California

Career Development Event
Tabulations Program
Version 2.08d

Average Scores

20 40 60 80 100 120

01-Journal

02-Budget

03-Record Book

04-Depreciable Property

O Individual B Team

12/31/2011




Table of Contents

ABOUT THIS PROGRAM. ...ttt ettt ettt et e e e+ e et e et e e e e s e aanb et e e e eme e e e aasabeeeeaeesannnbeeeaaesameeeanne 1
ST UL ] €=U 1.

S Telo] 1] o To T OO PP PRSP 3

10 o] o o)1 (=Te W @0] 01 (=11 TR TP PP P P OPPPPPPRPPPPPPN: 4

[ oo = T g == To [T (=T =T o] £ SRR 5
QUICK START GUIDEEAD THIS FIRST. ... .ttt ettt et e e e s abe e e e ame e e s nnrreeeeas 6
INSTALLING -+ttt eeeeeesaauutttteeeeeee et eeeeesaa s abbb e e et e e eeeeaeeesa s aanbe b e e e ettt e e e e e e e aa e s nRb bbb e e et et e e e e e e e s nmnnsbbbeeeeeeaeeeeeesaannnnnnnne 6
Macro Warningg It is all aDOUL TIUSL........cooiii i e e e e e e e e e s e e e s e s nnnrnnee) 6
MAKING THEROMRAMWVORK FOMODU......ututututuieaaaa e e e e e e eeaeaaeeeteeeeeeesstsbsbssssssa s s e s e s eeeeaaaaaaaaaeeeeeesennssssnnnnnnnnnanaeseesd 6.
=23 RS PPRRRRR 4
IVIICROSOFACCESS. 1. ttttttetetteeeeeesaaautstteeteeaeaaaeesssaasssteaaaeeeeeeaaaeeesaaasssteseeeeaaaeeeeeeessaasssbeseeeeaaaeanaesesanannnsensnnes 7
USING ACCESS FOIMIS....eiiiiiiiiiiiiiie it et e e e e et ettt ettt a s e e s et e e e e e e e aeaeaeeeeeaeasaestetetnensnnnn s e eeeeaaeaeees 8
MICIOSOTt ACCESS TOQLS.....eeiiiiiieeei ittt ettt e e e e e e e e e et e e e e e e e e e s e s annbbb b e e e e e aeeaeaaeeaeas 8
MULTHUSERCONSIDERATIONS. ... it tttteeeeeeeesssssnnnaaaaaaaasaaaaeaeaaaeseaesanesesesssssbssssa s aaeeeeeeeeeeaeeraeeeeeeeennnnsnnnnnnn 10
TABULATINMULTIPLEONTESTS OBNEGOMPUTER ....ccittiiiteieeeiensserttaaasasasesesaeaeaseeenesseesssnnnnsnnnnnnnnaasseseseaeeas 10
TABULATIONS BEST BRUTES. ......ooiiiiiiiiiiiiiee ettt e e e sttt e e e e s srme st ee e e e e s snnteaeeeaeesasnsstaneeaessannssneneeenss 11
ORGANIZING FIELD BAYHEBIG PICTURE.......cciiiitiiiitee ettt sttt ee e s st mntsse e e e e e s e nssseeeeeeesannssamnseees 12
L1 @ N | [T N TP 13
Using the Configured PrOGIaM..........cuuuiiiiiiiiiee ettt e ettt e e et e e e s s st e e e e s abbeeeeeaan 14
Setup of a Field Day with MUItiple EVENLS............coooi i e e e e e e ee e 16
TN oI YAV 2 ¢ RSP 16

Y L= o U TP 22
GUIDELINES FOR TABTUIDNS ... ..otiiiiiittiiieie e ssstmrteeeeeee e s e sseteeeeeesssssstamsseeeeeessassaeeaeaesssnsssmmseeeaeessansssneeeeessnns 29
PREPARING FARBULATIONS. ... ctttttuieeeetetttuuaaeetttuaaeeeeeeestaaaeaeeessaaaaeteestan s eeeeeessaan s eeeeeataneeeaeennsaneaeeeesnnnnaaees 29
Marking CONLESE MALETIAIS . .....ccci ittt ettt e e s e e e e s e abbe e e e e aneees 29
CoNtESTANT NUMDEIING ... cee ittt e ettt e e e st bt e e e e abb bt e e e e sabae e e e s anbbeeeeeeaaaes 29
Control Of CONESE MALEIIAIS. ... . ettt e e e e e e e e e e e e e e e e e s ananes 30
METHODS OF ASSIGNINEBITESTANT NUMBERB SROUAGOR ROTATIONS . ...vuuuuuuieeieieeeeeeearaeerereereeserssnnssnnsnnnnnnns 30
CoNtiNUOUS NUMDEIING. ..ot e e e e e e e e e e e e e e e et e e et e e e e aeseeaeaaaaeaaaeaeeeereenesesrnnes 30
Discontinuous Numbering/DiSCONIINUOUS GIOLPS........uuieiiiiiiieeiiiiiieeeesniiieeeeesiteee e e s srmibee e e ssbeeee s eeeees 31
Discontinuous NUmbering/ContiNUOUS GIOLIPS. ........cieiiuurieetiiiiieeeeaitieeeesaieeeeeesasssneeeesssnreeessnnnneeee s 31
SETTINGIP THE CONTEST ...oeiiiieei ittt e e e s ettt e e e e s et e e e e e s ame s et e e ae e e s nteteeaeeeaamnnsteaeeeeeesnnssneeeeeesannsenns 32
BREAKINGIES . ...t etttie ettt e ettt e ettt e e ettt e et e e e ettt b e e e e e e eeb e e e e et aaa e e e e ee e et e e et eeeeb e e e e eeba e e e e eeennn e 32
TEAMACTIVITBCORING. ¢ttt a s s s e e e e e eeeeee et eeeeeeeeeseee s s s s o e s e 4o e e e e eeeeaeaeteeeeeseeesbebnbebbb s e e e e e e eeeaeeas 33
SFTUP OONTESTITLES ANBOLASSES. ... ieiiiiiiiieieeieieetetttt s e e e e e e e e e e e e e e e ee et eeeeestetbabebabab s a e e e e e e e aeeeaaeaaaaeas 33

(O Fo T ST (1 ] o TP TP TR PRI 34

[ o (o= To @1 Fo ST T T T T TOUP PPN 35

(O T Y o L= PRSPPI 35
MAINTAINSORTORDER TIEBREAKINIS. ...t ttetiuitteeeesaitteeeee s sttt et e e s ttbe e e e s sstteeeaessabbb e e e e s anbeeeeesannbseeeeeannnbeeeesanneneens 36

IS 1 N o = 38
B ST 1T PP TP 39
DELETINGONTESTANTS ABDORES ... .ututuuuuuaaaaaaaaaeaaaaraeereeeeeeeesssssrnrnnnnnnaaesesesaseeaesaeeeseeeeeeeenssssnnnnnnnsnsssseseses 40
CENERATINEEMPORARYONTESTANTS FIOMBELINGONTESMATERIALS......cooiieiiiiiiieeeeieeeeeeiiiiiiee e AO

Revised: 12/31/2011 ii



LN S 0] 2= [ =S TP PO TP PPPRPPPPPP 40

PRINTOONTESDEFINITIONS. 111ttt eeteteteteeeeeeeeeeeeeeeesssssssssessssss s aeaeaeeeeeseseseessesssssssssrasssnniesesesaeeeeeessseesesenes 41
PRINTING CONTEST MRTALS .....cooiiiiiiieieeeeeee et A2
PHINTET AQJUSTMENTS. ... iiii ittt e e ekt e e e e e e e e e b bt e e e e st b e e e e e aab e e e e e e aabbe e e e e e annnees 42
Paper for CONtEST MALEIIAIS. .........eiieiiiii ettt e s e e s s nnneeees 42
Create CoONESE MAtEIAIS..........oi it e e et e e e e e et e e e s e e s e e e eeessbanseeeeesbaaneeees 43
=10 0[S = T 1 S PRSP PPTTRR 49
Name Tags With PFRNNTEA NAMIE........euiiiiii et r e e e e e s s e r e e e e aaeeeeeeesannnnes 50
=T o 1S = 111 ] O o (= PP SEEREEPR 51
Team RegIStration CardS.........cccuuiiiiiiiiieeee e e e e e e e e e s e e e s s s e e e e e eeeeeessssssnsssberareeeeeaeeesanannnrnnes 51
SCANIION Y2 SNEBBL. ... ittt ettt ettt e e et e b e e e e e e ee bt s eeeeebaa e e e e s eabbanseeeesesannseeeeesranns 51
SCANIION QUIZ ST ...eeieeiitiiie ettt e e e st e e s et e e e e s b b e e e e e s e bbbt e e e annbb e e e e e annbeeeeeeannnes 51
BARCODEDIATERIALSABELING ... ittt eeittt i eeeteeettee ettt eeetteeeeta e e e st eesaaeee st aesetnsesesaneassanaeestnessnnaasstnaaaesnnnns 52
SCANIION FUII SNEEL ... ..ot e e e e e e e e e eeeeeeeeeeeeseseseseabaaanans 52
[S%= Tt elo o [=To IS olo =l OF= 1 (o kNP U 53
[=F=TeoTo Lo [=To B TW o [o 1T B @1 g o LSO 54

0 [T [ [ o T = 1o -SSR 55
Judging Cards With REASONS. ........uiiiieiiiie et e e e e e s et e e e e aaeees 56
All Barcoded JUAGING CardS.......cooiiiiiiieaiiiiieee ettt e et e e e s bt e e e s sabbeee e e s anbbeeeeeansbneeeenns 56
All BarCOAEd REASONS QB .......cciiiiiiiiieieiieetee ettt e et e e e e e et e e e e e et e e e e e s ea st s eeasesaaeeeessessbanaeeeees 56
Print PIacing With REASONS.......ccoiiiiiiiieiitiiee ettt e e st e e e s sbb e e e e s abbreeeesaanes 56

L@ T 1= 1o ] L O o £ 57
OPTICAMARKRECOGNITIOMDMR)IMATERIALS. .....evvvtrtetetununiassaeeeeaeaaeseeetesereessssssssansnsnnaasasaasaaeeaeeeseeemmmmnne 57
L@ 1Y/ o] g S D= =T o] 1o LS 58
(O00] 1 (1) r= Lo L B 1] 10 101110 R 62
OTHERV I ATERIALS. ... ettt eeitt ettt e ettt e e et e e e st ee e et ee e et e e tan e s st eeesas e ssanaseaaeessanseessnnaestaneesstnsessnnsesstnaesnnnseees 63
LR {0) r= 11T A IS T=T=] F= TR 63

L0 oS o[ - ST PP P PP P UPUPPPRPPPPPRP 63
Mail Merging Custom CoNntest MaterialS...........ccoeeeiiieiiieeeeer e e e e e e e e e e e e e e 63
PRINTINGI FFICIALCARDS. ... iietttteeieee e e e e e e e e e e e e e et e e et e e ee e e e e e s e e bt e eeeeeseseeeesess s babbaebeeeeeeeeeesessasbssbeserneeees 63
Print Official JuAQING CardS..........oouuiiiiiiiiiiieie it s s e s e s e e e aeaetaeeeeeeeeerasersrnnes 63
Print LIVESTOCK OffiCIBAITUS. ... ....eeveeiee et e e e e e e e et e e e e e e eaaa e e e s eeaaa e eeeeessaanseeeeens 63
ORGANIZINBOSTOONTESIMIATERIALS . ... e eeetttei e e eeeeetteeeeeeat e e e eeeeata e s eeeee e e e e e eetana e eaesessaanaeeeesnanaeeeesssnanans 63
e 101 (S BT A TSTS 63
(o= 101 (S G = o 1Y £ 63
CON T E ST ANT ENT R Y ..t iiiiii ittt ee s e s et e ettt b et e b amasaaba b et eb et s s assssessseseesansbebesssssesssaeeeeaeneseeeesemseneeeeeees 64
(@ 0]V 1 =S 7Y = 1 872 64
Changing Contestant INfOrMAatiQI...............ooiii i e e e e e e aaaaees 65
Deleting Contestant8Nd TEAIMS...........cooiiiiiiiiie et e e e e e e e e e e e e e e e e eseaeaeaaaaaaaeees 65

F (Y 4T L (=T 65

S = NN = V@ = 10 N P 67
GROUPINGEAMS FORESULTBEPORTING ... etttttttuieeetettiueesseststneeessesttnneeeeessnaaeeeesstanaeeeestnnaeerennnaeeeseesnnns 68
GROUPINEONTESTHTS FORDIVIDUARESULTREPORTING. ....euuiiitieeiii e eetieeetee e et e e e et e e s ata e e et eeenaeessnneeennnnns 69
SETURRDTATIONGROUPS. ...t eeitiee ettt e ettt et e e ettt ee e et e e e et e e e e e e e ean e s st aeeeta e e saan e sanneaestnasasnseeesanaasstnnaesnnearenn 69
(@ 0] R =R N\ = 2T0] = 1 T PP 72
S OO ] =l = N I 2O 1 = 1 0 N 73
KEYBOARBNTRY OBCORES.....uuuiiiiiiiiiiieieeetetie e e e eeeatttisseeseastaaeeesessaaseeesaastaneeesessstnnseesssssnnseeeseesssneeessennnnsensd O
=011V o)V €1 o 11T « PP PTPPRTPRTTPPRROY £
ENLrY DY CONTESTANL ... .eeiiiiiitiiiee ettt e e e sttt e e s st e e e e e sbbe e e e e s anbbeeeesanbreneeeenans 74

L 011V o)V O = L PP PRT 75

Revised: 12/31/2011 iii



V= Va1 E= U L T Lo 11 T T =g Y/ PSSRSOy 451

gL C= Y TSI ] o TR o] (=SSR 75
BARGODELFORMENTRYMETHODS. ... cttiittiitte ettt st es e sst e ta e s aa e st s et s eaa e e ta s s b s st san s st e eanseansssnesssesansasnennns 5

2 F T e Te L= = o1 PP TP PP PP PPPPPPPRPPPPPPPPPRPRY £
Special Contest SPECIfiC ENIY SCIBENS. ......c.uiiiie ettt e et e s eee e aaneeeas 78
NS R =T N S 010 T 80
PRINTEN TRYBAT CHES ...t itettt ettt ee et e e ee e ettt e et et e e e e e e e e aaeeeaa s eeeaaa e s et sesaaa e s e aa e e aaaeesaba s essannesannsnnnseesennereen 80
IMP ORTEXTERNABCOREDATA ...t tittt ettt ee et e e ea e e sa e e et eeseta e e e s teeaa e e eaaessaan et et eesaa s esnnssrtasessannsesesnnseranss 81
Processing of IMPOrted Dat@........uueeiieeeeiiiiiciiiiie e e e e s s s e e e e e e e e s e s sean e ae e e e e e eaeeeeessnnnnnrnnneees 82
Processing Of PreVIOUSIIITES ... ...ciiiii ettt iee e e e e s s s r e e s e e e e e e e s s s st e e e e e eaeeeseessasnnnnnreeereeaeens 83
TEST KEYS AND OFRHGICORES ... oottt ettt e e et et e e et e e e e et e e e s et e e e sbmesesabaseessaaneeseed 84
ENTERORFICIAPLACING. ... .iitiitt it e et et et e et et e e et e e e e et e s e e e ab e e b e e ba e e sa s et e e b s e aa s s s b s et e s anes st ssbnseansssnnas 84
PRINTORFICIAPLACING ... ittt ettt tee et e et e e e e et e e s et e e e b s et e s abeesa s s aa e e sa e e e s s e s b s s ba s e sassbassan s snasnasnsenes 84
PRINTORFICIAPLACINGEUIMMARY. ... etteeteteeeeateeetaeesas s essaaaeesetaeeeasses s eeta s saanessaneeessesranssssnnsersrnsesesnneerees 84
ENTERQUE STIONKEY. ..t ttt ettt e ettt e ettt e e e e ettt e e e e ettt e e e e e e ee s e e e e e e ae b e e e e e e et s e e e e e e be b s e e e e eetab e e eeebnnn s eed 84

