to the contestants and in easy collection of 
materials.  Contest materials printed by the program can be sorted by group and contestant 
number or by contestant number alone.  Materials can be organized in file folders or envelopes.  
Folders should be labeled for easy identification.  Contest materials can then be collected back 
in to the folder for easy delivery to tabulations.  Materials can be handed out to the group and 
excess materials kept in the folder.   
 
When scored materials arrive at tabulations they need to be separated and sorted by class and 
group if the entry by group method is being used.  Bar coded or scanned materials need not be 
sorted prior to entry, but it is helpful to sort these by class to make it easier to compare on the 
double check sheet.  After entry materials should be sorted by class at a minimum to allow 
tabulators to easily find them.  Materials can generally be kept in the same grouping used to 
enter the scores. 
 

Methods of assigning contestant numbers and groups (for rotations)  
The number of groups is entered under Setup | Contest Titles | Classes.  Group numbers can be 
generated and edited using the Setup | Setup Groups form.   

Continuous  Numbering  

Contestants are assigned numbers as they show up for the contest.  Pre-numbered contest 
materials are handed out in consecutive order to each team member.  Groups are assigned 
using the contestant number.  Registration using this method can pre-assign groups numbers 
since the group number is related to the contestant number.  Use the Assign Groups by 
Contestant method of assigning groups.  The table below demonstrates how contestants and 
group (in parenthesis) are used in this method. 
 
 

Team  Member 1 Member 2 Member 3 Member 4 

Team 1 1 (1) 2 (2) 3 (3) 4 (4) 

Team 2 5 (5) 6 (6) 7 (1) (none) 

Team 3 8 (2) 9 (3) 10 (4) 11 (5) 

Team 4 12 (6) 13 (1) 14 (2) 15 (3) 

Team 5 16 (4) 17 (5) 18 (6) (none) 

Team 6 19 (1) 20 (2) 21 (3) 22 (4) 
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Discontinuous Numbering/Discontinuous Groups  

Contestant numbers are pre-assigned to each team causing some numbers to be skipped when 
less than a full team shows up.  Group numbers are also pre-assigned based on the contestant 
number.   This method is wasteful of pre-numbered contest materials since skipped numbers 
are not used.  Use the Assign Groups by ID method of assigning groups.  The table below show 
how contestant numbers are assigned with this method.  
 

Team  Member 1 Member 2 Member 3 Member 4 

Team 1 1 (1) 2 (2) 3 (3) 4 (4) 

Team 2 5 (5) 6 (6) 7 (1) (none)  

Team 3 9 (3) 10 (4) 11 (5) 12 (6) 

Team 4 13 (1) 14 (2) 15 (3) 16 (4) 

Team 5 17 (5) 18 (6) 19 (1) (none) 

Team 6 21 (3) 22 (4) 23 (5) 24 (6) 

 

Discontinuous Numbering/Continuous Groups  

Contestant numbers are pre-assigned to each team causing some numbers to be skipped when 
less than a full team shows up.  However groups are assigned in consecutive order of 
contestants (i.e. "count off" by 6's).  Using this method the group number will not be known 
before registration so it cannot be pre-printed on the contest materials of name tags.  This 
method is wasteful of pre-numbered contest materials since skipped numbers are not used.  
Use the Assign Groups by Contestant method of assigning groups 
 

Team  Member 1 Member 2 Member 3 Member 4 

Team 1 1 (1) 2 (2) 3 (3) 4 (4) 

Team 2 5 (5) 6 (6) 7 (1) (none) 

Team 3 9 (2) 10 (3) 11 (4) 12 (5) 

Team 4 13 (6) 14 (1) 15 (2) 16 (3) 

Team 5 17 (4) 18 (5) 19 (6) (none) 

Team 6 21 (1) 22 (2) 23 (3) 24 (4) 
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Setting-up the Contest 
Before the contest, setup the contest headings and titles, advisor and student chair.  Most of 
these options are setup found under Setup | Contest Titles.  Double check the class titles, 
multipliers, and reasons/tie breaker.  Contests that have ties broken on total reasons should 
check the reasons/tie breaker check box for each reasons class.  Sub-contest groupings are also 
assigned at this time (see Setup | Sub Contest Titles to change these headings).  The multiplier 
will be used to multiply the raw entered score to create the final score for the class.  For 
example if the class has a maximum of 100 points for a test and the test has 40 questions then a 
multiplier of 2.5 (100÷40) is entered.   
 
The setup selections described in this section can be most easily accessed by using the Setup 
Wizard (Setup | Setup Wizard).  The Wizard will walk you through all the appropriate screens.  
Each of these screens are also available as separate menu choices should you need to access 
them later.   The Setup Wizard is recommended for new users.  

Breaking Ties  

The tabulations program can use several methods to break ties.  Individuals, Teams, sub-
contest individual, and sub-ŎƻƴǘŜǎǘ ǘŜŀƳǎ ǇƭŀŎƛƴƎ ŀǊŜ ŀƭƭ ŘŜǘŜǊƳƛƴŜŘ ōȅ ǎŜǘǘƛƴƎǎ ŀ άǎƻǊǘ ƻǊŘŜǊέΦ  
The simplest method for breaking ties is to specify the one of more classes as the tie breaker in 
the class setup screen.  Internŀƭƭȅ ǘƘŜ ŎƘŜŎƪŜŘ ŎƭŀǎǎŜǎ ƳŀƪŜǳǇ ǘƘŜ άw9!{hb{έ ǎŎƻǊŜ όŀ ƘƻƭŘƻǾŜǊ 
from livestock contests).  Commonly a contest will have as sort order such as: TOTAL, REASONS, 
GRANDTOTAL in descending order.  This sort order would instruct the program to first place the 
individual or team using the total overall or sub-contest score, then use the classes checked in 
the class setup, and finally use the overall total score (used for sub-contests).  Many other 
options are available.  For more information see Setup | Maintain Sort Order and Sub Contest 
Titles.  NOTE:  Configured contests are setup with the appropriate sort order, however changing 
classes can change the way the sorting works.  ALWAYS print the Contest Definitions and check 
the sort order before the contest.  
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Team Activity Scoring  

Events with a team activity can be setup as described below.  How a team activity is setup 
depends on how the event rules define the scoring.  ALWAYS check the rules prior to setup to 
determine how the team activity is scored.  How a team activity is setup will also effect how it 
can be reported for awards.   
 