[N SRS 00 ] = | N PN 84
TgaToTo] 7] =brd oo T 1 [= N o] f 4= (PP 85
CONTESBPECIFIORFICIATUDGINGENTRY. 1.ttt titttti e et ettt e st ssa e st ssaa e st s et s eaa s st eaasstseanssanseransesnresnssrnseanessrneren 86
LIVESTOCK JUAQE ENIIES......eeeiiiiiiiiiie ettt e et e e e e e e st bt e e s ebb e e e e e nnnreeas 86
Barcode Milk Quality JUAQE ENHES.......ccooiiiiiiiiiiiiieiie ettt e e s sennee s 86
TABULATIONS REPORTS . ..ottt eee ettt ettt e et e e et eee s e et et e e e ettt s e ee e et s e et amrsessesasse s e st esenasassesimnreees 87
(@0 N 1 =11 =T S S TN 87
DOUBLE CHECKING TRIEISULTS.... oottt ettt e st eeeeeb e e s esaaims s s es s s baassseaba s ssssssamresaasessssransesrernnss 90
PN o] o] £ )V, g To T =5 e =T o] 1o o K= 90
(= T o B U T [o [T g To TN Vo] 1= PP UP O PUPTRP 91
RESULTS REP O RIS ..o ittt ettt ettt e ettt et e e e et et e e e e e et e et et b st aa e e e s e baseeeeaan s eesebansmeaaseseebasns 92
GETTING THERESULTHOUW AN T ettt ettt ettt et e et e et e et e e e e e eb e e e e s s s e e e e e b e ea e e ea e sa s s ba s eansesn e sansetnssensstnsranss 94
RESULTS FOR T . .. ceiiiiiietit et e et et ettt e e e et e et e e e e e e e e ea e et e e s ea e ea s e s s e ea s ea s e a e et e e s sensenesasansensansenrerrernnes 96

B A T CHPRINTINGRE SULT S ..t ettt ettt ittt ettt et ett e st e et e s et e st esaa e e et s e ea s e aa e st e e aa s s b e e s e s s aaa s st e saneesa s esanesbnsennssnenans 96
ADIMIN OPTIONS. ...ttt e e et et et et e e e et e e e e e baa e e e e aaa s ees s abmr s s eaa e s e s e ban s esseaaaeessbbmesebbanseesabanss 97
[ =T0] 2 @ 0 N E IS Y N 5= TR 97
CALIFORN I RE GISTRATIAMPORT ...ttt tttteett et ettt eseeet e ea e e ta e e s et e aa s s eaa s et sanses e sansetasesnsetnssnnsetnssanessreren 98

LS T(RT O] = @ 0 N =S 7Y V6T 98
X P OR TOONTE ST AN TALS. ¢ et ttttettnettttesaettsea e et s eea s et ssaa s st e s s et s san e aa e san e taseassanssbnseanssanssanssensesnsennaes 99
COPYDATABASHREDBLUESETUR . ... itteeee ettt ettt ettt ettt e ekttt e e e e sttt e e e e bbbt e e e e sab et e e e e e anbbeeeeeaabbneeaenn 929
LTI 00 0y 7 27X =N Q9

[ =T0] 2 @ 0 NI =13 = = U] =P 99
DELE T LL TEAM CONTESTANDAT A .ottt itietaiet et eettt e e eea e e saaa e setaeaeeta e seaare st s eeasesssanesetasesanssssrnssessnneeeerases 100
GENERATBLANK DN TE ST AN T S, 1ttt ttttttttettneetttetteetneeteetetat e st ettt etatataresaesteetattsteestesanseanstsneessiertresniestnees 100

(& S N S R B S Y =TI = N T 100
ENABLEADVANCEBDMINFUNCTIONS. e ittt ittt et e et s e e e e e s eea s ea s ea e e e easea e e b s snseaeraseasansansenrereernes 100
ADMIN ADVANCED OPT O ...ttt ettt ettt et e et et et e e et eee et e e s et eaa e se et et e eeesaerseesaeresearareererans 101
LAY Y 1N A7/ TS 101
PRINTMASTERONTESDEFINITIONS. ... cttttttettiteetesteeaettatesaaestessaesstesasstessnesssesan et estssasstsesnsssrassanesenns 101
MASTERONTESTGONFIGURATION ... .euuittetteetiteetesstestestaesssessteranesstsea e ssesaaeetnsstsstersseetntsstesstserrneesnsernns 101

L= I ][N S o] = =5 T 101
ST ADMINISTRATIMBASSWWORD . ...t tvueetettneetttesaeeasesaeetassenseaetaa et resa e aaeesaseaasenssansanseanssensesnsssnrennsesrnren 101

Revised: 12/31/2011 iv



TROUBLESHOOTING . ....cotitee ittt sttt et e e n e s s e e s es e e e e e e e e e n e e e s en e e e s s emre e e ennns 102

(O o 1O S I 3 1 105
COMPUTERE SOUR KB E CK LIS T, 11t tttttttutettitetsstsessusesasssesaessatesastsaeanettaesasttasesnsstersnsstnsssnesstsersneesnsesans 105
MiNIMUM COMPUEET FEQUBIMENTS. ...eiiieiiiiie ittt e ettt e e sttt e e s st e e s ne e e e s e st e e e e e anbb et e e e e snn e e e e e annnas 105

PG [ L1 (o] g T=1 B o) (T 105

[ R = @ 0 N =151/ (01T W13 PN 106
ENTERINGONTESTANTS ABDARTINGABULATIONS. ... ceeeteeteteeetteeeeaessaaeesetaessatasessansessasssesnesssnnserereeeransees 106
RED/ BLUETABULATIONSE TURCHECKLIST ..etttuuieeteetutseeeetessaseeesesssssssessessssssesaessssassesssssssseeessessnnseesesrsnnns 107
APPENDIX A PRINTIBERCODED OR OMR HODRESTOCK CONTESTS ..ot 108
APPENDIX B USING REHRK FOR TABULATIOBEBORING . .....iiieie it e s esme e s e e e e 110
Software and Hardware REQUITEMEILS. ........ciiiiiiiieiiiieee ettt e st e st e e e s e e e e s sbrneeeeeaaes 110

[ S Y R L =LY =TI 1 = [ =S 110
SCANNINCGEXAMS ANIBCORBEIARDS ... evtuiittiettett ettt e st esaes st s st es st e eaa et ba s eaa s e ta e sasetasssa s st ssansesasssnsstserbnsasnenes 111
READINGEXAMS AN THEHTORMS ... et uiittititettettteesteeaeest ettt estest s ettt sssessassteetaessteestestntesatsssrestaestresnsesrnne 116
SCANNINGKEYS FOREY ST ORINGLAS T Y PES ..t iiuuiittiiiteitteetessteeteeteeateset e tateestarstestettarasatestaeesnsssreennaasteren 116

[ (O L0 =TSN (3 S TP 116

S o A 17N 2 0 1 PP 122
[NGET=] o LT ]| PP P PP P PPPPT 122

Beef Grading (Carcass and Live ANIMAL..........oocuiiiiiiiiiiiieeiice e 122

QU B STITUTINBDRMS. .1ttt ettt ettt st e et et b s et e et s s eae e et s e e essa e s s e sa e s aaeesa s e e b s e aa e e s b s ea s s b s e enssaassansssnsesnaensasnnssrnnan 125
(@S 0]V ] 125
APPENDIX €USING THE GRADEMARTEEST SCANNER........u i 126
APPENDIX D MILK QUAY SCORING NOTHEIMR SETUP AND ENTRY......cccoeveieieieiieeeeeeeee e, 127
Class Setup fOr OMR SCOFNIQ. ... iieieieie e e e e e ettt re e e e e e e eeaeaaaeeteeeteeeeeeaansrnrannnnn e aeaaeas 127
APPENDIX E MILK QURL SCORING NOTBBANUAL ENTRY.....coiiiiiiiiiccctiee e avvavvvnver e samannnnes 128
RV L =T T =S T 128
APPENDIX F Ni® JUDGING SCORINGTES OMR SETUP ENTRY...covtiiiii e 129
Class SEUP TOF OMR.......oi ittt e et b et e e s bbbt e e e e s aabb et e e s aabbb e e e e anbneeeee s 129

IS ToTo] ¢V 1 Lo = SRS 129

LN = Y PSPPI 129
California State FiNalS REPOIMING .....uuuueiiieii i e e e e e e e e e e e e e e e e e e e e e aee s 129
APPENDIX G LAND JURG SCORING NOTHSBANUAL ENTRY....uuiiiiiiiieeeeeeeeeme et e e e e eevvaame e 131
APPENDIX H MEAT JUNG SCORING NOTHSMR SETUP AND ENTRY......ccoiiiieeeeetee e 132
APPENDIX | POULTRMGING SCORING NOTEETUP AND ENTRY.....covvteieee et 133

Revised: 12/31/2011 v



California CDE Tabulations About This Program

About This Program

This tabulation program wadeveloped withinitial funding from the California Agricultural

¢ S OKS NI & (CABAjn2 thé Califokni FEATHe programis based on programs
developed in M&\ccess by Michael Spiess for California State Univeffsggno.Bar code
features weremodeled aftetMS-DOS programariginallydeveloped by Richard Meade (CSU,
Chico).Current programming and support is provided by Michael Spiess
(mspiess@csuchico.ejlat CSU, Cto.

MS-Access is required to run the program. Tdopyrightedprogram isdesigned for the use of
California Career Development Events and may be used free of charge by any institution
hostinga CDE event. Programs are designed to comply with theadb@ATAules (at the time
of their development).Additional features are available for 4H and Collegiate Judging events.

This highly configurablgrogramis designed to be flexible enough to tabulate most CDE events.
Features for data entry, materigiginting (score sheets), and results are rich with options to
accommodate the practices of most institutions. However one size rarely fits all! Institutions
adopting these programs are strongly urged to evaluate the program before adopitio.
Accesgprogram contains all the code and data. When tabulations are complete all the contest
data will be contained in the Access file.

Features

C Contest and Class titles are user defined.

C Up to 24 classes can be defined.

C Classes for Hormel, reasons, and scoig$o 9999 are supportedHormel scoring is
automatic.

C Classes can be configuredautomatically multiply a raw score for proper weighting of the
class.

C Classes can be hidden before or during a contest if they will not be used or need to be
dropped flom results.

C Classes can be grouped in any combination for the purpose of computing sub contest
awards.

C Data entry by keyboard and/or bar coded form (uses a light pen). Keyboard entry by class,

class/group, contestant, and missing scores only are suppo®pecial data entrgcoring

is provided for Keep/Cull, Grading, Milk Quality, and Land Judefiog

Data can be imported from sources such as test scoring machines and scaPnietsble
OMR forms are provided for many contests

Key Scoring is arption that allows entry of answer keys to score forms imported from a
file.

Template files are provided for all OMR form for use with the Remark software.

Teams can be any size, team scores are computed from the designated number of high
individuals (ex. dp 3 of 4 or top 5 of 5).

Teams and individuals can be grouped for the purpose of computing separate results.

O 00 0O 0

Revised:12/31/2011 1


mailto:mspiess@csuchico.edu

California CDE Tabulations About This Program

¢

O 0O 0O O

OO0 0O 0

Contestants can be grouped for rotations and data entry automatically or manually. Teams
can be grouped for separate results reporting (withisingle contest) Contestants can be
grouped (e.g. age groups) for separate results reporting.

Contest materials can be printed on your forms (ex. score sheet, Scantron) or as bar coded
cards (ex. judging cards)

Name tags@ dzR 3hedsiand other suppt materials can be printethcluding

randomized reasons orders and contestant lists.

Contestants can be imported from external systems such as the CalAgEd Online Registration
system. In California a direct download from the Registration System is used.

Double checking can be practiced by printing double check sheets during data entry or by
comparing the data entry of two separate computers. A check tabulations report is
provided to check for missing and out of range scores.

Tabulations can be checkealinsure that classes, individual totals, and team totals fall

within a predetermined range.

Results can be printed at any timResults can be printed continuously, one page per team,
or one page per contestant. Summary results can print scoresoshiow placing.

Official placing and cuts can be entered at anytime before prirfiivad results.

Raw tabulations and status reports to aid score checking can be printed or viewed.

Built-in quality assurance checklists aid users in the tabulations psoce

Revised:12/31/2011 2



California CDE Tabulations

Scoring

About This Program

The Tabulations program caalculate thescore the following special classes based on a key or

official entry.

Class Type

Hormel Placing
Keep/Cull

Beef Feeder Grading
Beef Slaughter Graaly
Swine Grading

Questions

Meat Cut ID

Meat Quality Grading
Meat Yield Grading
Milk

Real/Imitation Products

Cheese ID

Land Judging

Entry
Enter placing (first
three animals)

4 animals are entered

Grades for 5 animals
are entered

Grades for 5 animals
are entered

Grades for 5 animals
are entered

The answers for up to
10 questions are
entered

Up to 30 cuts are
supported

5 carcasses are grade
5 carcasses are grade

5 samples are enterec

10 products are
entered.

10 products are
entered

See California score
sheet

Entry Method

Keyboard,

barcode, or import

Barcodé /
OMR**
Barcode* /
OMR**
Barcode* /
OMR**
Barcode* /
OMR**
Barcode* /
OMR**

OMR
OMR
OMR
Barcode* /
OMR**
Barcode* /

OMR**

Barcode* /
OMR**

Barcode* /
OMR**

Comments

Classs of 4 animals
vegetables, seeds, etc
areplaced.

Multiple Classes are
allowed.

Multiple Classes are
allowed.

Multiple Classes are
allowed.

Only class of this type
is supported

Answers may be
letters or numbers.
Options exist for 4,
A-E, and AF

Multiple Classes are
allowed.

Multiple Classes are
allowed.

1-4 classes.

Only one of this class i
supported for barcode
entry

Only one of this class i
supported for barcode
entry

Four classes are
supported.

*The barcode entry form will accept entry from the keyboard and can be used without a
barcode scanner by enterirtge contestant ID (7 digits).
*OMR ¢ Optical Mak Recognition Designed to use with Remark and OMR forms, but can be

used with any system that can create a file in the correct format.
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Supported Contests

About This Program

Contest | Contest State Final| Notes
Number Location

01 Agricultural Mechanics Cal Poly

02 Agricultural Pest Control Fresno

03 Agricultural Sales Contest Cal Poly

05 Agronomy Cal Poly

06 Best Informed Greenhand Cal Poly

07 Citrus Judging Fresno

08 Computer Applications Fresno

09 Cotton Fresno

11 Dairy Cattle Judging Cal Poly

13 Farm Business Management | Cal Poly

14 Farm Power & Machinery Fresno

15 Farm Record Book Cal Poly

16 Floriculture Cal Poly

17 Forestry Cal Poly | TeamEvent
18 Fruit Tree Judging Fresno

19 Fruit Tree Prumig Fresno

20 Grapevine Judging Fresno

21 Grapevine Pruning Fresno

23 Land Judging Cal Poly | Special Forms
24 Light Horse Judging Cal Poly

25 Livestock Judging Cal Poly | Special Forms
27 Meat Judging Fresno Special Forms
28 Milk Quality & Dairy Fads Cal Poly | Special Forms
29 Natural Resources Reedley | Team Event
32 Nursery / Landscape Cal Poly

34 Poultry Judging Cal Poly

37 Small Engines Fresno TeamEvent
38 Specialty Animal Judging Cal Poly

39 Vegetable Crop Judging Cal Poly

43 Agricutural Welding Cuesta

70-77 Canada 4H Contests

81-96 AZ CDE Contests

99 Not Configured

Revised:12/31/2011




California CDE Tabulations About This Program

Program Requirements

This version of the program requires MicrosAficess.Access 200@nd Access 201fhay be
used.

Note the program menus will be foth dzy RSINY & ¢ RRYy /R0DOS&A& HAAT

Since many features of Access can be loaded separately users are encouraged to load all of
Access or test the program on the computer that will be used to tabulate the event.

A free Access runtime is availablerfr Microsoft (see web site). This has been successfully
used to run the program.

Revised:12/31/2011 5



California CDE Tabulations Quick Start Guide i Read This First

Quick Start Guide z Read This First

If you are new to the program read this section FIR8This section

Installing

The program is downloaded in a compressed formatin$@ll run the setup.exe program. The
program will be installed and added to the Windows start menu. Fonts that support bar codes
and OMR characters will be installed along with this manual. Intuitional users may need to
have a technician provide admistrative access to their computer in order to load the program.

Macro Warning z Itis all about Trust

This program contains Visual Basic code (Marcos) and you must allow them to run for the

program to function. Different versions of AccessasweR asT FSNBy i G i NHza G ¢ | YR
settings affect the running of macros. Be sure to enable macros when running the program. |If

the custom menus do not appear then the macros are not rundmgccess 2002010, see

the Trust Center settings under the d&ss options.

Making the Program Work for You

The purpose of tabulations is to generate reports for awards. Many variations exist in the
program that control how results can be reported. Configuration of the program can be divided
into two tasks:

1 Setupof the classes (individual part of the CDE such as a test, judging class, etc.)
1 Setup and entry of contestants.

Class setup (number and type) is automatic when using the@néigured contests (see
Configuring below). For some prenfigured contestshe class titles will need to be edited
since they are unique to a specific event. Reporting of results by class or group of classes is
O2YyUNRT {-CGRYy 0®a W0& dBNR dzLIA Y I

Grouping of contestants will allow variations in results reporting and cahdé&ey to the
results you want.Contestants can be grouped by team or by contestant.

Both setup tasks can gerformedusing the seup wizard(see ©nfiguring below. Additional
information can be found under Results Reports describing how grogpim@pe used to
generate the desired results.

A number of checklists are provided at the end of this manual to aid you in preparing for
tabulations.

Revised:12/31/2011 6
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Terms
The following terms are used throughout this document:
Class A set of scores. A sudontest areaof a contest. This term is used

generically to describe a category of scores regardless of wither the s

contest area refers to a judging class. Classes are label2d 01
Judging Class I Oflda ¢oKSNBE GKS O2yiiSailsging ik

done using the Hormel system. This is sometimes referred to as a pl

class and Judging Class is used to refer to both the placing class and
associated reasons class.

Rotation Group Composed of a group of contestants that rotate togeth@ough the
contest. Groups can be assigned automatically or manually to
contestants.

Team Group A group of teams used for making separate awards to each group.

Contestant Group A group of contestants (other than a team or rotation group) used for
making separate individual awards.

SubContest A grouping of one or more classes for purposes of awarding. Used fo
contestants and teams.

School / Team These two terms are used interchangeably to describe a group of
contestants for which a combined scadsereported.

OMR Optical Mark RecognitionA technology that uses a scanner to read an
record forms.

Microsoft Access

The Tabulations programas developed in Access partly because it is an open system that will
allow users some control of the ap@iton. Access uses common Windows conventions (like
the menu) however some controls may be unfamiliar to users. Commonly used controls and
keys are described below.

Although the program is for the most part unprotected, users are STRONGLY advieaadteot
existing forms, tables, queries, and reports. Altering the existing database may have
unintended results and effect tabulations. Advanced Access users can copy a report and alter it
if needed for a special application.

Revised:12/31/2011 7
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Using Access Forms

MS-Access forms use a number of common controls for navigafidrey are used throughout
the program.

bvelopment Event Tabulatia = | 011 | [
ol x]
| Team [Aoyo Grande HE A Ml - | o — | Record Selection. Click on
i Indlivic Fes [ the button to select the
] Cantestant | Marne | Contestam Group record to the right

ia 45 Keely Oswal 3-11
|| ntha Marrow -1
- 51 Liz Hurd 9-11

52 Cody Lorance 9-1
0 9-11

|_~ | Record Navigation. Use
buttons to move and select
records

|

Feport Tabulations ¥

Record: |1| 4 || s |>| |m| of 37
I —

Records can be deleted by selecting the record and pressing the Delet&teyursor can be
moved to the next entry field by pressing Tab or Efiteseful when using the number key for

data entry) In some cases the mouse must be used to enter a field (example the group field in
the score entry screens).

Data is automatically saved when the cursor is moved away from the fildd.the ESC key to
abort an entry of a record. This is useful if you make can entry that generates and error (ex.
duplicate Contestant Number).

Data in a form can be sorted, searched, or filtered by right clicking in the field. For example in
the above screen you caors the Teams alphabetically by right clicking on the team field then
OK22aAy3a daaz2Nl |aOSyRAy3A¢d

Microsoft Access Tools

Access providea number of useful tools which can be helpful for managing the database and
extracting data

9 In the case of databascorruption (uncommon) or simply to compact (make the file
smaller) the database file use the option Tools | Database Utilities | Compact and Repair
Database.

91 The Office Links tool (Tools | Office Links) allows data from a form or report to be
exportedto Word or Excel.

Revised:12/31/2011 8
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91 Tables and Queries in the database can be used as data sources for mail merging. This
can be used for printing custom contest materials, making custom contestant lists, etc.

Revised:12/31/2011 o]



California CDE Tabulations Quick Start Guide i Read This First

Multi -user Considerations

These programs were not specifigadesigned for multuser use. However the database

supports record locking and for contests with large numbers of contestants and classes (ex.
livestock) using multiple computers to tabulate the same contest can be considered. NOTE:
This is not the gae as Red/Blue tabulations where two computers are used to complete
SEPARATE tabulations. Users should be aware that if two users change the same record, the
data will reflect the last person to save. This may cause some confusion which can be avoided
by separating registration and tabulations materials.

Generally, multiple users are not needed to keep pace with data entry. A typical livestock
contest with 9 placing classes and 6 reasons classes and 200 contestants can be tabulated on a
single computer Contestant entry may take a couple of rotations to complete, but tabulations

will commonly be caught up by the forth rotation.

Setupof a shared database

Place the database on a server or in a shared folder. Open the database (same file) on both
computers. For reasonable performance the computers must be connected on the same LAN.

Splitting the database

For better performancécces2007has an option to separate the data from the program. A
wizard is used to create two files from the single progf@database. For more information see:
http://office.microsoft.com/enus/access/HA102400961033.aspx

Once split the data file is placed on a server and the program is placeccbmeechine doing
tabulations. IMPORTANT: The database has all configuration information and is unique to a
contest.

Tabulating Multiple Contests on One Computer

Two or more contests can be tabulated on a single computer provided that they are small
contests. The program has built in safeguards to prevent entry of bar coded materials into the
wrong program. The contest number and contestant number must match in order for a bar
coded card to be accepted. If running two identical contests (ex. A anddi/anced and

novice) it is a good practice to number the contestants using different number sequences (ex.
1-100 and 103200) to insure scores are not entered into the wrong contest. Another option
for running two identical contests is to use one progranu separate results using team

groups. If scores are entered by hand then contestant numbers sequences must be used to
prevent entry into the wrong program.

Revised:12/31/2011 10
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California CDE Tabulations Tabulations Best Practices

Tabulations Best Practices

Tabulations best practices insure that tabulations are done ctlyrethat tabulations run
smoothly, and are completed in a timely manner. Tabulations vary widely by practice, contest,
and technology, but these practices will apply to most events.

C Prepare contest materials with contestant numbers and class idertifi€his practice helps
insure that no duplicates can occur as can be the case when contestants hand write on the
materials. For common forms like Scantron or judging cards that may be mixed up with
other classes or contests it helps to clearly labelrtiegerials so they cannot be mixed up
and accidentally tabulated incorrectly.

C Tabulations personnel should be trained. This does not mean that every person needs to be
trained, but rather at some of the personnel should have tabulated before either in a
practice or actual contest setting. Aside from the obvious issues like making mistakes,
untrained personnel can slow the process simply because they are unfamiliar with the
process. A person(s) should be designated to troubleshoot issues that may arsgttier
process (these may be procedural or technical).

C Have redundant technology. Planning ahead for technology failure will allow tabulations to
continue if a key component in your system fails. For example if you have one Scantron
reader, how will ya cope if it fails? In events with multiple contests redundancy is often
built in if you use multiple computer systems.

C Register contestants correctly. Use a system that clearly identifies the contestant, their
number, and the team to which they belondpecide ahead of time how alternates will be
registered (and identified) and tabulated. If second teams are allowed determine how they
will be tabulated and if they a eligible for awards. Double check the registration before
beginning tabulations.

C Conrol contest materials. In many contests it is possible to hand out the materials to the
contestants with each rotation. This practice prevents contestants from using the wrong
form (ex. judging classes). Tracking of missing scores is also aided whavgaublank
form in hand as opposed to wondering if you lost the form. Gather and sort all contest
materials by class as the contest progresses so tabulations questions can be easily answered.

C/2yiUNRBEt G2FFAOAIf & YI ( Sog\fekriticaldo the ¢cbriagiof theSe a | y R
contest. These should be clearly marked closely controlled during the tabulations process.
Determine who will be in charge of providing these materials before the contest begins.

C Double check all scores. Errors arade even with the most automated of systems. A
double check system help insure that the data entry is correct.

C Monitor the status of the tabulations as the contest progresses. For example a missing
rotation in a class is easily detected by comparhmgumber of scores received for each
class. Detecting this early can save time in the long run (as was the case when a judge drove
off with a pocketful of scoreards).

Revised:12/31/2011 11



California CDE Tabulations Organizing Field Days i The Big Picture

C Review the tabulations. Tabulations should always be reviewed by a person knealéslg
gAOUK GKS O2yidSado /I 2YY2y SNNBNABR NB YAadli1s
multipliers for a class, and bad test keys. A knowledgeable person will often identify these
issues by reviewing the results for classes with low scores,gteams placing poorly, or
individual and teams scores out of the common range.

C Maintain a notebook with instructions and issues in each contest. Update this document
after each contest so you will know what to do the following ye@ollect sample coest
materials in the notebook.

Organizing Field Days z The Big Picture
Fidd Days consist of multiple simultaneous contests that may happen at multiple venues.
Typically a centralized results area is used. Some suggestions are:

1 Keep tabulations near thcontest area. This helps minimize lost materials and transit
times. Having tabs local also allows for local troubleshooting if there is a problem (the
contest site is close at hand). However group tabulations when possible to allow
tabulations personal to help each other.

Organize group training for the tabulations program. Be sure to cover quality assurance.
Consider centralized setup of tabs program for each contest. This will help insure that
each file is correctly configured.

1 All the tabulatons data is keep in a single file. Setup at central repository for

tabulations files. This can be a local network or Internet based (like Dropbox). When

contest tabulations are complete simply copy the file to the central location. Results

people canten double check and print the desired results.
1 Track contest progress and be prepared to apply additional resources to contest that

YySSR GKSYO® CKAA Yl & YSIYy aAavyLife Y2NB KSft LJ
1 Allow sufficient time between the ending of tlentest and the awardsGenerally a

half-hour from when the last data is entered to double check results. If problems are

found then you will need time to fixRushing final tabulations causes mistak8gtup

and enforce a quality assurance system.

= =
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Configuring

The program iselfconfiguringfor all supported contests. The downloaded program is not
configued for a specific contest. o@figure theprogramby clickng on the Configure button
You may then either complete the Setup Wizard or clickh@nSelect Contest button to use a
pre-configured contestising the Generate Contest scregacommended in California).

NOTE: When offering a contest that is similar to aq:mfigureq contestt isrecommendedo
choose the preconfigured contest theMNdzy G KS 2 AT I NR® L 2dz YU
hide any unused classes.

A Contest Tabulations Checklist is provided to aid in quality assurance. This checklist can be
customized and should be edited before configuring individual contests A@ae options.

- Mot Configured - (Red) - Version: 2.06d - =B X
@poe ;
¢  BdepalData  DatabaseTools  Addlns  Acabat @
L'(j al bss @ o :
% “@ = New X Totals 4] Y U7 Selection - QE] [ﬁ .
—= 53 B I H Save ‘7 spelling il T Advanced ~ =~
View Paste 1=(3 - Refresh .| Filter Sizeto  Switch Find
| = f =L | A )( Delete ~ El‘dore || 2= “ Toggle Filter || Fit Form Windows ~ || [} = |
Views Cllphuald " Font ] Rich Text | Records 1 Sort & Filter 1 Window 1 Find

California Career Development Event Tabulations Program

Version: 2.06d

Event: California CDE Setup Wizard
Contest: - Not Configured - Setup Wizard
Advisor:

The setup wizard will walk you through the basic steps of configuring the
program for use in a specific contest (CDE). You can start here or use the
configure button first to load a pre-configured contest as a starting point.

Use the menus to access the program functiony
is available at: http://www.calaged.org/tabulat]
Copyright 2007. Not for Resale.

Contest titles are used on reports. Advisor and Student Chair are optional.
Event Title:

California CDE

Contest Name: - Mot Configured -

Advisor

Student Chair:

Select Contest |

Form View | Num Lock m
Setup Wizard

Revised:12/31/2011 13
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D) |20 &)= Agronomy (Red) - Version: 2.08 - = x
i) ——
Home  Creste  EdemalData  DatsbaseTools | Adddns | @
Score Entry ~  Materials = Admin ~

Tabulations ~  Setup ~
| Results - Official Scores ~ |
Menu Commands

California Career Development Event Tabulations Program

Version: 2.08

Event: California CDE
Contest: Agronomy
Advisor:

Documentation is available at: http://www.calaged.org/tabulations. & "
Copyright 2009, Not for Resale. Use the menus to access the Rl

program functions. Menus are found under Add-Ins.