Scoring 
Requirement 

Setup Entry Reporting Notes 

Team score 
counts only 
toward the 
team scoring 
not the 
individual 
scoring 

Setup the Team 
Score titles. 

Enter the 
team score(s) 
using Team 
Score Entry 
for each 
team. 

Team scores are 
shown on the 
Individual Results, 
the Team Results, 
and on the Team 
Class Results 
(sorted). 

Up to four 
separate scores 
can be entered.  

Team Score 
counts for both 
the team and 
individual 
scoring 

Setup Team Score 
titles as above.  
Setup a class with 
the Team Score 
class type.  Use the 
multiplier to divide 
the team score 
between the 
contestants.  

No individual 
entry is 
required.  
The team 
score will be 
added to the 
individual 
scores.  

Score will appear 
as a class (by 
individual).  Team 
totals are also 
available on the 
Team Results 
Report.  The 
individual team 
score class is NOT 
added to the Team 
Score.  

In events where 
the top three of 
four team 
members make 
up the team 
score the team 
score is typically 
divided by 3 
(multiplier of 
.3333) 

     

Setup of Contest Titles and Classes 
The initial setup of the contest begins with this screen (found under Setup | Contest 
Titles/Classes or by using the Setup Wizard).  The name of the host school, contest, advisor, 
student chair, etc are entered here.  The titles are used for report headings on most reports.  A 
title may be left blank if you desire to suppress the printing on reports.  
 
The number of individuals used to compute the team score is entered on this screen (normally 
3). 
 
The contest number is used for bar-coded entry and data import and must match the bar 
code on the contest materials.  This insures that materials cannot be entered from another 
contest.  
 
The Comment is printed on the individual and summary results.  Delete to omit.  
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The machine may be set to none, red, or blue.  Use the red/blue options to identify the 
machine when two computers are used as a double check.  
 
Report Classes Numbers option forces Results and Tabulation reports to use Class Number as 
the heading. 
 
Report Results for Top determines how many top individuals and teams are reported on the 
results reports where only the high teams or individuals are shown.  
 
Results Report New Page/Team option forces a new page to print for each team on the 
Individual and Team Results reports.  Users may wish to leave this box unchecked, print a 
results report for internal use, then check the box and print results to hand out to the teams.  
 
Minimum and Maximum individual and team scores are used by check tabulations to identify 
scores outside the normal range.  These will default to 0 and the maximum.  To make use of this 
feature enter values developed from previous events.   

Class Setup 

Classes are also assigned here.  The number of classes is set internally.  Internally classes are 
assigned a two digit code (ex. 04), but the name of the class is entered for printing.  Simple tie 
breaking is also setup in the screen.  Use the tie breaking check box to designate one or more 
classes whose total score will be used to break ties (ex. Total reasons would check all reasons 
classes).   
 
The multiplier is used to adjust a raw (entered) score to the total points in the class.  For 
example, a 40 question test might be used for a 100 point class.  In this case the multiplier 
should be set to 2.5 and the number of correct questions would be used as the entered score.  
NOTE: the multiplier can be set to zero to drop an entire class from the tabulations.  
 
A negative multiplier can be used to enter the difference of the raw score from the maximum 
score.  For example, if the multiplier is set to -2 and the max score is set to 25 (class is worth 50 
points) and a score of 10 is entered the contestant will receive a score of 30.  The calculation is 
made as follows:  (-2 x 10) + 50 = 30.  In most contests you would use this to calculate the 
number wrong (e.g. Milk) 
 
The max entry is used to compare contestant scores in check tabulations.  This should be the 
maximum raw class score that can be entered (the Max Class score is shown to the right of this 
number).  Judging classes should use 432 as the maximum Entry (the largest valid placing).  
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Judged Classes 

If the class scores will be entered as the judged placing (as opposed to a score) then check the 
judging class. Official placings for judging classes are entered using the Enter Official Placing 
menu choice. 

Class Type 

Classes entered as judging placing or a score use the "Normal" classes. Other classes that 
require special calculations like Milk Quality, Livestock Keep/Cull, Grading, Questions, and Land 
Judging are setup using the appropriate class type.  These special classes use special bar coded 
entry forms or imported data and compute the contestant score based on the requirements of 
the class.  They cannot be used to when manual entry of the score is required.  If manual entry 
ƛǎ ŘŜǎƛǊŜŘ ǘƘŜƴ ǳǎŜ ǘƘŜ άbƻǊƳŀƭέ ŎƭŀǎǎΦ  The class type controls how the raw score is entered 
ŀƴŘ ǎŎƻǊŜŘΦ   bh¢9Υ ¢ƘŜ άƘƛŘŘŜƴέ ǘȅǇŜ ŀƭƭƻǿǎ ȅƻǳ ǘƻ ƘƛŘŜ ŀ Ŏƭŀǎǎ ƻƴ ǘƘŜ ǊŜǎǳƭǘǎ όǘƘŜǎŜ ŀǊŜ ƴƻǘ 
calculated) and can be used to drop a class before or during the contest.  Any class without a 
description will be converted to hidden.  
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Class Type Description 

Normal Used for all classes where a score will be imported or entered. Also used for 
placing (judginƎύ ŎƭŀǎǎŜǎ ƛƴ ŎƻƳōƛƴŀǘƛƻƴ ǿƛǘƘ ǘƘŜ άƧǳŘƎƛƴƎ Ŏƭŀǎǎέ ŎƘŜŎƪ ōƻȄΦ   
NOTE:  Can be used with exams where the scanning software scores the exam.  
If the tabulations programs will score the exam then use the Key Scoring type.  