Generate Configured Contests - =X

Select a contest from the list below. Click on the Generate COFY
button to create a copy of the program configured for the
selected contest (useful for events with multiple contests). The
new program will be created in the same directory as this
program. Optionaly enter an event title for the new program.
Click on the Configure this Program button to configure the
current program for a new contest (no copy).

Event Title |
Contest |

Generate COPY | configure this Program |

Form View 1 Num Lock
Generate Contest Screen

Using the Configured Program

The opening screen of thednfigured tabulations programs shown below: The title bar shows
the contest name, machine (designated as red, blue, or none), and thegpnogersion.

Contest name and machine are changed in setup. Tabulations functions are accesses via the
menu options Score Entry, Tabulations, Results, Setugp Admin(available under Addhs for
Access 2007)

Il Livestock Judging (Blue) - Yersion: 2.04 -101 x|

© Flle Edt Miew Insert Format Records Took  MWindow Help  ScoreEntry  Tabulations  Results  Materigls  Setup  Admin
M- R SRV SRR R AT R T4 >XI|§I'E~\®!
) raboma 2t B IylE==h-A- L] =]

ES California Career Development Event Tabulations Program: -10) x|

Version: 2,04

Field Day: California COE Contest
Contest: Livestock Judging
Advisor:

Use the menus to access the program functions. Documentation T

is available at: it A calaged.org/tahulations. ase. incow.

Copyright 2003, Mot for Resale.

Form View HUM A

Opening Screen in Access 2003
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California CDE

Tabulations

Configuring

Agronomy (Red) - Version: 2.08

G o8- R
J Home l Create External Data Database Tools Add-Ins @
e gl [ ‘
ValsE: =
View ‘ Paste A 0 Switch Find

| Views || Clipboard

California Career Development Event Tabulations Program

Version: 2.08

Event: California CDE
Contest: Agronomy
Advisor:

ion is available at: http:// calaged.
Copyright 2009. Not for Resale. Use the menus to the
program functions. Menus are found under Add-Ins.

Form View |

Fit Form Windows ~

Num Lock

OpeningScreen in Access 2007

Revised:12/31/2011
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Setup of a Field Day with Multiple Events

Often it is useful to setup each tabulations program centrally before distribution to advisors.
Follow the steps below to minimize the efforthis will help insure consistent operation tire
day of the event.

In the unconfigured program:

1 If downloading registration, configure the setup scré&amin | California Registration
Import)
If uploading results, enter the network pa¢Admin | Upload Database)
Customize TabulatiorSontestChedlist (Tabulations | Contest Checklist)
Configure Results Report Optiofi®esults | Set Results Options)
Select the contesfAdmin| Generate Configured Contest). Enter your event title then
OK22aS GDSYSNIGS /ht [ ¢o | 2y FA3IdzZNBR
Open each program and runedtsetup wizard to:

1 Enter Advisor/Chair if known

1 Double check classes enter actual class names if known

1 Hide unused classes

91 Double check class type (must match how yeliactually enter scores).
Download registered participantaddng extras(blank)as needed (Admin | California
Registration Import)

= =4 -4 -4

Setup Wizard

The setup wizard will walk you through the basic configuration of the program if you are not
using a preconfigured event.Screens are also available under the Setup and documented
under the setip section. The wizard can be run multiple times, but changing the class
configuration after tabulations have started may have unexpected reaultsin not
recommended Instructions are provided on each screen.

&) Setup Wizard R Y
Setup Wizard
The setup wizard will walk you through the basic steps of configuring the
program for use in a specific contest (CDE). You can start here or use the
configure button first to load a pre-configured contest as a starting point.
Contest titles are used on reports. Advisor and Student Chair are optional.
Event Title: ‘California CDE
Contest Name: ‘- Not Configured -
Advisor “
Student Chair: ‘
Select Contest MNext >> I Cancel
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Configuring

Setup Wizard
Contest Settings

Enter basic parameters for this contest.

Number of Top Teams/Individuals to Display on Results: I E

Number of contestants used for the Top Team Score: I 3

Comment for results reports (ex. "Ties broken by reasons"):

Ties Broken by Reasons. Top three scores used to calculate team score.

Number of rotation groups: I_ﬁ (Used to create contest materials with a
group number and score entry by group.)

Contest number: 11 (used to for bar coded contest materials. 01-
98 allowed. Cannot be 93)

<< Previous Next = > Cancel

Setup Wizard
Contest Settings

Enter the number of classes (score categories) use in this contest. A number from 1
to 24 may be entered. For example a contest might have 4 classes of judging, 4
classes of oral reasons, and an exam. This would require 9 classes (4 +4 + 1),

Number of Class I I!

Note: I this contest uses team classes (scores shared by the entire team and used
only for the team scoring)) use the button below to setup these classes.

Team Classes | << Previous Mext ==

Revised:12/31/2011
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Configuring

[E5] Setup Wizard
Setup Classes

Edit the class title (used on materials and results). Enter a multiplier for the entered score (ex.
enter 2 if a 25 point test is worth 50 points). Check the Tie Breaker if this class is used to break
ties. Checked classes will be added together and used with the REASONS key word for sorting
(see tie breaking for more complex tie breaking rules). Enter the maximum valid score to enter
(judging classes will use 432). Check the "judging" box if the class is a Hormel placing class and
you want to enter the placing. Select the type of class (see documentation for classes other than
Normal). Normal classes are used for score and placing entry.

Class/Sub Contest Tile  Multiplier Tieéafseo:lfe[ Ehi‘;:" Sh:oarxe" Judging  Type of Class D
[T I [#@ = M [|Nomd o
[Milking Class #2 [7 I [ = ¥ [Noma =] oz
[Milking Class #3 1 | I 7 L] M [Momal k]
Heifer Class #1 1 r /2w M [Nomd [=] 04
Heifer Class H2 T CETI ¥ [Noma <] 08
Haifer Class #3 [ L B I ] M [Nomal 06
Rieasons #1 T~ 0 =0 ™ [Noma [«] 07
Reasons #2 1 V¥ ,_50 50 r |Normnal [«] 08
Reasons #3 1 I3 ,—50 50 r |N0rmal [ 03
Pedigies [7 I [ = ¥ [Noma =] 10
<< Previous | MNext == Cancel

E Setup Wizard

Contestant Grouping

Contestant and Team groups are used for results reporting. Team Groups are
assigned to teams and allow results to be printed for one or more team groups (e.g.
FFA and 4-H in the same contest). Contestant Groups will seperate individual
contestants by their group on individual results reports (e.g. 4-H age groups).

Groups are assigned in contestant entry.

Team Group | Contestant Group

Close this window to update the reports. Only active groups will be reported
onresults reports. Change the active flag to control the reporting of results b
Group. The first group is the default entry and at leat bwo groups must be
defined ta make the entry visible on the Contestant Entry screen.

Team Group

P [Defau

2
]| |
|

Active

2

=

4

{ << Previous

Next > Cancel
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Setup Wizard
Reporting Options

Set options for results reporting. Maote: These can also be changed
during the contest—see Set Results Report Options. See documentation
for which reports these options effect.

Report Clazs Mumber [T When set foces report headings to display class
number. Use when class titles are long.

Report Results for Top I 5 Controls the number of individuals and teams
reported on summary results

Fesults Repart Mew Page/Team M Onindibvidual reports forces a new page for each
team

Frint Placing Only I on summany rezults reports causzes the score to be
suppressed

Setup Wizard
Setup Tie Breaker

Contest tie breaking sort order is maintained using the forms below. See documentation
for directions on how to maintain these tables. Class names are 01, 02, etc or the
special names "Reasons" (classes checked as tie breakers in class setup), "Total", and
"GrandTotal". This serting order will be used for sub contests UNLESS ancther sorting
order is defined for the sub contest. I high score wins then the Sort Order is DESC. Ties
will be broken in the order listed. See documentation for more complex entries.

Individuals

Record Class Sort Order
[1] ﬁotal |dese

5 |F|easons |desc

8 IGrandTotaI |dese
0] I

) &) &) e

Record Class Sort Order
1 ITotaI |desc:
2 Iﬁeasons |dese
3 IGrandTotaI |Desc

0] I

Bl &) )

<< Previous | Next >>
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Configuring

Setup Wizard
Setup Sub Contests

Sub Contest are defined to generate results for groups of one or more classes. Sorting defaults to the overall
contest (previous screen) unless defined here. Classes can be included on more than one sub contest (e.qg.
reasons can be included with the judging sub contest and with a reasens sub contest). An entry for "Overall" can
be made to list the overall contest results on the sub contest reports. Include all classes when defining an overall

sub contest.

print in the arder defined by the "arder'" number.

Order Title
| 1 |m
L efine one or more clazses that will be added

together to compute the sub-contest awards. Hint:
LIz the Print button to proof waur wark.

D efine sub contest tites below. Sub contest results wil
=| s

A sub contest can have a custom sort order [tie breaker] entered
below. See documentation on how ta enter. Custom sorting will be
uzed for both the individual and team placing.

Class

Milking Class #1
Milking Class #2
Milking Class #3
Feasons #1

Reason: #2

L]

Record Class Sort Order

d G =

Record: M 1of4 b Mo | K Mo Filter

Setup Wizard
Print Contest Definitions

Search

<< Previous Mext ==

Click on Finish to print the Contest Definitions report. Review
the report to double check that the program is properly setup
for your event. Save the report to aid in future configurations.

Mote: This configuration may be run again by choosing the
Wizard from the setup menu. Individual screens are found

under the Setup menu as well.

Revised:12/31/2011
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Configuring

Contest Definitions — = x

Dary Come Smgng

Contest Definitions
Version: 208c2
Waonne:  Eue
Report ClassNo. [
NewPage 5]
T 3
H

Report Top Teams:

M
Malizder Do Bewre® Tie Beesher Judses ClaTom

Page: 14 11 P M & Mo Filter
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Menus

Note that menus are customized for each contest and all menu items will not be viShse.
RSAONALIIA2ya INB @FLAflFofS a adGz22t (GALAE AY
mouse on the menu itemThe menu options are:

Menu ltem Description
Scae Entry Enter contestant scores with these options
Entry By Contestant Use this option to enter scores by contestant

number. The screen is useful for making
corrections and in entering a stray score.
Entry by Group Entry by group is the fastest mahuozethod to
enter scores by rotation group and class. To ug
this method you must keep scores together by
group and class.

Entry by Class This form of entry is useful if you have a large
number of scores for a single class since it lists
contestantcores for the selected class.

Barcode Entry Used to enter bactoded scores where the class

contestant number are scanned and a score ca
scanned or entered manually.

Milk Quality Entry Enter Milk Scores (Dairy Products) from bar
coded forms

Land Judging Entry Land Judging bacoded form entry.

Enter Team Score Use this entry form for contests with a team

(group) class. Up to 4 team classes can be ent
See Setup for setting the class titles

Enter Missing Scores This special entry scredists all missing (blank)
scores for all classes. It is designed be used at
end of the contest to enter missing scores or e
"0" scores.

Print Entry Batches Entry batches are created with each group of
scores entered.

Import External Score Data [Import scores from another source (like a scan
See documentation for format.

Tabulations Print raw tabulations and management reports
Status Lists the number of scores entered by class. U
for determining if a group of scores are missing
and low much of the tabulations are complete.

Contest Checklist Access the contest tabulations checklist. Optio
print and maintain the checklist are available. {
to insure tabulations quality.

Raw Scores Prints the raw (as entered) scores for eaabscl
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Configuring

Menu

Iltem

Description

Note: Results reports show raw scores multipli
by the multiplier entered under Setup. Printed i
contestant number order.

Individual Placing by
Contestant

Prints placing of Judging Classes with a new p
for each contestant.

Raw Livestock Scomle

List of choices entered (not scores) for keep/cu
grading entries.

Raw Milk Quality Scores

List of choices entered (not scores) for Milk
Quiality entries.

Raw Land Scores

List of choices entered (not scores) for Land
Judging entries.

Check Tabulabns

Reports all missing scores, scores below 2 ang
above the maximum entered during setup. Cla
setup is also displayed. Scores of zero should
doubl e checked. A sco
assigns the minimum score in the class.

Approve Exceptias

Approve scroing exceptions. Required to print
results if approval is required.

Draft Results

Print draft results for proofing

Export Tabs (red/blue)

Export scores for checking. Creates file of scor
that can be imported on another computer (seq
Import). Filename is Export.txt.

Import Tabs (red/blue)

Imports the scores from another computer and
prints a report of the differences between the
exported file and the scores on the importing
machine. (Red/Blue Check)

Land Score Export

Exports Land chaies (not scores) for red/blue
check.

Land Score Import

Imports Land choices (not scores) for red/blue
check.

Individual Manual Tie Break

Allows entry of a tie breaking value for a
contestant that will be used in sorting but it will
not be added to thexore. Useful when the conte
rules does not allow for enough levels of tie
breaking or a "coin flip" is performed.

Team Manual Tie Break

Allows entry of a tie breaking value for a
contestant that will be used in sorting but it will
not be added to thecore. Useful when the conte
rules does not allow for enough levels of tie
breaking or a "coin flip" is performed.

Results

Contest results reports menu. See Results Opt
if menu items are not visible.

Set Results Report Options

Used to set resulteport options and set active

Revised:12/31/2011
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Configuring

Menu

Iltem

Description

Team Groups.

Results Summary

Prints high individual, team results with contes!
statistics.

Results Individual Summary,

Prints high individual results only with contest
statistics

Results Summary with Sub
contests

Printshigh individual, team results with contest
statistics, and sub contests results.

Individual Results

Prints detail individual results by Team and
Contestant.

Individual Results by
Contestant

Prints detail individual results printed on a new|
page for edt contestant.

Judging Class Placing

Prints the raw (as entered) scores for each clas
Note: Results reports show raw scores multipli
by the multiplier entered under Setup. Printed i
contestant number order.

Team Results

Prints team results in pried score order (highes
first). Shows team scores totals and class total

Team Class Results

Prints the results of each team class. Used if
multiple teams classes are defined.

Sub contest High Individuals

Prints results for high individuals in eachsu
contest defined. Divided by Contestant Group
multiple groups are used.

High Individuals by Team

Prints individual sub contest results by team

Sub contest High Team

Results for high teams in each sub contest def

Individual Ranking

Prints theGold/Silver/Bronze awards (top three
quintiles) for individuals.

Team Ranking

Prints the Gold/Silver/Bronze awards (top three
quintiles) for teams.

Certificate- Individual
Ranking

Prints certificates for the Gold/Silver/Bronze
awards (top three quikgs) for individuals.

Certificatess Team Ranking

Prints certificates for the Gold/Silver/Bronze
awards (top three quintiles) for teams.

Certificates Individuals Sub

Prints certificates for the individual sub contest
awards.

Certificatess Team Sb
Contest

Prints certificates for the team sub contest awd

High Team Contestants

Prints the contestant names of the High Teams
awards). Used to announce results.

Sweepstakes Report

Prints and computes sweepstakes points for th
contest.

Conest Summary

Prints contest class statistics.

Batch Print Results (HTML)

Allows batch printing of multiple reports.