Milk Defects Used for barcoded or imported (OMR) Milk defect cards. 

Cheese 
Identification 

Used for barcoded or imported (OMR) Cheese ID cards. 

Real Vs 
Imitation 

Used for barcoded or imported (OMR) Real/Imitation cards. 

Beef Slaughter 
Grading 

Used for barcoded or imported (OMR) Beef Slaughter Grading cards. 

Swine Grading Used for barcoded Swine Grading cards. 

Keep Cull Used for barcoded or imported (OMR) Keep/Cull cards. 

Land Used for barcoded Land cards (replaced by OMR cards in V 2.08). 

Questions Used for barcoded Questions cards 

Beef Feeder 
Grading 

Used for barcoded or imported (OMR) Beef Feeder Grading cards. 

Key Scoring Used for ALL OMR cards that are scored by matching a key in the tabulations 
program.  These include exams, OMR Land Cards, Meat Cut ID cards, OMR 
Cheese ID, OMR Real/Imitation, and OMR Questions Cards.  

Meat Grading Used for OMR Carcass Quality and Yield scoring.  

Team Score Used to create an individual class where the team score is divided among the 
individuals.  Use the multiplier to determine what percent of the team score 
will be assigned. This class is not added to the Team Total.  

Hidden Use to hide a class that is not used or to drop a class during the contest.  Scores 
for a hidden class are maintained, but not used for results.  

 

Maintain Sort Order  (Tie  Breaking)  
The sort order for a given contest should be configured as per CATA code.  For most contests it 
is set to use the class total (TOTAL), reasons or other classes checked in the Contest Titles 
window as tie breakers (REASONS), and the total of all classes (GRANDTOTAL).  In addition to 
these reserved words you may enter individual or multiple class numbers.  IMPORTANT:  Do not 
change these values without checking the results manually to insure you have set the sort order 
correctly (see Print Contest Definitions).  
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The program ranks individuals and teams for all classes and for groups of classes (sub contest 
areas) using the Individual and Team entries.  The table below describes how the different 
variables are entered and computed.   These values can also be used to define a custom sort 
order for a sub contest (see Sub Contest Titles).   
 

 Individual Team 

Keyword Contest Subcontest Contest Subcontest 

TOTAL Total of all 
classes 

Total of all 
classes in the 
subcontest 
group 

Total of all 
classes for the 
top X individuals 

Total of all 
classes in the 
subcontest 
group for the top 
X individuals 

REASONS Total of all 
classes checked 
as reasons/tie 
break in the 
Contest 
Titles/Classes 
screen. 

Total of all 
classes checked 
as reasons/tie 
break in the 
Contest 
Titles/Classes 
screen. 

Total of all 
classes checked 
as reasons/tie 
break in the 
Contest 
Titles/Classes 
screen for the 
top X individuals. 

Total of all 
classes checked 
as reasons/tie 
break in the 
Contest 
Titles/Classes 
screen for the 
top X individuals. 

GRANDTOTAL Total of all 
classes 

Total of all 
classes 

Total of all 
classes for the 
top X individuals. 

Total of all 
classes for the 
top X individuals. 

01 ς 18 (Classes) Uses the 
entered class to 
sort 

Uses the 
entered class to 
sort 

Uses the entered 
class for the Top 
X individuals to 
sort 

Uses the entered 
class for the Top 
X individuals to 
sort 

Class Sums (Ex. 
[01] + [02] + [03])  
Note use of square 
brackets.  In the 
above example the 
sum of classes 01, 
02, and 03 are 
used to sort the 
entries.  

Uses the sum of 
the classes 
listed to sort. 

Uses the sum of 
the classes 
listed to sort. 

Uses the sum of 
the classes for 
the Top X 
individuals listed 
to sort. 

Uses the sum of 
the classes for 
the Top X 
individuals listed 
to sort. 

NOTES: Sub contest custom sort orders will supersede entries in these tables.  
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For Team sorting one or more of the team classes can be used to break ties.  Use the variables 
shown below. 
 

 Individual Team 

Keyword Contest Sub contest Contest Sub contest 

TeamScore N/A N/A Uses the total of 
all the team 
scores. 

Uses the total of 
all the team 
scores. 

TeamScore1, 
TeamScore2, 
TeamScore3, or  
TeamScore4 

N/A N/A Uses the entered 
team score to 
sort the teams.  

Uses the entered 
team score to 
sort the teams. 