Revised:12/31/2011
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Menu ltem Description
Materials Print Contest Materials

Create Contest Materials |Both bar coded and non baoded materials can
printed in a variety of fomats including 1/3 shee
judging cards and Scantron forms. Printing is b
class or contestant.

Name Tags Prints contestant name tags with Contestant
Number and Group Number. Use standard nar
tags or blank paper.

Name Tags with Name Prints contestanmtame tags with Contestant
Number and Group Number. Peatered
Contestant and Team are printed on the tag.

Name Tags 1/3 Sheet Prints name tags on 1/3 sheet judging card pa|
Use a paper cutter to cut into 6 name tags per

Registration Cards Print team registration cards (blank). Use with
cut paper. Team name is printed if present.

Team Registration Cards |Prints team registration cards 6 per page. Use

6/page 1/3 cut paper. Team name is printed if present

Team Registration Cards |Prints team registration cards 8 per page. Tea

8/page name is printed if present.

Official Placing Cards Prints "official" cards for all judging classes.

Official Livestock Cards Prints "official" cards for keep/cull and grading
classes

Barcode 1/2 Shee Prints special version of barcoded judging card

Judging/Reasons with reasons entry on the same sheet. Require
special setup of judging and reasons classes.

Rotation Report Prints a report showing the contestant rotations
based on the number of rotatigroups and
classes.

Class Signs Print a full page sign with the class number ang
class title.

Print Barcode Milk Quality [Prints all milk quality classes by contestant on

Cards sheet stock.

Packet Sheet Prints a sheet listing the team and cetaet
numbers for each contestant. Used to create a
packet of materials to be returned to the coach

Packet Labels Prints labels (Avery 5160) with the team name

Setup Setup the contest

Setup Wizard

A walk through of the contest setup screens.
Usefulfor non standard contests.

Contestant Entry

Enter teams (schools) and contestant names

Setup Rotation Groups /
Order

Calculate rotation group numbers or change gr

assignments manually. Set random order, Chal

Revised:12/31/2011
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Menu ltem Description
contestant team.

Export Rotation Grop Export group assignment to Excel.

Assignments

Contestant List Print a contestant list sorted by team. Use to
double check entered teams and contestants

Contestant List Alpha Prints contestant list sorted by last name.

Rotation Group List Printslist of contestants by rotation group numdi

Judges Sheet Prints list of contestants by group with lines for
reasons score and judges name.

Set Team Options Set the team option for alternates and team gr¢

Contest Titles / Classes Setup the name difie host team, contest name,
contest advisor, student chair, and the class
information for the contest. If red/blue tabulatio
are being used then designate the computer ag
or blue.

Contest Definitions This report is highly recommended for checkin
the setup of the contest prior to beginning
tabulations.

Sub Contest Titles / Sorting|Maintain sub contest titles, set classes for the §
contest, and set custom sort order.

Sub Contest Definitions Print sub contest setup.

Team Class Titles DefineTeam class titles (for results)

Define Team Groups Define team groups for results reporting.

Define Contestant Groups [Define contestant groups for results reporting.

Maintain Sort Order Maintain the sorting (tie breaking) order for tea
and individuds.

Official Entry routines for official scores and keys
Scores

Enter Official Placings

Enter official judges placing for judging classes

Official Placing

Print the official placing the Hormel scores

Official Placing Summary

Print the official plaing and cuts for judging
classes.

Scoring Keys

Enter keys for test scoring

Questions Class Key

Enter official questions scores.

Milk Judges Scores

Enter official milk scores

Cheese Judge Scores

Enter official cheese ID scores

Real/Imitation Judg Scores

Enter official real/imitation scores

Beef Slaughter Grading Jud
Scores

Enter official beef grading scores.

Beef Feeder Grading Judge
Scores

Enter official beef grading scores.

Revised:12/31/2011
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Menu ltem Description
Keep/Cull Judge Scores  |[Enter official keep/cull scores.
SwineGrading Judge Score{Enter official swine grading scores.
Meat Carcass Grading JuddEnter official meat carcass grading scores.
Scores
Barcode Land Judging Enter official Land Judging scores.
Official Entry

Admin Administrative Options

Import Conestants

Import contestant form a comma delimited file
(see documentation for format).

California Registration Impo

Imports contestants from the California online
registration system. Passwords required.

Export Contestants

Export contestants to a coma delimited file (see
documentation for format).

Export Contestant Totals

Export contestant total score to a comma delin
file (see documentation for format). Can be
imported into another tabulations program (see
Import Scores).

Copy Database

Copies database to new file. Filename includes
contest, year and red or blue. If current databa
"red" then copied file will be "blue”.

Upload Database

Copies database to another location (USB,
Network Drive, etc.)

Generate Blank Contestants

Generatessmporary teams and contestants pri
entering actual data for the purpose of printing
contest materials.

Delete ALL Team/Contestal
Data

Deletes all contestant names and scores. Conf
setup is unchanged.

Import Contest Setup

Imports contest setdpom another tabulations
program (of similar version).

Generate Configured Conte

Generates a contest from the master list of pre
configured contest (see Setup Wizard)

Generate Sample Data

Generates a set of data for use in printing sam
reports ad testing setup. CAUTION: Will erase
existing data.

Enable Advanced Admin
Functions

Enables advanced administrative function. USH
WITH CAUTION.

Maintain Menu

Edits the menu.

Contest Configuration

Sets active classes,

Master Class Definitions

Printscontest definitions for preonfigured
contests.

Master Contest Maintenanc|

Used to save and load prenfigured contests.

Edit Judging Scores

Allows editing of the Hormel scoring table.

Revised:12/31/2011
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Menu ltem Description
Training Sheets Prints a sheet with a score for practice ety
Set Administrative Passwor(Set the password to enable Administrative
Functions
Land Land Contest Forms

OMR Land Score Cards (bo
sides)

OMR Forms fro printing on duplex printers

OMR Land Score Cards
Front Side

OMR Forms for printing on grprinted back side

OMR Land Score Cards
Back Side

OMR Forms for creating the back side of the fg
Print one page and copy.

Generic Land Score Cards |
Class

Prints a generic land judging card (two sides) f
each class. No Contestant informatismprinted

Barcode Land Score Card
Back Side

Prints the backside of the land judging card so
can be copied onto the stock used to print
contestant labeled cards. (See Print Score Car
Materials for options to print the front side.

Barcode Land Swre Card
Front Only

Prints front side of Land judging card (bar code

Land Score Card Barcode
Only

Prints land judging card heading with barcode

Land Score Card (2 pages)

Prints land judging card (bar coded).

Land Score Cards (Official)

Prints landudging card (no barcode)

Land Cards for Stock

Prints blank (no contestant) land judging card

coded).
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Guidelines for Tabulations

Contest preparation is the key to smooth tabulations. Typical problems that are encountered in
tabulations are:

1 Improperly identified contest materials

1 Missing contest materials

1 Improperly scored contest materials

1 Unsorted materials

1 Incorrectly entered scores
These guidelines are intended to help prevent these problems by prepamtidrorganization
Since most comsts are held only once a year it can be difficult to recall previous issues. Itis
recommended that a contest "book" be developed to aid in setup and running of the contest.
This book should include information on how the contest is typically setupnared, etc.

Preparing for Tabulations

Marking Contest Materials

Premarked contest materials can solve both the problem of identification and of missing

materials. When materials are ptabeled with the contestant number it is easier to hand

themouti 2 G KS LINBLISNI O2ydaSadlyid FyR @2dz R2y Qi Kl
identify the sheet. Material can be manually gabeled or printed in a computer printer using

a mail merge technique. Additional information can also be printexh sisthe subcontest
section,rotation group number, and a place for the contestants name (a helpful double check).

The Tabulations program can print and label many types of contest materials.

Contestant Number ing

Contessthat can have a variable number @am members are most efficiently setup with

consecutive contestant numbers (1,2,3, etc.). Team members should be assigned consecutive
number to insure that the members will not be in the same rotation groups. By assigning

consecutive numbexwaste of comest materials is minimized since no gaps exist. Contestants

can be preassigned to rotation groups with the assurance that the groups will be nearly even in

size. For exampld,four groups are desiredthem K S O2y i Sada aAyYLi & aO2dzy
group number can be prprinted on the name badges and contest materials.

Contest materials should be designed for quick easy scoring. Machine scoring (Scantron) is
desirable wherpractical Scantron forms can be prearked with a computer printerSome
Scantronmachines will score both sidg thus saving the time to add scores from both sides
manually. OMR forms may also be used (see Appendix).

Revised:12/31/2011 29



California CDE Tabulations Guidelines for Tabulations

Control of Contest M aterials

Good control of contest materials is very useful in troubleshooting missioges. If contest
materials are handed out in packets, then a contestant can lose them or if they leave the
contest the materials are lost. This is a problem since the tabulator will not know if the
contestant left the contest or the material was lost.

Distribution of the contest materials at the site of the class allows the tabulator to know if the
contestant arrived to compete in the clasBresorting of contest materials into the rotation
groups helps in timely distribution of materials to thentestants and in easy collection of
materials. Contest materials printed by the prograzan be sorted by group and contestant
number or bycontestant numbealone Materials can be organized in file folders or envelopes.
Folders should be Ieeled for easy identification.Contest materials can then be collected back
in to the folder for easy delivgito tabulations. Materials can be handed out to the group and
excess materials kept in tHelder.

When scored materials arrive at tabulations yheeedto be separatednd sorted by class and
group ifthe entry by group method is being used. Bar codedcannednateriakneed not be
sorted prior to entry, but it is helpful to sort these by class to make it easier to compare on the
double check sheetAfter entry materials should be sorted by class at a minimum to allow
tabulators to easily find them. Materials can generally be kept in the same groupiddgause
enter the scores.

Methods of assigning contestant numbers and groups (for rotations)

The number of groups is enteceunder Setup | Contest TitlesGlasses. Group numbers can be
generated and edited using the Setup | Setup Groups form

Continuous Numbering

Contestants are assigned numbers as they show up for the contestiuRteered contest
materials are handed out iconsecutiveorder to each team memberGroups are assigned
using the contestant number. Registration using this method caraps@gn groups numbers
since the group number is related to tieentestant number.Use the AssigGroups by
Contestantmethod of assigning groupd§.he table below demonstrates how contestants and
group (in parenthesis) are used in this method.

Team Member 1 Member 2 Member 3 Member 4
Team 1 1(2) 2 (2) 3 (3) 4 (4)
Team 2 5 6 (6) 7(1) (none)
Team 3 8(2) 9(3) 10(4) 11(5)
Team 4 12 (6) 13(1) 14(2) 15(3)
Team 5 16(4) 17(5) 18(6) (none)
Team 6 19(1) 20(2) 21(3) 22 (4)
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Discontinuous Numbering/Discontinuous Groups

Contestant numbers are prassigned to each team causing some nurstierbe skipped when
less than a full team shows up. Group numbers are als@agsgned based on the contestant
number. This method is wasteful of pnembered contest materials since skipped numbers
are not used. Use the Assign Groupsbsethod ofassigning groupsThe table below show
how contestanthumbers areassigned with this method.

Team Member 1 Member 2 Member 3 Member 4
Team 1 1() 2(2) 3(3) 4 (4)
Team 2 5 (5) 6 (6) 7 (1) (none)
Team 3 9 (3) 10 (4) 11 (5) 12 (6)
Team 4 13 (1) 14 (2) 15 (3) 16 (4)
Team 5 17 (5) 18 (6) 19 (1) (none)
Team 6 21 (3) 22 (4) 23 (5) 24 (6)

Discontinuous Numbering/Continuous Groups

Contestant numbers are prassigned to each team causing some numbers to be skipped when
less than a full team shows uplowever groups are assigned in consecutive order of
contestants(i.e. "count off" by 6's). Using this method the group number will not be known
before registration so it cannot be pq@inted on the contest materials of name tags. This
method is wastail of prenumbered contest materials since skipped numbers are not used.
Use the Assign Groups by Contestant method of assigning groups

Team Member 1 Member 2 Member 3 Member 4
Team 1 1(2) 2 (2) 3(3) 4 (4)
Team 2 5 (5) 6 (6) 7 (1) (none)
Team 3 9 @) 10 (3) 11 (4) 12 (5)
Team 4 13 (6) 14 (1) 15 (2) 16 (3)
Team 5 17 (4) 18 (5) 19 (6) (none)
Team 6 21 (1) 22 (2) 23 (3) 24 (4)
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Setting-up the Contest

Before the contest, setup the contest headings and titles, advisor and student chair. Most of
these options are setup found under Setup | Contest Titles. Double check theittsss t
multipliers, and reasonsie breaker. Contests that have ties broken on total reasons should
checkthe reasons/tie breaker check box for each reasons cl@s&.contest groupings are also
assigned at this time (see Setup | Sub Contest Titles to change these headings). The multiplier
will be used to multiply the raw entered score to create the final score for the class. For
example if the class has a maximum of 10(hts for a test and the test has 40 questions then a
multiplier of 2.5 (100+40js entered.

The setup selections described in this section can be most easily accessed by using the Setup
Wizard (Setup | Setup Wizard). The Wizard will walk you throllgheaappropriate screens.

Each of these screens are also available as separate menu choices should you need to access
them later. The Setup Wizard is recommended for new users.

Breaking Ties

The tabulations program can use several methods to break tindividuals, Teams, sub

contest individual, andsud2 y 1 Sad GSFyvya LI FOAYy3 NS Ffft RSGS
The simplest method for breaking ties is to specify the one of more classes as the tie breaker in

the class setup screerntern t f @ (1 KS OKSO(SR OftlaasSa YI {Sdz i
from livestock contests). Commonly a contest will have as sort order such as: TOTAL, REASONS,
GRANDTOTAL in descending order. This sort order would instruct the program to first place the
individual or team using the total overall or sgbntest score, then use the classes checked in

the class setup, and finally use the overall total score (used fecsntests). Many other

options are availableFor more information see SetyMaintain Srt Order and Sub Contest

Titles. NOTE: Configured contests are setup with the appropriate sort order, however changing
classes can change the way the sorting works. ALWAYS print the Contest Definitions and check

the sort order before the contest.
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Team Activity Scoring

Events with a team activity can be setup as described below. How a team activity is setup
depends on how the event rules define teeoring. ALWAYS check the rules prior to setup to
determine how the team activity is scored. How arteactivity is setup will also effect how it
can be reported for awards.

Scoring Setup Entry Reporting Notes
Requirement
Team score Setup the Team Enter the Team scores are  Up to four
counts only Score titles. team score(s) shown on the separate scores
toward the usingTeam IndividualResults, can be entered.
team scoring Score Entry  the Team Results
not the for each and on the Team
individual team. Class Results
scoring (sorted).
Team Score Setup Team@&re Noindividual Score will appear In events where
counts for both titles as above. entry is as a clas (by the top three of
theteamand  Setup a class with required. individual). Team four team
individual the Team Score The team totals are also members make
scoring class type. Use the score will be available on the up the team
multiplier to divide added to the Team Results score the team
the team score individual Report. The score is typically
between the scores. individual team dividedby 3
contestants. score class is NOT (multiplier of
added to the Team .3333)
Score.

Setup of Contest Titles and Classes

The initial setup of the contest begins with this scréfund under Setup | Contest
Titles/Classeser by using the Setup WizgtdThe name of the host school, contest, advisor,
studert chair, etc are entered here. The titles are used for report headings on most reports. A
title may be left blank if you desire to suppress the printing on reports.

The number of individuals used to compute the team score is entered on this screemaftyor
3).

The contest number is used for baoded entryand data importand must match the bar
code on the contest materialsThis insures that materials cannot be entered from another

contest.

TheCGommentis printed on the individual and summary rétsu Delete to omit.
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The machine may be set to none, red, or blue. Use the red/blue options to identify the
machine when two computers are used as a double check.

ReportClasse®Numbersoption forces Results and Tabulation reports to use Class Nuasber
the heading.

Report Results for Todetermines how many top individuals and teams are reported on the
results reports where only the high teams or individuals are shown.

Results Report New Page/Teaoption forces a new page to print for each teamtbe
Individual and Team Results reports. Users may wish to leave this box unchecked, print a
results report for internal use, then check the box and print results to hand out to the teams.

Minimum and Maximum individual and team scorese used by chéctabulations to identify
scores outside the normal range. These will default to 0 and the maximum. To make use of this
feature enter values developed from previous events.

Class Setup

Classes are also assigned here. The number of classes is seilinteinternally classes are
assigned a two digit code (ex. 04), but the name of the class is entered for printing. Simple tie
breaking is also setup in the screen. Use the tie breaking check box to designate one or more
classes whose total score Wik used to break ties (ex. Total reasons would check all reasons
classes).

The multiplier is used to adjust a raw (entered) score to the total points in the class. For
example, a 40 question test might be used for a 100 point class. In this caseltipien

should be set to 2.5 and the number of correct questions would be used as the entered score.
NOTE: the multiplier can be set to zero to drop an entire class from the tabulations.

A negative multiplier can be used to enter the difference of thew score from the maximum
score. For example, if the multiplier is set t8 and the max score is set 25 (class is wortb0
points) and a score df0 is entered the contestant will receive a score80f The calculation is
made as follows(-2 x 10 + 50 = 30In most contests you would use thisc¢alculatethe
number wrong(e.g.Milk)

The max entry is used to compare contestant scores in check tabulations. This should be the
maximumraw classscore that can be entered (the Max Class scoreassto the right of this
number). Judging classes should use 432 as the maximum Entry (the largest valid placing).
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(AN AR - D Agricultural Mechanics (Red) - Version: 2.08beta - = X
! i) —
Home Create External Data Database Tools | Add-Ins | @
Score Entry = Materials ~ Admin =

Tabulations ~ Setup ~
Results ~ Official Scores

Menu Commands

@ Contest Titles / Classes - = X

Ewent Title IEaIifomia CDE M achine: IHed -

Contest Title IAgricuIturaI Mechanics Fieport Class Mumber r
Nurmber of Groups I q Contest Number: IEI1 Report Results for Tap I 5
Murnber of Team kMembers Scored per Team I 3 Results Report Mew Page/Team I3
Advisor I Student Chair I

Comment: |Ties Braken by IDAwritten Test.  Top three scores used to caloulate team score.

Individual Min Score: | 80 Indvidual Max Score: I 470 Team Min Score: | 400 Team Max Score:

) . Reasons Maw Min M .
Clazs/Sub Cortest Tile  Multiplier Tie Breaker Ent® Score Scoret Judging Type of Class

Iﬁl.-’Written Test 1 100 100 |N0rmal [s] 01
|Arc: Welding 1 100 100 |N0rmal [+] 02
II-:‘robIem Salving 1 100 100 |N0rmal [+] 03
|W'00dworking 1 100 Marmal 04
1
1

100 Marmal 05
100 Marmal 06

|E lectrical

|Plumbing

“ax entered scare for judging clazses = 432 [placing), actual maxzcore=50

Team Max Score | Num Lock | |E 48

Judged Classes

If the class scores will be entered as the judged placing (as opposed to a score) then check the
judging class. Officiglacings for judging classes are entered using the Enter Official Placing
menu choice.

Class Type

Classes entered as judging placing or a score use the "Normal” classes. Other classes that
require special calculations like Milk Quality, Livestock Keep/Grdding, Questiongnd Land
Judging are setup using the appropriate class typiegese special classes use special bar coded
entry formsor imported dataand compute the contestant score based on the requirements of
the class. They cannot be used tbem manual entry of the score is required. If manual entry
Ad RSaAaANBR (KSy dieSlass tips control® Hew thef raw score is andieded

YR a02NBRO® bh¢9yY ¢KS GaKARRSYy$¢ GeL)S Ffftz2ga

calculaed) and can be used to drop a class before or during the confasy.class without a
description will be converted to hidden.
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Class Type Description

Normal Used for all classes where a score will be imported or entered. Also used 1
placing judgi@ o Of  aaS&a Ay O2YO0AYylI GA2Y &
NOTE: Can be used with exams where the scanning software scores the
If the tabulations programs will score the exam then use the Key Scoring t

Milk Defects Used for barcoded omported (OMR) Milk defect cards.

Cheese Used for barcoded or imported (OMR) Cheese ID cards.
Identification

Real Vs Used for barcoded or imported (OMR) Real/Imitation cards.
Imitation

Beef Slaughte Used for barcoded or imported (OMR) Beef StaagGrading cards.
Grading

Swine GradincUsed for barcoded Swine Grading cards.

Keep Cull Used for barcoded or imported (OMR) Keep/Cull cards.

Land Used for barcoded Land cards (replaced by OMR cards in V 2.08).
Questions Used for barcoded Questions cards

Beef Feeder Used for barcoded or imported (OMR) Beef Feeder Grading cards.
Grading

Key Scoring Used for ALL OMR cards that are scored by matching a key in the tabulati
program. These include exams, OMR Land Cards, Meat Cut IDQisliRs
Cheese ID, OMReRl/Imitation,and OMR Questions Cards

Meat Grading Used for OMR Carcass Quality and Yield scoring.

Team Score Used to create an individual class where the team score is divided among
individuals. Use the multiplier to determine what percent lo¢ team score
will be assignedrhis class is not added to the Team Total.

Hidden Use to hide a class that is not used or to drop a class during the coisestes
for a hidden class are maintained, but not used for results.

Maintain Sort Order (Tie Breaking)

The sort order for a given contest should be configured as per CATA code. For most contests it
is set to use the class total (TOTAL), reasons or other classes checked in the Contest Titles
window as tie breakers (REASONS), and the total dbhaes (GRANDTOTAL). In addition to
these reserved words you may enter individual or multiple class numbers. IMPORDAMN®t
change these values without checking the results manually to insure you have set the sort order
correctly(see Print Contefefinitions)
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The program ranks individuals and teams for all classes and for groups of classes (sub contest
areas) using the Individual and Team entries. The table below describes how the different

variables are entered and computed. These valuesatssnbe used to define a custom sort
order for a sub contest (see Sub Contest Titles).

Individual Team
Keyword Contest Subcontest Contest Subcontest
TOTAL Total of all Total of all Total of all Total of all
classes classes inthe | classes for the | classes in the
subcontest top X individuals| subcontest
group group for the top
X individuals
REASONS Total of all Total of all Total of all Total of all
classes checkeq classes checkeq classes checked| classes checked
as reasons/tie | as reasons/tie | as reasons/tie as reasonsftie
break in the break in the break in the break in the
Contest Contest Contest Contest
Titles/Classes | Titles/Classes | Titles/Classes Titles/Classes
screen. screen. screen for the screen for the
top X individuals, top X individuals,
GRANDTCNL Total of all Total of all Total of all Total of all
classes classes classes for the | classes for the
top X individuals, top X individuals,
01¢ 18 (Classes) | Uses the Uses the Uses the entered Uses the entered

entered class to
sort

entered class to
sort

class for the Top
X individuals to
sort

class for the Top
X individuals to
sort

Class Sums (Ex.
[01] + [02] + [03])
Note use of square
brackets. In the
above example the
sum of classes 01,
02, and 03 are
used to sort the
entries.

Uses the sum ol
the clhsses
listed to sort.

Uses the sum of
the classes
listed to sort.

Uses the sum of
the classes for
the Top X
individuals listed
to sort.

Uses the sum of
the classes for
the Top X
individuals listed
to sort.

NOTES: Sub contest custom sort orders will s@olrentries in these tables.

Revised:12/31/2011
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Setting-up the Contest

For Team sorting one or more of the team classes can be used to break ties. Use the variables

shown below.

Individual Team

Keyword Contest Sub contest Contest Sub contest
TeamScore N/A N/A Uses the total of | Uses the total of

all the team all the team

scores. scores.
TeamScorel, N/A N/A Uses the entered| Uses the entered
TeamScore2, team score to team score to
TeamScore3, or sort the teams. | sort the teams.
TeamScore4

ata
Score Entry ~ Materials ~ Admin ~

Tabulations ~  Setup ~
Results - Official Scores

Menu Comman ds

- 3 x

intained using the forms bel
5§ Names are 0

w, See documentation for
les. Class nam 57

o
s are 017, "02", etc or the spedal

Sort Order
Joese
=
[

[ ) = <]

[<]| ) [ <]

Sub Contest Titles

Sub Contest Titles are usealgroup one or more classes into sub contest award areas (see

Results Reports). Each class can be assigned to one or more sub contest areas. In some
contests the sub contest areae the same as the classds. some classes are not assigre

sub contesarea because naward is given for that area (e.gritten test). Classes are

assigned to the sub contest by adding them to the title record. Sub Contests are reported using
0KS a2NRSNE ydzyo SN ¢tKS RSt SGS atdsiidateggry. Ol y 6
'aS 0KS Gt NAYy(d {dzo /2yidSad 5STFAYyAGA2YyaE NBLR
button, the menu choice, and also printed with the Contest Definitions repdfarning:

Changing classes (e.g. Beef Placing to Sheep Plad¢emgjwdf change the subcontest

definitions. ALWAYS check the subcontest setup after changing classes.

S
N.

Revised:12/31/2011 38



California CDE Tabulations

Setting-up the Contest

G AR D Agronomy (Red) - Version: 2.08
) e

Home  Creste  BdemalData  DatabsseTools | Adddns |

- A Xx

StoreEntry *  Materials ~ Admin ¥
Tabulations ~  Setup ~
‘ Results Official Scores ~

Menu Commands

sub Contest Titles / Sorting

Define sub contest tilles below. Sub contest results wi
print in the order defined by the "order” number.

Order Title

- = x

=] s

Record Class

Seed 1
Seed 2

|

Seed 3
Seed 4
lkalta

=== ]x]=

Record: 4 < Lof3 | b M b | & NoFiter | [Search

Form View

Num Lock

Tie Breaking

Sub contests default sort order is the Individual sort order for individual sub contests and the
Team sort order for team sub contestplng (see Maintain Sort Order and Contest Definitions).
However a custom sort order can be defined for a sub contest. Custom sort orders for sub
contest will be used for both the individual and team sub contest placing.

Custom sort orders must be ergd in a specific format as shown un@atup |Maintain Sort

Ordel).
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Deleting Contestants and Scores

Use the Admin) Delete All Data to delete scores from a prior yearfrom creating contest
materials DO NOT use this routine during a conteshasecovery is possibleContest setup is
not affected. To delete a contestant or team see Setup | Contestant Entry.

Ca\\H 9 - &)+ Agronomy (Red) - Version: 2.08 - = x
(i) e -
~ Home  Create  ExemalData  DatabaseTools | Add-ns | @
Score Entry ~  Materials ~ Admin ~ ‘
Tabulations ~ Setup ~
Results ~ Official Scores ~

Menu Com

[E5] Generate Blank Contestants
This form generates temporary teams and
contestants for the purpose of creating
nametags and contest materials. I any teams
exist, this routine will abort.
Total Contestants to Generate |40
Contestants/Team:
Starting Contestant Number
Format

@ Blank
€ Filin Blanks

€ Numbered Generate Contestants

2] Delete ALL Team/Contestant Data - B8 X

CAUTION: You are about to delete ALL contestants
and score data from this contest. Contest setup will
be retained. Do you really want to proceed?

Num Lock |[ETE @ @ s

Generating Temporary Contestants for Labeling Contest Materials

Use the Generate Blank Teams option to create contest materials béfereeéams and
contestants are known. You simply specify the number of teams and the number of
contestants per team and temporary teams are creat&etletetheseentriesusing the Delete
All Dataoption before entering actual teams. Contestant/Teams camgénerated as blank
entries, with underlines, or with names (ex. Contestant #1) depending on the materials you
wish to print.

Team Score Title

L¥ GKS O2ydSad KiFa | GSIY S@Syid GKS GAGES T2N.
added to the mdividual scores to make the team total. Up to four team classes can be defined

as well as the total of the sub classes. Team scores will be printed on Individual Results if a title

has been entered. Leave this entry BLANK if the contest doesn't hasenascore.
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@, o9 o @, s Small Engines (Red) - Version: 2.08 o=l <
e | Adaans | @
Score Entry - Materials ~ Admin ~
Tabulations ~ Setup ~
Results ~ Official Scores ~

Menu

[ Team Class Titles = = e
Team Classes are for scores that apply to an entire team, not individuals. Enter the results
title for the team score. Scores entered as a team class are not added to an individuals

score. The Total Title used to title the total of all classes on reports. Enter the total team
score. The mavimum team score is used to calculate a maximum allowed team score.

Team Score Total Title: Team Trouble Max Team Score: 300

Enter Titles for each Team Class. Leave blank if no team event. Up to 4 Team Classes
can be defined

Team Class Title 1 Team Trouble
Team Class Title 2
Team Class Title 3

Team Class Title 4

Num Lock |[EIE B @ B M»-

Print Contest Definitions

The information in the Contest Titles/Classes screen is printed as well as the sortingldsder.
this sheet to double check the contest settings and save for future contests.
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Printing Contest Materials

The tabuations program will create basoded OMR and nonbar-coded materials by printing
forms ona laser printer. Bacoding requires that the bacode font be installed on the
computer (available with the program). Contest materials are labeled with theestamt
number and require that either contestants be peatered or that temporary contestants be
generated (see Setup).

Materials that are prdabeled have the advantage of helping track missing materials, keeping
groups together, anthavingmateriak with contest numbers clearly marked. The program has

a wide variety of formats available in both bar coded form and with out bar codes. Some forms
are only available in bar coded format (ex. keep/cull, land), but can be used without a bar code
reader ifthey are hand scored.

Contest materials in many contests do not lend themselves to the judging card (1/3 sheet)
format. Materials such as score sheets can be photocopied then run through a laser printer to
label for bar code entry or conventional costant number labeling.

Name tags are very useful for group assignments since the group humberpsmiexl on the
tag.

Printer Adjustments

Since some variation between printers is expected, the Page Setup option in Access can be used
to adjust the magins of any report for final positioning.

Paper for Contest Materials

Many of the forms are designed to be printed on

y ®p ¢ E thantas Hekn pidfotdted. These
are best printed on a white 90# index stock or
AAYAL N LI LISN®  tédBtock Belz
cards can be cut with a paper cutter. While 20#
copy can be used the heavier stock handles better
b20S GKIGO a2YS LINAY (SN
well and a lighter paper should be selected. Smog
white paper is strongly recommended foarcoded
and OMR forms90# Index stock is about two timeg
thicker than 20# bond (copy paperh 40# or 50#
cover stock will fall between these two thicknesses.