 

 
 

Sub Contest Titles 

Sub Contest Titles are used to group one or more classes into sub contest award areas (see 
Results Reports).  Each class can be assigned to one or more sub contest areas.  In some 
contests the sub contest area are the same as the classes.  In some classes are not assigned a 
sub contest area because no award is given for that area (e.g. written test).  Classes are 
assigned to the sub contest by adding them to the title record.  Sub Contests are reported using 
ǘƘŜ άƻǊŘŜǊέ ƴǳƳōŜǊΦ  ¢ƘŜ ŘŜƭŜǘŜ ōǳǘǘƻƴ Ŏŀƴ ōŜ ǳǎŜŘ ǘƻ ŘŜƭŜǘŜ ǘƘŜ ŜƴǘƛǊŜ ǎǳō Ŏƻntest category.  
¦ǎŜ ǘƘŜ άtǊƛƴǘ {ǳō /ƻƴǘŜǎǘ 5ŜŦƛƴƛǘƛƻƴǎέ ǊŜǇƻǊǘ ǘƻ ǇǊƻƻŦ ȅƻǳǊ ǿƻǊƪ όŀǾŀƛƭŀōƭŜ ǳǎƛƴƎ ǘƘŜ ǇǊƛƴǘ 
button, the menu choice, and also printed with the Contest Definitions report.  Warning:  
Changing classes (e.g. Beef Placing to Sheep Placing) often will change the subcontest 
definitions.  ALWAYS check the subcontest setup after changing classes.  
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Tie Breaking  

Sub contests default sort order is the Individual sort order for individual sub contests and the 
Team sort order for team sub contest placing (see Maintain Sort Order and Contest Definitions).  
However a custom sort order can be defined for a sub contest.  Custom sort orders for sub 
contest will be used for both the individual and team sub contest placing.  
 
Custom sort orders must be entered in a specific format as shown under Setup | Maintain Sort 
Order).  



California CDE Tabulations  Setting-up the Contest 

Revised:12/31/2011  40 

Deleting Contestants and Scores 
Use the Admin | Delete All Data to delete scores from a prior year or from creating contest 
materials.  DO NOT use this routine during a contest as no recovery is possible.  Contest setup is 
not affected.  To delete a contestant or team see Setup | Contestant Entry.  
 

 
 

Generating Temporary Contestants for Labeling Contest Materials  

Use the Generate Blank Teams option to create contest materials before the teams and 
contestants are known.  You simply specify the number of teams and the number of 
contestants per team and temporary teams are created.  Delete these entries using the Delete 
All Data option before entering actual teams.  Contestant/Teams can be generated as blank 
entries, with underlines, or with names (ex. Contestant #1) depending on the materials you 
wish to print.  

Team Score Title  

LŦ ǘƘŜ ŎƻƴǘŜǎǘ Ƙŀǎ ŀ ǘŜŀƳ ŜǾŜƴǘ ǘƘŜ ǘƛǘƭŜ ŦƻǊ ǘƘŜ ǘŜŀƳ άŎƭŀǎǎέ ƛǎ ŜƴǘŜǊŜŘ ƘŜǊŜΦ  ¢ŜŀƳ ǎŎƻǊŜǎ ŀǊŜ 
added to the individual scores to make the team total.  Up to four team classes can be defined 
as well as the total of the sub classes.  Team scores will be printed on Individual Results if a title 
has been entered.  Leave this entry BLANK if the contest doesn't have a team score.  
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Print Contest Definitions  

The information in the Contest Titles/Classes screen is printed as well as the sorting order.  Use 
this sheet to double check the contest settings and save for future contests. 
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Printing Contest Materials  
The tabulations program will create bar-coded, OMR, and non-bar-coded materials by printing 
forms on a laser printer.  Bar-coding requires that the bar-code font be installed on the 
computer (available with the program).  Contest materials are labeled with the contestant 
number and require that either contestants be pre-entered or that temporary contestants be 
generated (see Setup).   
 
Materials that are pre-labeled have the advantage of helping track missing materials, keeping 
groups together, and having materials with contest numbers clearly marked.  The program has 
a wide variety of formats available in both bar coded form and with out bar codes.  Some forms 
are only available in bar coded format (ex. keep/cull, land), but can be used without a bar code 
reader if they are hand scored.  
 
Contest materials in many contests do not lend themselves to the judging card (1/3 sheet) 
format.  Materials such as score sheets can be photocopied then run through a laser printer to 
label for bar code entry or conventional contestant number labeling.  
 
Name tags are very useful for group assignments since the group number is pre-printed on the 
tag.  

Printer Adjustments  

Since some variation between printers is expected, the Page Setup option in Access can be used 
to adjust the margins of any report for final positioning. 

Paper for Contest Materials  

Many of the forms are designed to be printed on 
уΦрέ Ȅ ммέ ǇŀǇŜǊ that has been perforated.  These 
are best printed on a white 90# index stock or 
ǎƛƳƛƭŀǊ ǇŀǇŜǊΦ  LŦ ȅƻǳ ŘƻƴΩǘ ǳǎŜ ǇŜǊŦƻǊŀted stock the 
cards can be cut with a paper cutter.  While 20# 
copy can be used the heavier stock handles better.  
bƻǘŜ ǘƘŀǘ ǎƻƳŜ ǇǊƛƴǘŜǊǎ ŘƻƴΩǘ ƘŀƴŘƭŜ ƛƴŘŜȄ ǎǘƻŎƪ 
well and a lighter paper should be selected.  Smooth 
white paper is strongly recommended for barcoded 
and OMR forms.  90# Index stock is about two times 
thicker than 20# bond (copy paper).  A 40# or 50# 
cover stock will fall between these two thicknesses.   
 
Perforated paper may be obtained from a printer or ordered online.  
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Create Contest Materials  

Most materials are printed from the Materials | Create Contest Materials screen (below).  On 
this screen the format, class, and sort order can be selected.  Leaving class blank will select all 
classes.  Leave the class blank and use the filter option to print all judging cards or all reasons 
cards at one time.  Most formats can be sorted by contestant or group for easier distribution.  
NOTE:  Not all the materials options are shown.  Check this screen for other formats.    The 
table below show formats commonly used for selected contests.  IMPORTANT:  Proper setup of 
the Class Type is important for correct processing of contest materials.   
 
Bar code materials are designed for use with a bar code reader.   For larger contests and forms 
like placing cards this method is faster and more accurate than hand entry.  OMR forms are 
designed for use with a scanner and the Remark software.  OMR forms are the fastest to 
process and reduce data entry errors.  
 