0«
w»
m-

Perforated paper may be obtained from a printer or ordered online.
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Create Contest Materials

Most materials are printed from th®laterials | Create Contest Materials screen (below). On
this screen the format, class, and sort order can be seledtedving class blank will select all
classes. Leave the class blank and use the filter ofdipnint all judging cards or all reasons
cards at one timeMost formats can be sorted by contestant or group for easier distribution.
NOTE: Not all the materials options are shown. Check this screen for other forfhes.

table below show formatsommonly used for selected contest®dPORTANT: Proper setup of
the Class Type is important for correct processing of contest materials.

Bar code materials are designed for use with a bar code reader. For larger contekigasd
like placingcardsthis method is faster and more accurdtean hand entry OMR forms are
designed for use with a scanner and the Remark softw@®R forms are the fastesd
processand reduce data entry errors.

The table below suggests which material formats are appate for which contest.
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Contest Materials List

Printing Contest Materials

Form

Agricultural Mechanics

Agricultural Pest Control

Ag Sales

Agronomy

Best Informed Greenhand

Citrus Judging

Computer Applications

Cotton Judging

Dairy Cattle Judging

Farm Business Management
Farm Poweg& Machinery
Farm Record Book
Floriculture

Forestry

Fruit Tree Judging
Fruit Tree Pruning

Grapevine Judging
Grapevine Pruning
Land Judging

Light Horse Judging
Livestock Judging
Meat Judging

Milk Quality and Dairy Foods

Natural Resources

Nursery/Landscape
Paultry Judging
Small Engines

Speciality Animal Judging
\Vegetable Crops

Marketing

Agricultural Welding

Standard Formghand graded)

Generic Score Cards (1/3 sheet)

x

x

x

x

x

x

x

x

x

x

x

x

ID Sheet 80 &ms

Judging Score Cards

x

x

x

x

x

Judging Score Cards With Reasons

X | X [ X [X

X | X [ X [X

Land (generic)

Materials Portrait

Scantron 815 Portrait (quiz strip)

Scantron 882 Landscape (1/2 sheet)

Scantron 888 Portrait (full sheet)

X | X | X [X

X | X X [X

X | X | X [X

Barcode Forms

Barcode Judging Score Cards

Barcode Labels 1/2 sheet

Barcode Labels 1/3 sheet

Barcode Labels 5160

Barcode Labels Full Sheet

Barcode Materials LabelLandscape

Barcode Materials Label Portrait

Revised:12/31/2011
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Printing Contest Materials

Form

Agricultural Mechanics

Agricultural Pest Control

Ag Sales

Agronomy

Best Informed Greenhand

Citrus Judging

Computer Applications

Cotton Judging

Dairy Cattle Judging

Farm Business Management
Farm Poweg& Machinery
Farm Record Book

Floriculture
Forestry

Fruit Tree Judging
Fruit Tree Pruning

Grapevine Judging
Grapevine Pruning
Land Judging

Light Horse Judging
Livestock Judging
Meat Judging

Milk Quality and Dairy Foods

Natural Resources

Nursery/Landscape
Paultry Judging
Small Engines

Speciality Animal Judging
\Vegetable Crops

Marketing

Agricultural Welding

Barcode Question Cards (ABCDE)

Barcode Question Cards (blanks)

Barcode Scantron 888 Portrait

Barcode Score Cards (reasons)

X

Land (barcode)

Livestock Beef Grading Score Cards

Livestock Keep/Cull Cards

Livestock Swine Grading Score Card

Milk Quality Cards (All)

Milk Quality Cheese Identification Cd

Milk Quality Judging Cards

Milk Quality Real Vs Imitation Cards

X | X | X [X

Poultry Carcass Gradihg

Poultry Eggs Exterior Grading

Poultry Eggs Interior Gradihg

Poultry Eggs Written Factdrs

Poultry Futher Processed Me#t

XXX | XX

OMR (Scannable) Forms

OMR 25 Question Exam

OMR 25 Question ExarBubjective

Revised:12/31/2011
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Printing Contest Materials

Form

Agricultural Mechanics

Agricultural Pest Control

Ag Sales

Agronomy

Best Informed Greenhand

Citrus Judging

Computer Applications

Cotton Judging

Dairy Cattle Judging

Farm Business Management
Farm Poweg& Machinery
Farm Record Book

Floriculture
Forestry

Fruit Tree Judging
Fruit Tree Pruning

Grapevine Judging
Grapevine Pruning
Land Judging

Light Horse Judging
Livestock Judging
Meat Judging

Natural Resources

Nursery/Landscape
Paultry Judging
Small Engines

Speciality Animal Judging
\Vegetable Crops

Marketing

Agricultural Welding

OMR 25 Question Half Sheet

x [Milk Quality and Dairy Foods

OMR 50 Question Exam

x

x

x

x

x

x

OMR 50 Question ExarBubjective

x

x

OMR 100 Question Exam

OMR Beef Grading Score Cards

OMR Judging Score Cards

OMR KeeyCull Cards

OMR Land

OMR Materials Portrait

OMR Meat Cut ID

OMR Meat Quality Grading

X

OMR Meat Yield Grading

OMR Milk Cheese Identification Car

OMR Milk Quality Cards (all)

OMR Milk Real vs Imitation Cards

OMR Question Cards4l

OMR Question CardsBA

OMR Question CardsiA

OMR Score Cds

OMR Score Cardg digit
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Buipjom [einnoLby,

Bunaxre

sdoi) a|qeiobo

Buibpnc rewiuy Alljeroads

sauIbu3 |rews

Buibpnr Anjnod

adeospue/AiasinN

$92IN0SaYy [eineN

Spoo4 Aureq pue Aljend AN

Buibpnr 1ean

Buibpnr Xo01SaAIT

Buibpnr asioH 1ybIT

Buibpnr pue

Buiunid auinadels

Buibpnr suinadelo)

Buiunid 8311 uni4

Buibpnr aall 1ni4

Ansaio4

ain)nouoj4

yoog pioday wieH

AK1auiyoep gamod wieH

swabeuey ssauisng wieH

BuiBbpnc smed Aireq

Buibpnr uonod

suonelddy Jaindwo)d

Buibpne sniD

pueyuUaaI9) pawiojul 1sag

Awouo.iby

so|es by

[013U0D 1S8d [eIN)N2LIBY

solueyIaN [eJmnouby|

Form
OMR/Barcode Judging Score C&trds

OMR/Barcode Kee@ull Cards

OMR/Barcode Question Cardsit

OMR/Barcode Question CardsEX

OMR/Barcode Score Cartls

Poultry Carcass Parts*tD
Poultry Judging Cattl
Poultry Reasorf

* Hand scored, but bar code is provided for entry of the scoreilggino a reasons score).

** Combined OMR and barcode form. Canused with either method of entry.
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Printing Contest Materials

B b 9 )
eay

Home Create

Agronomy (Red) - Version: 2.08

Database Tools Add-Ins I

External Data

Score Entry ~
Tabulations =

Results -

Materials =
Setup -

Admin =

Official Scores -

Menu Commands

Create Contest Materials

Select Class and Format then dick on the Print button. Leaving Class blank will
print all dasses. The filter may be used to print all reasons or all judging cards.

See dass setup.

Class |Seed 1

Format | Barcode Judging Score Cards
Barcode Labels 1/2 sheet

Barcode Labels 1/3 sheet

Barcode Labels 5160

Barcode Materials Label - Landscape
Barcode Materials Label Portrait
Barcode Question Cards (ABCDE)
Barcode Question Cards (blanks)
Barcode Sample Card

SortBy ISort By Group

Filter ||

E

P'r'rltl

1) Materials can be printed from actual contestant information by entering teams.
2) Materials can be printed prior to entering names by Generating Blank Teams.

(Name Team will be blank.)

3) Materials are sorted by group by default (see contest setup).
4) Bar coding and OMR requires fonts to be installed.

5) At least some contestants must be entered to print materials.

Generate Contestants | Contestants: 34

Form View

Mum Lock “§||ﬂ|lﬂr|¥E
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Name Tags

Are printed in a standard 8 per page (2 up) format. Standard Avery forms can be used or simply
use heavy paper and cut apart.

Printing Contest Materials

Cal Poly State Finals

Name:

Agricultural Mechanics

Contestant: 1

Group: 1

Cal Poly State Finals

Name:

Agricultural Mechanics

Contestant: 4

Group: 3

Cal Poly State Finals

Name:

Agricultural Mechanics

Contestant: 1 O

Group: 5

Cal Poly State Finals

Name:

Agricultural Mechanics

Contestant: 1 2

Group: 1

Cal Poly State Finals
Agricultural Mechanics

Contestant: 3
Name:

Group: 2

Cal Poly State Finals
Agricultural Mechanics

Contestant: 9
Name:

Group: 4

Cal Paly State Finals
Agricultural Mechanics

Contestant: 1 1
Name:

Group: 6

Cal Poly State Finals
Agricultural Mechanics

Contestant: 1 3
Name:

Group: 2
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Name Tags with Pre-printed Name

Printing Contest Materials

This version of theame tag includes the students name and would be approprfdtesi

students preregister.

Cal Poly State Finals

Justin Crocket
Group: 1

Cal Poly State Finals

Ethan Twisselman
Group: 3

Cal Poly State Finals

David Hudson
Group: 5

Cal Poly State Finals

Luke La Rash
Group: 1

Agricultural Mechanics

Contestant: 1

Agricultural Mechanics

Contestant: 4

Agricultural Mechanics

Contestant: 1 O

Agricultural Mechanics

Contestant: 1 2

Cal Poly State Finals
Agricultural Mechanics

Contestant: 3

Patrick Sandeffer
Group: 2

Cal Poly State Finals
Agricultural Mechanics

Contestant: 9

Ron Angold
Group: 4

Cal Poly State Finals
Agricultural Mechanics

Contestant: 1 1

Alexander Wolosz
Group: 6

Cal Poly State Finals
Agricultural Mechanics

Contestant: 1 3

Danial Adams
Group: 2
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Registration Cards

Registration cards are printed in landscape orientation, 3 per page. If names are entered then
they are printed on the form. Casdan be prited on perforated stock like the judging cards.

Team Registration Cards

Use these cards to collect the contestant number and team name when neepistering
contestants. These cards are then used to enter actual teams into the tabulation program.
Gererate teams must be used to create temporary teams before using this report. One report
is printed in landscape orientation and prints 6 cards per page and the other option is 8/page
portrait orientation. If actual school (team) names are entered thdl/bei printed on the card.

Scantron ¥2 Sheet

Half sheet Scantron forms can be grented with the Class, Group, and Contestant number.
This information prints roughly in the information box area.

Scantron Quiz Strip

Quiz strip Scantron forms can be grented with the Class, Group, and Contestant number.
These are useful for classes with 15 or less questions. This information prints roughly in the
name area at the bottom of the form. The form also has a place for a subjective score. They
can be usedor a class with a scored project and a few questions. The Scantron machine will
add the question scores to the subjective score.
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Bar-coded Materials Labeling

Scantron Full Sheet

Printing Contest Materials

Full sheetScantrorforms can be printed with bar coding. Use form 88&ortrait version is

also available.

Cal Poly State Finals
Agricultural Mechanics

Tool ID
MM
*1 00100 1 »

Contestant:

1

IRUAN
g%
I
v 2
I
* 3 o«
(L
v 4
VRN
* 5 w
T
v B
I
v 7 o«
(]
v~ 8 v
RN
* 9
R
“ 0
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Bar-coded Score Cards
These generic score cards can be used for reasons or any contest class that is hand scored. The

score is manually written on the card at the contest site then scanned at tabulations.aGee B
coded materials labeling for samples of adding bar coding directly to contest materials like

score sheets.

Cal Poly State Finals
Agricultural Mechanics
Tool ID

Contestant:: 25

Michael Madrigal
Caruthers

1001025

® oy
w» 2 »
Seoresi ol |I|l|||||||
C e
» 4 =
» 5 =
» 6 =
- 7 =
(LI
» 8 =
» 9 =
» 0 =

Group: 1

Cal Poly State Finals
Agricultural Mechanics
Tool ID

Group: 2 Contestant:: 26

Zack Polston
Caruthers

10010286

* 1 =
» 2 ~
SEOrey i, G .. ”l“ll”l
v 3
Wl
* 5 =
* 6
* T =
» 8 w
* 9 w
», O »

Cal Poly State Finals
Agricultural Mechanics
Tool ID

Group: 3 Contestant:: 27

Travis Sasselli
Caruthers

1001027

W3y %
w2
o] Ko o |.I|"l
w 3w
*» 4
" 5 »
* 6 »
W RN
w 8 =
* 9 =
* 0 »
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Printing Contest Materials

Bar-coded Judging Cards

These judging cards reduce the time and errors of entering contest placing for a class. The

tabulations program autmatically computes the contestants score. Card print in landscape
orientation and should be printed on heavy stock.

Chico State
Fall Livestock Contest
Angus Heifer Calves

Group: 1 Contestant: 1

Chandra
Qre 4h

= 100200 1 =

Make your selection by marking a "X" on the
line of your choice. ONE SELECTION ONLY

— = 00— (WY
— I WA
—= I — = I
— A0 —=* WL
— 0 — == W
— A0 — == W
— = IR0+ [
—= I — = W
—= I —*° W
—= [V W
—= N WA
—= [ —" [N

Chico State
Fall Livestock Contest
Angus Heifer Calves

Group: 1 Contestant: 7

Sarah
Crater FFA

* 100200 7 «

Make your selection by marking a "X" on the
line of your choice. ONE SELECTION ONLY.

= [ — = A
= [N — <= M
—* [N — > [T
= [ — = {00
= W0 — == WA
= [N — <= WA
= NN == M0
= [N T
= I —=* 1w
= I — = 1N
=~ MO AR
=~ =" T

Chico State
Fall Livestock Contest
Angus Heifer Calves
Group: 1 Contestant: 13

Christa
ucb

210020 T

Make your selection by marking a "X" on the
line of your choice. ONE SELECTION ONLY

— = JURIINY = Wm0
— JANMARN — WAL
0= AW
— (WA —=* (WAL
— " [N >+ I
" [HIADA =" AR
IR~ W
2 MO = (WA
=~ A —="* WA
2 NN — " AR
0 AN — <
||| B[]
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Judging Cards
These cards are designed for manual entry of the contestants placing.

Chico State Chico State Chico State
Fall Livestock Contest Fall Livestock Contest Fall Livestock Contest
Angus Heifer Calves Angus Heifer Calves Angus Heifer Calves
Group: 1 Contestant: 1 Group: 1 Contestant: 7 Group: 1 Contestant: 13
Chandra Sarah Christa
Ore 4h Crater FFA ucbD

Make your selection by marking a "X" on the Make your selection by marking a "X" on the Make your selection by marking a "X" on the
line of your choice. ONE SELECTION ONLY line of your choice. ONE SELECTION ONLY. line of your choice. ONE SELECTION ONLY.
__ 1234 I o 1234 314 .. 1234 3124
PR b 2 e 53142 i 43 342 i 4G 73142

1324 3214 1324 3214 1324 3214
S %) . 3o# Lo 1342 3 ) 3
i 1423 a2 ___1423 .V 1423 ___ 3412
1432 A2 o -1432 PR .4 | o 1432 3421
) < MR 2134 Mz L2434 4123
O {.1<] QR L ¢ /. 7 ] o 10 e A4S = 4187
___ 2314 413 2314 ____4213 2314 4213
4 4231 o 2341 23 231 4231
. 2443 LA 413 4312 R L < 4312
o AR 4321 _ a3 . A3 43 432
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Judging Cards with Reasons
This format is usedf manual entry of placing and included a place to add a reasons score.

Chico State Chico State Chico State
Fall Livestock Contest Fall Livestock Contest Fall Livestock Contest
Angus Heifer Calves Angus Heifer Calves Angus Heifer Calves
Group: 1 Contestant: 1 Group: 1 Contestant: 7 Group: 1 Contestant: 13
Chandra Sarah Christa
Ore 4h Crater FFA ucb
Make your selection by marking a “X" on the Make your selection by marking a “X" on the Make your selection by marking a "X" on the
line of your choice. ONE SELECTION ONLY line of your choice. ONE SELECTION ONLY. ine of your chaice. ONE SELECTION ONLY.
12 N 1234 __ 3124 123 3124
1243 3142 1243 3142 1243 3142

1324 g 13284 __ 1324 ___ 3214 ___ 134 a5 3214

e 1342 3 ___ 1342 S § | LMD 31
1423 A1 1423 . 3412 1423 3412

1432 e 13424 1432 SRR 7 | e i H32 3421

Lo 2434 423 2134 o w4423 2134 4423

o 2143 32 . 2143 s 4132 2143 __ 4132
2314 ___ 4213 2314 __ 4213 2314 4213

a4 o A0 2 e 4231 L5234 - 4231
413 4312 a9 L iABe2 2413 ____4312
o243 e 432 P3N __ 431 = - 2439 2 oS4
ReasonsScore: ___ Reasons Score: __ Reasons Score: ___

All Bar -coded Judging Cards

All classes marked as judging are printed in contestant/class order. This routine is designed
primarily for contests like livestock where packets aredethout to contestants.

All Bar -coded Reasons Cards

All classes marked as tie breaker (reasons) are printed as score cards sorted in contestant/class
order. This routine is designed primarily for contests like livestock where packets are handed

out to contestants. You can control which classes are printed by changing the tie breaker flag in

the Setup | Contest Titles/Classes screen (BE SURE TO RESET BEFORE STARTING TABULATION

Print Placing with Reasons

This special form of a baoded judging card wWiprint a ¥z sheet card with both placing and

reasons bar codes. Classes must be setup such that the reasons class follows the placing class.
For example Class 01 is sheep placing and Class 02 the sheep reasons.
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Questions Cards

The bar coded format ohe questions cards can be scored by the tabulations program. To use
these cards set up the class as a questions class so the entry screen will prompt for the answers.
Enter the key under Setup | Enter Questions Key. The key can be entered at angfores b

results are printed.

Optical Mark Recognition (OMR) Materials

A variety of OMR forms can be printed by the program. These are designedised by

Remark softwar€a commercial productyith the templates that are packaged with the

program. Renmark can be used either to scan in a score (ex. Placing or score cards) or to grade
an exam. Scanrmgnscores is the simpler process, Remark captures the score (or placing) and
the contestant information (from the barcode) and exports the data into affiée tan be

imported into the tabulations program. Exams are graded by first scanning an answer key, then
the exams.

OMR forms should be printed on white paper to insure the proper contrast is provided for the
scanner. Processing of OMR forms is atgmeddent on the Class Type.
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OMR Forms Descriptions

Prin

ting Contest Materials

See section on using Remark for details on how to scan and score these forms.

Name

Description

OMR Template File

OMR 25 Question Exam

A sheet designed for 25
multiple choice questions wit
the contestnt and contest
information printed on the toj

\V6_25 Question_Exam.omr,

V6 _25 Question_Exam_Multiple.omr

NOTE: For scoring in Remark use the configuration
V6 _Questions_Exam.tec for exporting graded tests.

OMR 25 Question Exar Subjective

Same a above, but allows
judges to enter a subjection
score.

V6 25 Question_Exam_Subjective.omr

NOTE: Subjective exams must be scored in Remark
(cannot use key scoring).For scoring in Remark use
the configuration fileV6_QuestionsExam.tedor
exporting gradd tests.

OMR 25 Question Half Sheet

As 25 question ¥2 sheet
multiple choice exam. (Use
with Dairy Products.)

V6 25 Question_Exam_Half Sheet.omr
NOTE: For scoring in Remark use the configuration
\V6_QuestionsExam.tedor exporting graded tests.

OMR 50 Question Exam

A sheet designed for 50
multiple choice questions wit
the contestant and contest
information printed on the toj

V6 50 Question_Exam.omr,

V6 50 Question _Exam_Multiple.ofmr

NOTE: For scoring in Remark use the configuration
V6 _Quesions Exam.tedor exporting graded tests.

OMR 50 Question Exar Subjective

Same as above, but allows
judges to enter a subjection
score.

V6 50 Question_Exam_Subjective.omr

NOTE: Subjective exams must be scored in Remark
(cannot use key scoring).For soring in Remark use
the configuration fileV6_QuestionsExam.tedor
exporting graded tests.

OMR 100 Question Exam

A sheet designed for 100
multiple choice questions wit
the contestant and contest
information printed on the toy

\VV6_100_Question_Exanmr,
\VV6_100_Question_Exam_Multiple.omr

NOTE: For scoring in Remark use the configuration
V6 _QuestionsExam.tedor exporting graded tests.

OMR Beef Feeder Grading Score Cards

Feeder Beef Grading card

\V6_Beef FeederGrading.omr

printed on 1/3 sheet card sto
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Prin

ting Contest Materials

Name

Description

OMR Template File

OMR Beef Grading Score Cards

Slaughter Beef Grading card
printed on 1/3 sheet card sto

\V6_Beef SlaughterGrading.omr

OMR Judging Score Cards

Judging Cards are used by
contestants to select the plag
of the class. These are
designed to bprinted on 1/3
sheet card stock.

\V6_Placing_Card.omr

OMR KeepCull Cards

Keep/Cull card printed on 1/3
sheet card stock.

\VV6_Keep_ Cull.omr

OMR Materials Portrait

Designed for labeling pre

printed scoring rubrics for
entry by scanning. Judges
bubble n the score.

V6 _OMR_Portrait_4 digit.omr

OMR Milk Cheese ldentification Cards

Y5 sheet forms for Dairy
Products

\VV6_Dairy Prod_Cheese_ID.omr

OMR Milk Quality Cards (all)

Y, sheet forms for Dairy
Products

\V6_Dairy Prod_Milk.omr

OMR Milk Real vs Imitation @rds

Y5 sheet forms for Dairy
Products

\V6_Dairy Prod_Realm.omr

OMR Question Cards-4

Questions Cards allow entry
the answers of up to 10
guestions (a mini exam).
Formatted for responsesil
These forms are designed to
printed on 1/3 sheet castiock.

V6 _Questionst.omr

OMR Question Cards A&

Questions Cards allow entry
the answers of up to 10
questions (a mini exam).
Formatted for responsesi’
These forms are designed to

V6 _Questionss.omr

printed on 1/3 sheet card sto
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Prin

ting Contest Materials

Name

Description

OMR Template File

OMR ScoreCards

Score cards or reasons card
are used to enter a score up
99. Judges bubble in the scq
and then it is scanned by
Remark. These are designe
be printed on 1/3 sheet card
stock.

\VV6_Score_Card_2_digit.omr

OMR Score Cards4 digit

Score ceds or reasons cards
are used to enter a score up
9999. Judges bubble in the
score and then it is scanned
Remark. These are designe
be printed on 1/3 sheet card
stock.

\VV6_Score_Card_4_digit.omr

OMR Land Score CardsBoth Sides

A 2 sided scre sheet for Lanc
Judging. Use this form for
printing to a duplexing printe
(e.g. copy machine).

VV6_Land_Judging_Card_Duplex.omr
NOTE: Set scanne for duplex scanning and rotate
sidetwo 18C0°

OMR Land Score CardsFront Only

The front side of the gided
score sheet for Land Judging
Use this form for printing to g
printer where the back side h
been precopied.

VV6_Land_Judging_Card_Duplex.omr
NOTE: Set scanne for duplex scanning and rotate
sidetwo 180°

OMR Meat Carcass Grading

Meat Carcas&rading Form

\VV6_Meat_Carcass_Grading.omr

OMR Meat Cut ID30 cuts- Both Sides

A 2 sided score sheet for Me
Cut ID. Use this form for
printing to a duplexing printe
(e.g. copy machine).

\VV6_Meat_Cut_ID30 Duplex.omr
NOTE: Set scanne for duplex scanning and rdate
sidetwo 180°

OMR Meat Cut ID30 cuts- Front Side Onl

The front side of the 2 sided
score sheet for Meat Cut ID.

\VV6_Meat_Cut_ID30 Duplex.omr
NOTE: Set scanne for duplex sanning and rotate

Use this form for printing to g

sidetwo 18C°
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Prin

ting Contest Materials

Name

Description

OMR Template File

printer where the back side h
been precopied.

OMR Meat Cut ID20 cuts- Both Sides

A 2 sided score sheet for Mg
Cut ID. Use this form for
printing to a duplexing printe
(e.g. copy machine)Used
with a contest with 40 cuts
(setup 2 classes).

\V6_Meat_Cut_ID20 Duplex.omr
NOTE: Set scanne for duplex scanning and rdate
sidetwo 18C0°

OMR Meat Cut ID20 cuts- Front Side Onl

The front side of the 2 sided
score sheet for Meat Cut ID.
Use this form for printing to g
printer where the back side h
been precopied. Used with a
contest with 40 cuts (setup 2
classes).

\VV6_Meat_Cut_ID20 Duplex.omr
NOTE: Set scanne for duplex sanning and rotate
sidetwo 18C0°

OMR/Barcode Judging Score Cards

Combined cards offer the

\V6_PlacingCardCombined.omr

OMR/Barcode KeeyCull Cards

option to scan with Remark ¢

V6 _KeepCull.omr

OMR/Barcode Question Cards4l

enter with a barcode wand.

V6 _Questionst.omr

OMR/Barcode Question CardsBA

V6 _Questionss.omr

OMR/Barcode Score Cards

\V6_ScoreCard_2_digit.omr

PoultryJudging Card

An Y2 sheetcombinedbarcode
and OMR card. Can be use(
for anyjudging(placing) class

\V6_Poultry PlacingCardCombined.omr

Poultry Reasons

An Y2 sheet combined score
barcode and OMR score car
Can be used fomg scored
class up to 99 points.

\V6_Poultry ScoreCard_2_digit.omr

Poultry Carcass Parts ID

A full sheet combined score

\V6_Poultry Parts_ID.omr

barcode and OMRard.

* Allows for multiple responses per question (ex. AB or BD).
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Contestant Instructions

Contestants using OMR cards should be insed@n how to complete the forms. Forms maybe completed with pencil or pen, but
pencil is recommended since it can be changed. In most cases multiple choices are not allowed and they will the fouth@ during
scanning process. However, some forms withnew extra marking as an exception.

Bubbles should be completed as shown below:

Like this: ) Motlike this: ) () (/)
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Other Materials

Rotation Sheets

For contests with a single rotation (groups are equal or greater than the number of classes) this
report will print a rotation schedel

Class Signs
/£ &a&a aArdya INB &aAYLXS y oy E mmé ardya sAGK
post at the contest site.

Mail Merging Custom Contest Materials

Materials can also be created from M%ord and labeled using the mail mergmafure in Word.

A query in the database contains all the information needed to serve as a data source for

creating custom score sheets with contestant numbers, class, and other data. In Word or

similar program attach the database then choose the query
GContestMaterialsLabelingClassesQuerg b2dSY ASYSNIGS 2NJ SyidSNJ
the data source.

0OET OET ¢ O/ AZEAEAT 6 #AOAO

/' NRa (2 SydSN) az2vy$sS 2F GKS a2FFAOAILIT ¢ LI I OAy3
2dzZRIAYy 3T O NRXRA | d dzii 261 XS RAYHE © C2NJ GKS [IYR C
Cards by Class.

Print Official Judging Cards
I Mko LI 3IS G2FFAOAILITE OFNR A& LINAYISR F2NJ SIO

Print Livestock Official Cards
Official cards are printed for Be€frading, Swine Grading, and Keep/Cull.

Organizing Post Contest Materials

The tabulations program can print standard mailing labels and packet sheets that are useful for
organizing materials to be returned to the competing teams.

Packet Sheets

Packfat shAeeI print Ehe schoql (team) name and the contestants with the contestant numbers.
¢tKSaS INB dzaSTdzZ FT2NJ a2NIlAy3 ydzyoSNBR O2yi(Sai
team.

Packet Labels

Prints the team name on standard 5160 labels.
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Contestant Entry

Contestant Entry

Contestant Entry

Contestants are entered using the Setup | Contestant Entry form (below). The team name is
entered then each contestant name is entered. Results print using this data so it should be
entered in the same way that you want it to appeathie results. Contestant numbers must
match the contest materials. Contestant numbers need not be in order for the results to print

properly. Print the contestant list to proof your entries.

Note: Contestants can be imported fnoa text file (See Admisection) and then edited in this

AO0ONBSy® 5StSGS GSFya 2N O2ydaSadlyia

(a2 V- @ ) = Livestock Judging (Red) - Version: 2.08 - =2 Xx
ey

Home  Creaste  ExtemalData  DatabaseTools | Adddns | @

Score Entry Materials - Admin ~

Menu Commands

=] contestant Entry - = x

Team IDmubﬁ A Altarnate Team [C

Individual Altemates ™

Contestant -1 ‘ Name
1/ Monique Qlmos Miller
2 Ashely Olmos Miller
3 Jorge Hernandez
4 ‘Sarah Herevia
0

Team Group (optional) |FFA . Report Tabulations ¥

Record: M« 1of9 | b W b | i o Fiier | Search

Form View | Mum Lack
Contestant Entry with Team Groups

aKLF
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Contestant Entry with Contestant Groups

Changing Contestant Information

If you have preentered teamdrom pre-registration information or need to make a change to a
team or name use the Contestant Entry window. If a team is deleted or a contestant is deleted
then all scores associated with these entries will also be deleted. Changing a contestant
number will also cause any associated scores to be lost. If a contestant is entered under the
wrong team you can change the team in the Setup | Setup Groups / Order screen without
losing any data associated with the contestant number.

G{Sd ¢SI Y vdesiakutckway to tIIBER and maintain team attributes.

Deleting Contestants and Teams

To delete a team, select the team, and then click on the delete button in the tool bar. To delete
a contestant, select the contestant row, and then click on the ddbetiton in the tool bar.
IMPORTANT: Delete ALL blank teams and contestants before starting tabulations.

Alternates

FOR THE PURPOSE OF THIS PROGRAM ALTERNATES ARE INDUVIDUALS COMPETING IN THE
CONTEST FOR PRATICE AND ARE NOT SCORED AS A TEAMOThixDOE®&ithose

team members who are not counted in the team score in contests that use the top 3 of four

team members to calculate the team score. Use the guidelines below in entering alternates.
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