The table below suggests which material formats are appropriate for which contest. 
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Contest Materials List 
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Standard Forms (hand graded) 
                  

 

            Generic Score Cards (1/3 sheet) 
 

x 
 

x 
 

x 
 

x x 
   

x 
 

x 
 

x 
 

 x x x 
  

x x 
 

x x 
  ID Sheet 80 Items 

   
x 

              

 

         
x 

  Judging Score Cards 
 

x 
 

x 
 

x 
 

x x 
   

x 
 

x 
 

x 
 

 x x x 
  

x x 
 

x x 
  Judging Score Cards With Reasons 

 
x 

 
x 

 
x 

 
x x 

   
x 

 
x 

 
x 

 

 x x x 
  

x x 
 

x x 
  Land (generic) 

                  

x 

            Materials Portrait x 
         

x 
       

 

           
x 

Scantron 815-E Portrait (quiz strip) x 
         

x 
       

 

     
x 

     
x 

Scantron 882 Landscape (1/2 sheet) x 
   

x 
    

x x 
 

x 
     

 

     
x 

 
x 

  
x x 

Scantron 888 Portrait (full sheet) x 
   

x 
    

x x 
 

x 
     

 

     
x 

 
x 

  
x x 

Barcode Forms 
                  

 

            Barcode Judging Score Cards 
 

x 
 

x 
 

x 
 

x x 
   

x 
 

x 
 

x 
 

 x x x 
  

x x 
 

x x 
  Barcode Labels 1/2 sheet 

                  

 

            Barcode Labels 1/3 sheet 
                  

 

            Barcode Labels 5160 
                  

 

            Barcode Labels Full Sheet 
                  

 

            Barcode Materials Label - Landscape 
                  

 

            Barcode Materials Label Portrait 
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Barcode Question Cards (ABCDE) 
                  

 

            Barcode Question Cards (blanks) 
                  

 

            Barcode Scantron 888 Portrait 
                  

 

            Barcode Score Cards (reasons) 
 

x 
 

x 
 

x 
 

x x 
   

x 
 

x 
 

x 
 

 x x x 
  

x x 
 

x x 
  Land (barcode) 

                  

x 

            Livestock Beef Grading Score Cards 
                  

 

            Livestock Keep/Cull Cards 
                  

 

            Livestock Swine Grading Score Cards 
                  

 

            Milk Quality Cards (All) 
                  

 

   
x 

        Milk Quality Cheese Identification Cards 
                  

 

   
x 

        Milk Quality Judging Cards 
                  

 

   
x 

        Milk Quality Real Vs Imitation Cards 
                  

 

   
x 

        Poultry Carcass Grading* 
  

                       X  
    Poultry Eggs Exterior Grading* 

                  

 

      
X 

     Poultry Eggs Interior Grading* 
                  

 

      
X 

     Poultry Eggs Written Factors* 
                  

 

      
X 

     Poultry Further Processed Meat* 
                  

 

      
X 

     OMR (Scannable) Forms 
                  

 

            OMR   25 Question Exam x 
         

x 
       

 

  
X 

        
x 

OMR   25 Question Exam - Subjective x 
         

x 
       

 

           
x 
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OMR   25 Question Half Sheet 
                  

 

   
x 

        OMR   50 Question Exam x 
   

x x 
   

x x 
 

x 
     

 

     
x 

 
x 

   
x 

OMR   50 Question Exam - Subjective x 
         

x 
       

 

           
x 

OMR  100 Question Exam x 
         

x 
       

 

          
x x 

OMR  Beef Grading Score Cards 
                  

 

            OMR  Judging Score Cards 
                  

 

  
X 

         OMR  Keep-Cull Cards 
                  

 

            OMR Land 
                  

x 

            OMR  Materials Portrait 
            

x 
     

 

           
x 

OMR Meat Cut ID 
                  

 

  
X 

         OMR Meat Quality Grading 
                  

 

  
X 

         OMR Meat Yield Grading 
                  

 

  
X 

         OMR  Milk Cheese Identification Cards 
                  

 

   
x 

        OMR  Milk Quality Cards (all) 
                  

 

   
x 

        OMR  Milk Real vs Imitation Cards 
                  

 

   
x 

        OMR  Question Cards 1-4 
                  

 

  
x 

         OMR  Question Cards A-E 
                  

 

            OMR  Question Cards A-F 
                  

 

  
x 

         OMR  Score Cards 
   

x 
 

x 
 

x x 
   

x 
 

x 
   

 

            OMR  Score Cards - 4 digit 
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OMR/Barcode Judging Score Cards**  
                  

 

            OMR/Barcode Keep-Cull Cards**  
                  

 

            OMR/Barcode Question Cards 1-4**  
                  

 

            OMR/Barcode Question Cards A-E**  
                  

 

            OMR/Barcode Score Cards**  
                  

 

            Poultry Carcass Parts ID**  
  

                       X  
    Poultry Judging Card**  

                  

 

      
X 

     Poultry Reasons**  
                  

 

      
X 

     * Hand scored, but bar code is provided for entry of the score (similar to a reasons score). 
** Combined OMR and barcode form.  Can be used with either method of entry. 
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Name Tags 

Are printed in a standard 8 per page (2 up) format.  Standard Avery forms can be used or simply 
use heavy paper and cut apart.   
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Name Tags with Pre-printed Name  

This version of the name tag includes the students name and would be appropriate if the 
students pre-register. 
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Registration Cards  

Registration cards are printed in landscape orientation, 3 per page.  If names are entered then 
they are printed on the form.  Cards can be printed on perforated stock like the judging cards.  

Team Registration Cards  

Use these cards to collect the contestant number and team name when not pre-registering 
contestants.  These cards are then used to enter actual teams into the tabulation program.  
Generate teams must be used to create temporary teams before using this report.  One report 
is printed in landscape orientation and prints 6 cards per page and the other option is 8/page 
portrait orientation.  If actual school (team) names are entered they will be printed on the card. 

Scantron ½ Sheet 

Half sheet Scantron forms can be pre-printed with the Class, Group, and Contestant number.  
This information prints roughly in the information box area. 

Scantron Quiz Strip  

Quiz strip Scantron forms can be pre-printed with the Class, Group, and Contestant number.  
These are useful for classes with 15 or less questions.  This information prints roughly in the  
name area at the bottom of the form.  The form also has a place for a subjective score.  They 
can be used for a class with a scored project and a few questions.  The Scantron machine will 
add the question scores to the subjective score.   
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Bar-coded Materials Labeling  

Scantron Full Sheet 

Full sheet Scantron forms can be printed with bar coding.  Use form 888. A portrait version is 
also available.   
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Bar-coded Score Cards 

These generic score cards can be used for reasons or any contest class that is hand scored.  The 
score is manually written on the card at the contest site then scanned at tabulations.  See Bar 
coded materials labeling for samples of adding bar coding directly to contest materials like 
score sheets.   
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Bar-coded Judging Cards 

These judging cards reduce the time and errors of entering contest placing for a class.  The 
tabulations program automatically computes the contestants score.  Card print in landscape 
orientation and should be printed on heavy stock. 
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Judging Cards 

These cards are designed for manual entry of the contestants placing. 
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Judging Cards with Reasons 

This format is used for manual entry of placing and included a place to add a reasons score. 

 

All Bar -coded Judging Cards 

All classes marked as judging are printed in contestant/class order.  This routine is designed 
primarily for contests like livestock where packets are handed out to contestants.  

All Bar -coded Reasons Cards 

All classes marked as tie breaker (reasons) are printed as score cards sorted in contestant/class 
order.  This routine is designed primarily for contests like livestock where packets are handed 
out to contestants.  You can control which classes are printed by changing the tie breaker flag in 
the Setup | Contest Titles/Classes screen (BE SURE TO RESET BEFORE STARTING TABULATIONS). 

Print Placing with Reasons  

This special form of a bar-coded judging card will print a ½ sheet card with both placing and 
reasons bar codes.  Classes must be setup such that the reasons class follows the placing class.  
For example Class 01 is sheep placing and Class 02 the sheep reasons.   
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Questions Cards 

The bar coded format of the questions cards can be scored by the tabulations program.   To use 
these cards set up the class as a questions class so the entry screen will prompt for the answers.   
Enter the key under Setup | Enter Questions Key.  The key can be entered at anytime before 
results are printed.   

Optical Mark Recognition (OMR) Materials  
A variety of OMR forms can be printed by the program.  These are designed to be used by 
Remark software (a commercial product) with the templates that are packaged with the 
program.  Remark can be used either to scan in a score (ex. Placing or score cards) or to grade 
an exam.  Scanning scores is the simpler process, Remark captures the score (or placing) and 
the contestant information (from the barcode) and exports the data into a file that can be 
imported into the tabulations program.  Exams are graded by first scanning an answer key, then 
the exams.   
 
OMR forms should be printed on white paper to insure the proper contrast is provided for the 
scanner.  Processing of OMR forms is also dependent on the Class Type.   
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OMR Forms Descriptions  

See section on using Remark for details on how to scan and score these forms. 
 

Name Description OMR Template File 

OMR 25 Question Exam A sheet designed for 25 

multiple choice questions with 

the contestant and contest 

information printed on the top.   

V6_25_Question_Exam.omr, 
V6_25_Question_Exam_Multiple.omr* 
NOTE: For scoring in Remark use the configuration file: 
V6_Questions_Exam.tec for exporting graded tests. 

OMR 25 Question Exam ï Subjective Same as above, but allows 

judges to enter a subjection 

score. 

V6_25_Question_Exam_Subjective.omr 

NOTE: Subjective exams must be scored in Remark 

(cannot use key scoring).  For scoring in Remark use 

the configuration file: V6_Questions-Exam.tec for 

exporting graded tests. 

OMR 25 Question Half Sheet As 25 question ½ sheet 

multiple choice exam.  (Use 

with Dairy Products.) 

V6_25_Question_Exam_Half_Sheet.omr 

NOTE: For scoring in Remark use the configuration file: 

V6_Questions_Exam.tec for exporting graded tests. 

OMR 50 Question Exam A sheet designed for 50 

multiple choice questions with 

the contestant and contest 

information printed on the top.   

V6_50_Question_Exam.omr, 

V6_50_Question_Exam_Multiple.omr*  

NOTE: For scoring in Remark use the configuration file: 

V6_Questions_Exam.tec for exporting graded tests. 

OMR 50 Question Exam ï Subjective Same as above, but allows 

judges to enter a subjection 

score. 

V6_50_Question_Exam_Subjective.omr 

NOTE: Subjective exams must be scored in Remark 

(cannot use key scoring).  For scoring in Remark use 

the configuration file: V6_Questions-Exam.tec for 

exporting graded tests. 

OMR 100 Question Exam A sheet designed for 100 

multiple choice questions with 

the contestant and contest 

information printed on the top.   

V6_100_Question_Exam.omr, 

V6_100_Question_Exam_Multiple.omr*  

NOTE: For scoring in Remark use the configuration file: 

V6_Questions_Exam.tec for exporting graded tests. 

OMR Beef Feeder Grading Score Cards Feeder Beef Grading card 

printed on 1/3 sheet card stock. 

V6_Beef_Feeder_Grading.omr 
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Name Description OMR Template File 

OMR Beef Grading Score Cards Slaughter Beef Grading card 

printed on 1/3 sheet card stock. 

V6_Beef_Slaughter_Grading.omr 

OMR Judging Score Cards Judging Cards are used by 

contestants to select the placing 

of the class.  These are 

designed to be printed on 1/3 

sheet card stock.   

V6_Placing_Card.omr 

OMR Keep-Cull Cards Keep/Cull card printed on 1/3 

sheet card stock.   

V6_Keep_Cull.omr 

OMR Materials Portrait Designed for labeling pre-

printed scoring rubrics for 

entry by scanning. Judges 

bubble in the score.  

V6_OMR_Portrait_4_digit.omr 

OMR Milk Cheese Identification Cards ½ sheet forms for Dairy 

Products 

V6_Dairy_Prod_Cheese_ID.omr 

OMR Milk Quality Cards (all) ½ sheet forms for Dairy 

Products 

V6_Dairy_Prod_Milk.omr 

OMR Milk Real vs Imitation Cards ½ sheet forms for Dairy 

Products 

V6_Dairy_Prod_Real-Im.omr 

OMR Question Cards 1-4 Questions Cards allow entry of 

the answers of up to 10 

questions (a mini exam).  

Formatted for responses 1-4.  

These forms are designed to be 

printed on 1/3 sheet card stock.  

V6_Questions-4.omr 

OMR Question Cards A-E Questions Cards allow entry of 

the answers of up to 10 

questions (a mini exam).  

Formatted for responses A-E.  

These forms are designed to be 

printed on 1/3 sheet card stock.  

V6_Questions-5.omr 
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Name Description OMR Template File 

OMR Score Cards Score cards or reasons cards 

are used to enter a score up to 

99.  Judges bubble in the score 

and then it is scanned by 

Remark.  These are designed to 

be printed on 1/3 sheet card 

stock.   

V6_Score_Card_2_digit.omr 

OMR Score Cards - 4 digit Score cards or reasons cards 

are used to enter a score up to 

9999.  Judges bubble in the 

score and then it is scanned by 

Remark.  These are designed to 

be printed on 1/3 sheet card 

stock.   

V6_Score_Card_4_digit.omr 

OMR Land Score Cards - Both Sides A 2 sided score sheet for Land 

Judging.  Use this form for 

printing to a duplexing printer 

(e.g. copy machine).   

V6_Land_Judging_Card_Duplex.omr 

NOTE:  Set scanner for duplex scanning and rotate 

side two 180
o
  

OMR Land Score Cards - Front Only The front side of the 2 sided 

score sheet for Land Judging.  

Use this form for printing to a 

printer where the back side has 

been pre-copied.   

V6_Land_Judging_Card_Duplex.omr 

NOTE:  Set scanner for duplex scanning and rotate 

side two 180
o
  

OMR Meat Carcass Grading Meat Carcass Grading Form V6_Meat_Carcass_Grading.omr 

OMR Meat Cut ID 30 cuts - Both Sides A 2 sided score sheet for Meat 

Cut ID.  Use this form for 

printing to a duplexing printer 

(e.g. copy machine).   

V6_Meat_Cut_ID_30_Duplex.omr 

NOTE:  Set scanner for duplex scanning and rotate 

side two 180
o
  

OMR Meat Cut ID 30 cuts - Front Side Only The front side of the 2 sided 

score sheet for Meat Cut ID.  

Use this form for printing to a 

V6_Meat_Cut_ID_30_Duplex.omr 

NOTE:  Set scanner for duplex scanning and rotate 

side two 180
o
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Name Description OMR Template File 

printer where the back side has 

been pre-copied.   

OMR Meat Cut ID 20 cuts - Both Sides A 2 sided score sheet for Meat 

Cut ID.  Use this form for 

printing to a duplexing printer 

(e.g. copy machine).  Used 

with a contest with 40 cuts 

(setup 2 classes).  

V6_Meat_Cut_ID_20_Duplex.omr 

NOTE:  Set scanner for duplex scanning and rotate 

side two 180
o
  

OMR Meat Cut ID 20 cuts - Front Side Only The front side of the 2 sided 

score sheet for Meat Cut ID.  

Use this form for printing to a 

printer where the back side has 

been pre-copied.  Used with a 

contest with 40 cuts (setup 2 

classes). 

V6_Meat_Cut_ID_20_Duplex.omr 

NOTE:  Set scanner for duplex scanning and rotate 

side two 180
o
  

OMR/Barcode Judging Score Cards Combined cards offer the 

option to scan with Remark or 

enter with a barcode wand.  

V6_PlacingCard_Combined.omr 

OMR/Barcode Keep-Cull Cards V6_Keep-Cull.omr 

OMR/Barcode Question Cards 1-4 V6_Questions-4.omr 

OMR/Barcode Question Cards A-E V6_Questions-5.omr 

OMR/Barcode Score Cards V6_ScoreCard_2_digit.omr 

Poultry Judging Card An ½ sheet combined barcode 

and OMR card.  Can be used 

for any judging (placing) class 

V6_Poultry_PlacingCard_Combined.omr 

Poultry Reasons An ½ sheet combined score 

barcode and OMR score card.  

Can be used for any scored 

class up to 99 points. 

V6_Poultry_ScoreCard_2_digit.omr 

Poultry Carcass Parts ID A full  sheet combined score 

barcode and OMR card.   

V6_Poultry_Parts_ID.omr 

* Allows for multiple responses per question (ex. AB or BD).  
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Contestant Instructions  

Contestants using OMR cards should be instructed on how to complete the forms.  Forms maybe completed with pencil or pen, but 
pencil is recommended since it can be changed.  In most cases multiple choices are not allowed and they will the found during the 
scanning process.  However, some forms will not view extra marking as an exception.  
 
Bubbles should be completed as shown below: 
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Other Materials  

Rotation Sheets 

For contests with a single rotation (groups are equal or greater than the number of classes) this 
report will print a rotation schedule 

Class Signs 

/ƭŀǎǎ ǎƛƎƴǎ ŀǊŜ ǎƛƳǇƭŜ у ѹ Ȅ ммέ ǎƛƎƴǎ ǿƛǘƘ ǘƘŜ ŎƻƴǘŜǎǘ ƴŀƳŜ ŀƴŘ Ŏƭŀǎǎ ǘƛǘƭŜΦ  ¢ƘŜǎŜ ŀǊŜ ǳǎŜŦǳƭ ǘƻ 
post at the contest site.   

Mail Merging Custom Contest Materials  

Materials can also be created from MS-Word and labeled using the mail merge feature in Word.  
A query in the database contains all the information needed to serve as a data source for 
creating custom score sheets with contestant numbers, class, and other data.  In Word or 
similar program attach the database then choose the query 
άContestMaterialsLabelingClassesQueryέΦ  bƻǘŜΥ  ƎŜƴŜǊŀǘŜ ƻǊ ŜƴǘŜǊ ŎƻƴǘŜǎǘŀƴǘǎ ōŜŦƻǊŜ ǳǎƛƴƎ 
the data source.  

0ÒÉÎÔÉÎÇ Ȱ/ÆÆÉÃÉÁÌȱ #ÁÒÄÓ 

/ŀǊŘǎ ǘƻ ŜƴǘŜǊ ǎƻƳŜ ƻŦ ǘƘŜ άƻŦŦƛŎƛŀƭέ ǇƭŀŎƛƴƎ Ŏŀƴ ōŜ ǇǊƛƴǘŜŘΦ  ¢ƘŜǎŜ ŀǊŜ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ŀŎǘǳŀƭ 
ƧǳŘƎƛƴƎ ŎŀǊŘǎΣ ōǳǘ ƘŀǾŜ άhŦŦƛŎƛŀƭέ ƻƴ ƘŜŀŘƛƴƎΦ  CƻǊ ǘƘŜ [ŀƴŘ ŎƻƴǘŜǎǘ ǳǎŜ DŜƴŜǊƛŎ [ŀƴŘ {ŎƻǊŜ 
Cards by Class.  

Print Official Judging Cards  

! мκо ǇŀƎŜ άƻŦŦƛŎƛŀƭέ ŎŀǊŘ ƛǎ ǇǊƛƴǘŜŘ ŦƻǊ ŜŀŎƘ Ŏƭŀǎǎ ƳŀǊƪŜŘ ŀǎ ŀ ƧǳŘƎƛƴƎ ŎƭŀǎǎΦ 

Print Livestock Official Cards  

Official cards are printed for Beef Grading, Swine Grading, and Keep/Cull. 

Organizing Post Contest Materials  

The tabulations program can print standard mailing labels and packet sheets that are useful for 
organizing materials to be returned to the competing teams. 

Packet Sheets 

Packet sheets print the school (team) name and the contestants with the contestant numbers.  
¢ƘŜǎŜ ŀǊŜ ǳǎŜŦǳƭ ŦƻǊ ǎƻǊǘƛƴƎ ƴǳƳōŜǊŜŘ ŎƻƴǘŜǎǘŀƴǘ ƳŀǘŜǊƛŀƭǎ ƛƴǘƻ άǇŀŎƪŜǘǎέ ŦƻǊ ǊŜǘǳǊƴ ǘƻ ǘƘŜ 
team.  

Packet Labels 

Prints the team name on standard 5160 labels.  
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Contestant Entry  

Contestant Entry  

Contestants are entered using the Setup | Contestant Entry form (below). The team name is 
entered then each contestant name is entered.  Results print using this data so it should be 
entered in the same way that you want it to appear in the results.  Contestant numbers must 
match the contest materials.  Contestant numbers need not be in order for the results to print 
properly. Print the contestant list to proof your entries.   
 
Note: Contestants can be imported from a text file (See Admin section) and then edited in this 
ǎŎǊŜŜƴΦ  5ŜƭŜǘŜ ǘŜŀƳǎ ƻǊ ŎƻƴǘŜǎǘŀƴǘǎ ǘƘŀǘ ŀǊŜ άƴƻ ǎƘƻǿǎέ ǘƻ ǇǊŜǾŜƴǘ ǊŜǇƻǊǘƛƴƎΦ  
 

 
Contestant Entry with Team Groups 
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Contestant Entry with Contestant Groups 
 

Changing Contestant Information  

If you have pre-entered teams from pre-registration information or need to make a change to a 
team or name use the Contestant Entry window.  If a team is deleted or a contestant is deleted 
then all scores associated with these entries will also be deleted.  Changing a contestant 
number will also cause any associated scores to be lost.  If a contestant is entered under the 
wrong team you can change the team in the Setup | Setup Groups / Order screen without 
losing any data associated with the contestant number.   
 
ά{Ŝǘ ¢ŜŀƳ hǇǘƛƻƴǎέ ǇǊƻvides a quick way to check and maintain team attributes. 

Deleting Contestants and Teams  

To delete a team, select the team, and then click on the delete button in the tool bar.  To delete 
a contestant, select the contestant row, and then click on the delete button in the tool bar.  
IMPORTANT:  Delete ALL blank teams and contestants before starting tabulations.  

Alternates  

FOR THE PURPOSE OF THIS PROGRAM ALTERNATES ARE INDUVIDUALS COMPETING IN THE 
CONTEST FOR PRATICE AND ARE NOT SCORED AS A TEAM.  This DOES NOT include the those 
team members who are not counted in the team score in contests that use the top 3 of four 
team members to calculate the team score. Use the guidelines below in entering alternates. 










































































































































